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Career educption is e self-development process. The^- 
school is"^ finding the process of helping the students to 
understand themselves, the world of work, the educational- 
pnd trrininj requirements of vprious occupations, entering 
in 8nd progressing in educ^tion^^l pursuits; ^^nd, in the end 
the selections of ^= vocation. 

To be effective, csreer education must start fit P^e begin- 
ning of child's education. It is to.be continuous and se- 
ruenced until the student completes- the/educational gpnut pnd 
is established (started) in p cpreei^^ Career education should 
provide an opportunity for contij^ihg education to upgrade 
skills dr provide chance to nrep^ire f,or p ne'w career. 

^ Career education is a/comprehensive program where the 
student attention is/focused^^ c-reers beginning in- the 
first grade and contfinues tifrou^h the adult years,. ,In elemen-* 
tary pnd seconds^ educj^ion the progrms include a structuring 
of basic sub^^cAs, g^^des K-12, pround the theme of ^ career 
oppor tun lilies and/requirements in the world of workV 

it the elementary level, students are informed about the* 
vji0e range/of jobs^^^n our society, roles and requirements, pnd 
the awa^ness of s^lf in this structure. In junior high school 
they^udents mpy expl<^re several specific clusters of occupn- 
ti^s thrbugh field tri^s, spepkers, hmds-in ejcperience, as 
well ^'s through blpssroom instruction* Assistpnce at the high 

'1 :i 



school ^evel is offered in selecting pn occupfitioQ^l cluster 

'V 

for farther /investigation pnd specialization. At this stage 
atudents are ready to pursue their selected occupational cluster' 
,,by_„aae. Qf_Jihe_ following: (1 intensi\j^ j)rep ^ration for entry 
into the worldly work imnediptely upon leaving high school, (2) 



preparation, for occup^tion-'^l education in p technical school 
or ehter an ppprentice progrptn, 'or (3) prep'^rption to ent^er a . 
'four-year college. 

Coresr educption provides job information , pnd skill devel- 

s 

opraent but rlso helps students develop attitudes about the self, 
personpl, soQi-l pnd economic import'^nce of work. Extensive 
guidance and counseling rctivities assist the student in devel- 
opment of self-pwp.reness and in matching his interests and 
' abilities with possible careers. , 

Comprehensive career educption in'clu.des^ "Sequenti «lly devel 
oped education program offerojig cpreer awareness, career explora- 
tion, pnd job preparption for p11 students. Benefit of such p 
program is thpt students' performnnce in bpsic sub jects . should 
improve ^s the entire curriculum is mpde more relevant pnd 
mepningful by being focused around career education. The re-* 
;3ponsiT?ility for career education rests with every teacher in ^ 

0 

this- progrpm. Epch tepcher should tepch for trpnsfer of his 
subject into the world of work. V/e cannot pssume th-t the 
student will mj^ke the interpretation on his- own. 

* i The expected outoi^mes of career' education pre that every 
student will develop competencies necessary ^*for life and making 
p living pnd develop appropriate attitudes toward v/ork ^^nd the 

,wdrker. Students should become pv/are of ^ Iprge number of 



occupations and careers, use this informption to mpke wise 
choices, end acquire the coriDetencies and education necessary 
to one or more occupations* 

The United States Office of Education (Career Education 



Jjc.ogres3.^ZTS^Z 2T -1 xshs^^ Jex:£IveB. forldareer >^f?.uc"at1.on under_ 



seven objectives: ^ 

1 • To mpke all educp.tion subject metter more mepningful 
and relevant to the individual through restructuring and focus- 
ing it ^eround a cpreer develoornent theme. 

2# To provide all students with the guidanc^, counseling, 
and inatruction needed to develop their self- awareness arid self- 
direction; to ex'pnnd their occupptionpl awareness and aspirations;-, 
and to develop pppropri^te attitudes about the personal pnd 
socifil significance of work. 

3* To assure the opportunity for all students to gpin an 
entry-level, marketable skill prior to leaving school. 

I].. To prep^^re all students completing secondary school 
with the knowledge and skills necessary to pursue further educa- 
tion or to become employed. ' 

5. To prdvide services for placing every persoti in the 
next step in his development, whether it be employment or - 
further education. ^ ^ * 

6. To build into the educational system greater, ufciliza- 

\ 

tion ''and' coordination of all community resources* | 

' \ ' 

7# , To increase the educational and occupptional iOpfiong 
available to all persons through a flexible educationa^L system 
which facilitates .en'trance and reentry either into' the Iworld of 
work or the e/^Ucational system. , * I ' 
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Introduction 



prepare the students for' iQieir middle school and high 
s chQQl concepts GOticiginTing occu palrrQng— iig ^ gr^rt— (tT intfST>^ 



mediate level teachux ' 3^ 



y'e feel that iriost teachers ill our^ system are already do- 
ing o^^ccupation oriented activities, but it is oui*^ expressed 
• hope that this booklet will ''tie together*' existing activities 
and act- as an awareness instrument of more concepts and goals 
in a well integrated occupational teachings program. * 

Tasks for the intermediate years are to: (a) develop a 
ppsitive self-concept, (b) acquire the discipline of work, (c) 
identify with the concept of work ^s a valued institution, (d) 
increase knowledge about workers, (e ) increase interpersonal 
skills, (f ) increase ob jectification of selT before others, 
and (g). value human dignity* 
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FIELD Tpi? POSSIB^liITIES 
' IN THIS AREA ■ • 
' • OP WAUPUN 



St ashling Brothers Printing Co. 
la.N.'-Madison ' • < ' r, 

Peters Oil '00. " ■ 

k Taylor ■• ' •/ 

Plliim Brothers Sheet' Metal Works 
aolf'-W. Main 

V/hite "Heating Service ^ 
18A N. Madison 

Reabe Plying Service Inc. 
High-way 68 

Metzger Ambulence Service 
[j.T8 E. Franklin 

Keenk's Electric 
^41 2' E. Kpin 

Rens Motor Go, 
650 MPin 

Plo-wer Shop 
106 V/. Main 



Handcrafters 
1 W, Brown 

' Asraus Motors 

Wacipun Auto Spies 
k2$ 5^ond du Lpc 

BJLekely Au^o'Pr>rts Inc. 

16 Pond du Lac 

Waupun Auto Supply Co. 
■^29 E. Main ' . 

Sight end Soung Shop 

17 N. Madison 

^ ■ 

Home. Contractors and Supply Inc. 
§79 E. Main- 

. • 41 



/ 



32V37li 
32l|-ifl|l5 
*324-2701 
321^-3621 
321^-3^1 9' 
32^-3765 

• • • • 

321^-5631 
32^-31 81 
'32U-U5U1 
•32l|-i031 

32^-3^85 
32l+-35l-^." 
"321^-35511, 
32^-3021 

321^-3525' 



Martin's Bake-Rite Bakery * , " ' 

■Main Street . ' . ^ 321^-2831 

%JLionfil Bank of Waupun 

210 E. Main * - ; | 32l|-$55l 

State Bank of Waupun , 

37 N. Mpdison ' •. 32l|-^537 
Waupun Chsmber of Commerce 

201 E. Main . ' 32i;--3U91 
WauT>ur\ Concrete Products Inc. 

■8.1 1'W,. Main 32i;-3591 
Wpupun Eouipment Co. Inc. 

Rt. 1 ' ^ 32k-39)7 
Waupun Peed and Seed Inc. 



Waupun Iron end Co* 1 

Rt. 2 ' ' 3251.-U232 

Waupun Launders arid Cleaners / ^ - ^ - " 

J 3 Cnrrington . . ' ' - 321+ -3^1 7 

V/aUDun Leader News ' 
Waupun Kemoripl Hospitnl ^ 

^620 W. Brown ^ ^ ' ^ • i32U-559l' 

Waupun Public Llbrpry ^ . \. 

120 S/Mill - ^ 32lf-393V 

W?upun Public Utill*ties 

220. W. Forest , . 324-3556 
Waupun Re^di Mix Co'. 

Rt. 3 32i;-358l 

Waupun Spvings and Lorn Assn. ' , 

101 S. Madison , ■ 32i^-5528 

West Main Lumber Co. Inc. ^ - 

810.W. Main , , ■ ' . 321^-3^33 

* 

Westra Construction Co. Inc. " t 

Rt" 1 , ' 32U-35U5 

. Weyenberg Shoe* Mptiuf.f^cturing Co. ' ' 

1 W. Jefferson * ^ ^ , , 32^-5558 



" Wisconsin Bell Telephone C6» 
215 N, Spring 

Beaver Dam » 

. V/isconsin- Power and Light Co. 
' IpO? E. VLpin . • . 

"Post Office 
it.00 E. Franklin 



3 



32I1.-3661* 
32I1.-U1II 



' C CAJSSa CLUB 

Activity - Today we will try a meeting f>f the Career Club with 
the President in charge. The President and SecuelSary shoTzld 
sit at the front- "of the room. ^ 

Vftien you wish to say something, you stand beside your seat 
and say, "Madame President^*. She then calls on you, and you/ 
.may state your opinion. Xf several people stand at once^, she^ 
notices vjho they are so she can be svire the others ha,ve a turn' 
also. , .» 

;Jhen you have been ''.Recognized ^' (or called on) you say 
whatever you have-on your mind, sit down, amd, give , others a 
turn. There is never an .argument t)aclc and forth^. You say what 
ever you think once and then spit dovm.^ • • 

If your suggestion is that -the whole club should; vote to 
'do something, you say^ ''Madrxie^ President, I make a motion that 
v/e beg5.n Collecting money to go on a class trip." {5r whatever 
jonj^ idea is). When someorie has said, "I second the notion." 
the Fresident^will say, "Is there any discussion?" Then every- 
one has a chanc^^to. stand, be recognized, state his opinion, 
and sit down again. 

The topics you may wish to discuss today ;are dates for 
student deinionstrations or explan^tpLonp of their hobbies, dates 
for parents' explanations of their careers*, and possible field 
trips/ ' ' ' 

Try io 'discuss ori,e topic at a time, and to finish. with 
one subject before you starts- on anqther. 

* 4 

1 

' '44 ■ ' 
• (■ • ■■ ■ • . . 



If the class can have an orderly meeting, ^ speaking one 
at a "time, and not interrupting people, we will be able tcT. have 
more interesting- ClUb Heetings. ^ 



1. Activity - I-Iake a folder to keep all- Career Club papers 
together. ' ' 

2. The answer to yesterday's co^^ed Puzzle. • 



1 . verterinarian 

2* soirveyor 

3. upholsterer 

ll, apprentice 

5^. Dlacksinith 

6. -dentist 



1 



actress 
2. cartoonist 
3* neus caneramah 
1].. magazine editor 
^. _,'ribrarian. 
6. architect 
Lesson for today: . 



7. , taxi driver , 
C. annoiincer 

S. engineer 

10. bookbinder 

1 1 . musician # 

1 2. electrician 

- 7. ' salesman 

C. insurance arjent 

9. beautician 

10. telephone operator 

1 1 . florist 

12. helicopter* pilot 



* In groups of three or four pick out any 'S of the vocations 
, listed above and -write 3.t- io^.z'c 1/j vrcrds about what eaeh one 
vrould do in his ;;ob. You inAV not find this many words in aiiy 
dictionary or, encyclopedia; you should be, able to figure out 



some ♦ittoyp things to say about what their job consists of. One 
reason for vforking in groups is that what you do not know about, 
your friends might. , • ' ' ' 

• Each person is to wite His ox-m paper 'about all jobs; * 
your friends are to help you think of ideas* All' the. members 
of the group do not' have to wite about the same things, but 
you can if you want to. . * 

1 • Activity - If you did not make a folder last week, you may 
woj'k on that. If. you wish, you may put .an illustration 
of one of the careers in your booklet; it can be a drawing, 
a series erf cartoons, or .a^ piptxire cut 'from a lilagazihe. . 

2* Finish the $ descriptions that were assigne(^ on Friday. 

3. Lesson begin ^ page of definitions to keep in your fold- 
etr. Try to keep t^ page neat; we will be adding to it from 
time to time. The fi^st four words to look Up in. the die- 
tionary are : • 

vocation career pccupation profession ^ 
V/atch the punctuation and capy it ca^fully. The commas 
and periods are put there for a^reason; it does not make 
. sense without them. 

if. The r,i8st.of the hour may be spent on Spelling pages> 7il--76, 
Specific Skills booklets, .Classics' Illustrated, P^andom -Rouse 

* * 

or free reading. • ' 

' ^ ■ - 



BOOKS ON CARESR OCCUPATIONS 
Washington Library 
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vr J. 
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a. Baker/' c1956 




vrreene 


X ^ 
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to ■ 


be < 


a. Bus Driver c1957 




1^ ^> <*>v^ 

Lrreene 
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want 


to 


be 


a Ceirpenter c1959 
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want 


to 


be 


a Cowboy c1960 








want 


to- "lya 


a Dentist c1960. 
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want 


to -Qe 


a Parmer c1959 
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want 


to 


be 


a Pirsman c1959 




Grsone 
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want 


to 


be 


a Mechanic c1959 
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want 


to 


be 


a Folic enan c1958 
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want 


to 


be 


a Ship Captain c1952 


Greene 


T 
X 


want 


to 
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a Storekeeper c196S 
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want 


to 


be 


a Librarian c1960 
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want 


to 


be 


a Truck Driver c1958 
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want 


to 


be 


an Airplane Hostess 


C1960 
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want 


to 
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an Aninal Doctor 


c1956 
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to 
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a Train 2arineer 
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want 


to 
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want 


to 
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want 


to 
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want 
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want 
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a Fanner 
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to 


be 


a Forester 


CI969 
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to 
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a Hockey Flayer 
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want 


to 
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a Homemalccr 


c196l 
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want 


to 


be 
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CI973 
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. I 


want 


to be. a Hews Eepo'rter' 
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to 


be 
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to 
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a Pilot 
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1 A /*S A 

Lrrsyne 


I 


want 


to 


be 
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want 
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a Sales Cler!: 
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want 


to 
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want 


to 


be 
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a S\/iini3er 
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an Architect 
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Hopke Tlie Children^ g 3ictionaJ7 of Occupations 
Baker I want to be a Basketball Player 

Hoffmaii 
Judson 
Merriaa 
Radleuer 
Radleuer 
5happ 
Shapp 
Shay , 
Shay 
Chace 

Iritani 



c1 964 
CI972 

About Helpers Who Work at Hiprht ^ CI963 
PeoDle V/ho Work in the City and in the Countgy 
Hosunies at Vor!c c196l 
gathers at Work c1958 
Women at Work c1959 
Lets Find Out about Policemen c1$62 
Let '3 Find Out About Firemen CI962 
V/hat Happens at a Television Station. ♦ ci969 
What Eapx>ens when you Go to the- Hospital 'c1969< 
About the Captain of /a Ship - " c1959 

I ISnow a Baker ' c1 969 



Upper Slementar7;" 
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Careers in a Bajik c1973 
Careers in a Department Store 
Careers in a Iledical Center 



Careers in Computers 
Careers in Football 



CI973 
CI973 
CI973 



.Haulehen 



Car eers in Baseball * , „ ^ 

CI973 
CI973 

areers in" Hockey c1973 
'Careers v/ith a Police Department c1975 
Careers vdth an Airiino c1973 
Jobs in Public Service c1974 

CI973 



Jcte in ?ranGportation 



Jobs in H anuracturi2l£^ 



CI973 
CI973 

Part-'Time Job for Girls 



.^Liebers Jobs in Constiruction 
Faradis ITever to Younrr to 3ari:i; 101 
Smith Men at Moxk in Alaska CI967 . " 
Wakin Jobs in Communications c1974 
Houlehen Jobs in A/^ribusiness c1974 
Haskins Jobs in Business and Office c1974 
Berger Jobs in Fizte Arts and Hijmanities c1 974 
Englebardt Jobs inr Health Care c1973 
Jobs in Ka;t*ine Science 



CI954 



Ross 
Hall 
Dobrin 



CI974 * 



CI974 



C1974- 



ct970 
c197'1 
CI97O 



Jobs in Karketin,^: and Distribution 
Jobs in Recreation ' c1974- 
Merger ^ Jobs Eiat Kelp the Consumer and Homemaker 
Berger Jobs that Save Our Bnvironment c1973 
Hewnan About People Who Run Your City CI963 
Wilkinson Come to \loxk with Us in the Hospital 
Wilkinson Come to V/ork v/ith Us in a Bank 
Vmkinson Come to Moxk v;ith Us in a T.V, Station 
Wilkinson . Come to Work with Us in a Telephone Company 

Shay What Happens v/hen You ^uild a House 

Wilkinson Come to V/ork v/ith Us in House Conistructidh 

V/ilkinson Come to V/ork v/ith Us in a Toy Factory 

Wilkinson Come to Work with Us in a Dep^tment Store 

Wilkinson Come to V/ork v/ith Us in a Dair^ 

Senriod I Know a Grocer 

' v/ilkinson Come to V/ork v/ith Us in a 'Hotel 



CI97I 

CI97O 
CI97O 
CI97O 
CI97I 
CI97I 
CI97O 

CI97I 
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V/ASHINGTON EDUCATIONAL MATBHIAI-S 



BIOGHAFHY 920-921 

P/S 817 I.incoln and Douglas 



R/?S 1 02 Tho Life of Abraham Lincoln 
. ^ 103 Tlie Life of George Washington 



S/FS 136 Abe Lincoln: The Fromised LTxncl. (Abe Lincoln 
series) - . ■ " 

139 And This Too Shall Pass 
11+0 V/e Cannot Escape History 



TA 1 98 3<?bsrt Pulton 

199 Samuel F.B.' Korse 

200 James Watt 

. 201 Alexander G. Bell 

202 Kenry Ford 

203 Benjamin FranVJin 
20U Sli '.)fhitney 

205 Wright Brothers 

, 206 Thomas A. 3dison 

207 Rene T.H. Laennec 

208 Crav;ford Vf. Long 

209 . Zaoherias Jans sen 

210 Cyrus tlcCornick 

211 Wilh6im X. Roetgcn 

212 Alfred Ilobel 

213 Albert Einstein '; 
21 U John r. Holland 

215 Antonio p'=>C''notti 

216 Willis H. Carrier 

217 I'^arl Bena 

218 Richard J. Gatling 

219 TS' Ai Lun 

220 Johnnes Gutenburg 

221 The V/heel 



REC 75 Abs Lincoln in Song and atory 
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COMMUNICATION ^ 383 



PS 671 The Magic of Communication 

759 Samuel ?* Morse 

789 Cur Post Office Pri. 

807 Frontiers of Communication 

808 The Story of Printing 
869 Verbal Communication 
810 Non-verbal Gommmiication 

- • 811 Written Communication 

812 Electronics Frees Communication from Trarisperta- 
tion 



TA k71 Finley Korse and His Telegraph ^-^^^ 
Boys. V/ho Rode the Fony^3;^;?e^s 
1+72 Message from Heart's Content 
>^ A.-Al^fck Bell Calls a Friend. ^ ^ , 
C73 ^^Th^'r;'^^^^^ in the ^Air ^ 

Picttires'' Shot From Guns 



> CONSERVATION AND POLLUTION 333-7 

R/FS 39 Population Statistics . JH 

1|0 Population Trends ' Jll 

111' Some Ecological Considerations JH 

. ' 82 'Change Is the Name of the. Game JH 



saROPE 91 It 

/ 'R/FS 113 Agriculture in the Soviet Union Int*-JH 

II4' Soviet Union: Schooling and Recrea-? 
tion 

> 11^ Soviet Union: Science ^and Industry 

116 Soviet Union: Transporta»tion and Com- 
munication y 

I 117 Soviet Union: Marketing and Merchan- 

■ dizing 



FOOD 6l|1 66k ■ . ■ . 

/ PS 3?^ \Ie Visit a Chicken Farm ^ ''Pri.-Int. 

326 " We Visit a Dairy 



S/PS 323 Workers Who Provide Pood 



GPIDAITCE AIID BEHAVIOR , 1-5.0.19 

PS. 502 Billy the 'Bully 

^^03 Fr^dy Poifeot / 
5btr-^ah is '^% 

$05 AliS^f Us Together 

^06 Differenfe;,i;!ay Be Nice 

5107 The Red'&d Blue Top •■ ^ 

^08 Greedy Grace . ■ 

509 Andy Walks the Dog 

$1 0 Fenny and Il.-.ry ' 

^1 6 Growing up to he a Good Citizen , 

^17 A Good' Citizen in School 

5118 A Newcomer Comes trf Town 

^19 Be a Danger Pighter 

^20 ^.Vhen to be a Leader; \-Ih^n to be a Follower 

521 Recognizing Individ-^al Differences 



R/PS 1 0 Respect for Property 

11 Consideration for Others 

1-2 Acceptsjnce of Differences 

1 3 Recognition of Responsibilities 

57 '//ho Am I? . Int. 

58 ',Vhy Do My Peelings Change? " 

59 ■'//hat Can I. Do About It? . , " 
• 60 How Can I Improve I-Jyself ? * " 

61 '.-fliat About Other People? • . " 

62 ',\fhere Do We Go Prom Here? • " 

63 vi/hy VJe Need Good Manners " 

6k Good Manners at School 3jit»-JK 

65 Good Manners at Home " '" 

6^ Good Manners, at Play , " 

, 67 Good Manners on the Street and In ' 

Public Conveyances '" ' 
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68 
69 
70 

90 , 
91 
• 92 

91/ 

--96 
97' 

'98 

• 99 

100 

101 

161 

165 

166' 

167 
168 

169 
170 
171 
172 
!73 
■l7i|- 
175 
217 
218 
219 
220A 
_^20B 



erJc 



Good 



S/FS 



30 

31 
28 

29 
26 
315 
316 

317 
318 



•lanners for Social Occasions 



Good Table Manners 
Good :yianners in -Friendship 
Learning to b.e Your Best Self 
Learning About Listening 
Learning V/hat Giving Is All About 
Le^sni Ing to be" Re sp ons ibl e 
Learrning to Trust People 
Learning to Keep a Fromise 
Learning About Patience 
tiearniilg to Pace Up to Mistakes 
Respe it for Property. , ^ . 

Consideration for Others 
Acceppaiice of Differences 
Recognition Of Responsibilities 
I Am A Person 

I Took a- Look At Me " ~~ 

I Am Like 3 very one Else 

I Am ^Different Prom Everyone Else 

I Hav3 a Name _____ 

I Hav'3 a Family 

I Hav^^ Feelings Like Yours . ^ 
Feelings ^*^hen Learning. Is Hard 
Feelings ;/hen Learning Is Easy 
Feelings of a Mischief Maker 
Family, Friends, and Make -Believe ^ 
Teachsrs Have Peelings Too 
Giant 3 Are Very Brave People 
Boy, r'/as I Mad 

Thfe Blah - * , ' 
Did You Ever! 



Int*-JH 

.11 



Prl.-Int* 

ii. 
11 

* i: 
II ' 



11 
11 
11 
II 



^Citi 
Hespclns 
Polit 
Kindiie 
Telling 
Decis' 
Ethni 
Value 
Inte? 



ibility ^ 
eness 
ss 

the * Truth 
ions 
cs 

s, ' - • 

tatioHTs and" Irapressions 



eyprei 
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REC Teaching Children Good Manners and Behfiivior Through 

Unfinished Stories " ■. 

» 85 Teaching Children Values Through Unfinished Stories 

89 When Others Are Doing Wrong; Tim Catches Cold; Re- 
sponsibility at Home ;. Making and Keeping Friends; 
Stealing' 

90 Cheating in School; ^Hules of Safety; A Lost Friend 
■^Oan't Be Replaced; Living With Broghers and Sisters 

91 -Cheating; Breaking Family Rules;- The«Ne^w Girl; Is It 
. . , Ever lUght to Steal? 

92 Lost Chariie; "Connie Baby^-sitsJ Th«-New Boy; On Your 
Honor;. The Borrowed Bike ' 

•93 Sally's Room; Family Rules; William Comes Home to 
Dinner; Making the Best of VJhat You Have 



TA 160 Billy's -Ball Gam? Honesty 

161 Tom and Tim; Sus'an Said - Truthful ' 

162 Playgroimd Pals} Mowing the Playgroimd - Taking Tarns 
* 163 Our Bus Trip; The Zoo - Respefct for Qtheijs 

161+ Peter the Clown; The Blackest Crow - Quarreling 

165 I^iT. Lum, the Lawyer^; The Big Speech - Respect for Rule 

166 Billy the Bully; Sue's Long 'Hair - Teasing 

167 State Police Officers; Fire Fighters 
l|.02 Reading, Writing, Math and the Future 

II03 ^V/hat is Citizenship? Kow Can I Preplire For, It? ^ 
iJ-OU What It Means to be a Friend 

k05 .Family and Bijddies; './hat is My Responsibility? 
5.06. Children's Stories About Negro Historical Figures 



HEALTH EDUCATION 371.7^ 613.07 

FS 18 The Story' of Dr.' Lister Pri. 
.311 A Visit to the Doctor ' " 

312 Visit to the Dentist 



' R/FS 1'77 Behind Your Physician's Prescription 



LSGIESLATIVE BODIES 328.*3 



S/PS 



lll^li Our Basic Need for Laws 
1 k5 How- V/e Make- Our Laws, ; 



MTIEBMATICS J^l 0 



Pri. 



S/PS 126-127 'The ITatiire of. Money; Servicejg of a Bailk 
/, 128-129 The Checking Acco\m-t-; Travels of a Check 
^1-30-1-31 •Recotjciadng-^our ..Banlcj, Ped«ral,,Re^^pve ^ 



OCCUPATIONS 331 .7 



-371 ,,1^2 



PS 799 The Fireman . 

800 City Helpers • " - 

801 The Baker . " . ^ 

802 The Mlkman 

803 Airplaneis At Work 
8 oil Buses At Work-- 

605 *Passenger Trains At Work 

806 Harbor Buses At IVork 



R/FS 



212 

213 

'21 U"^' 

215 
216 
196 



Let's- Go to ^ Police Station 
Let's Go 'to a, SchooU < 
Let's Go to a Post Office 
Let's' Go to a Library ^ 
Let's Go to a Bank . • ■ 
Hospital Workers 



S/PS 23^ Careers- in Oceanography 

. . '2"9^ O^he Ocean is Jobs for People 

313 Off We Go to a Hike .Factory " " 

31 ij. Off '-.'e Go to- a House Built in a Hurry 

319' Workers and T^f-ir/Work 

320 Workers VJho Move Things' . • 

3^1 .Workers \-Iho Make Things 

322 Workers VTho Sell 



323 V/orkers \7ho Provide Pood 

B2k Workers VJho Fix Things j 

325 V/orkers" Vfho Provide Services 

326 Workers in Professions ' • 



TA ' 5)66 JS^e^ Folicena^n and ?:i^ Work* ^ 



PSv . TheiS^iean is' Jobs for. People 



SOCIAL STUDIES 300 



3/PS 2^35^ Careers in rcetxnojrophy . ' . - ^ Int.-JII 



SGiBifca 500 

:{/rS 19 How. Radio and ./Lader \^ork . , ^ . Int.-J?^. 



PS 110 The People In Cur Comraunity Prl?- 

111 Working In Cur Comraunity . * „ 

112 ICnbwing Coxr Gorormini ty long Ago' and 
Today 

237 Thinkifxg for Yourself • _ Int.- 

„ 23 C More Than One Triend 

-■239 Trying Ilew Tnings . 4^ 

2l;0 Leaders fmd ?ollov;ers 

2I;1 Promises Are ilade to Keep . t 

2k2 -Sn joying Today ' ' ' 

ill;^ The <!rity 

. LvU2 Homes in, the. City * . 

' * Carol's Apartment House 

l^ilb, Tiie Gity\ Playgrourid 

4.1-5 rce 'City Wk 

l|ii6- Gii^'- TransV)rtation " 



tr 
It 

I! 
It 



I 



8 



■ '1^50 

527 ' 
526 
• 529 
' Ihh, 

■ 7kS 
■T.l;6 

TU8 

' 799. 
, • 0,00 

"802 

*, m 
/'.80? 

■ • eo6 



The Bakery • . ■ ■ 

How/the City Is ^ed.^ 
Factory Workers ' ^ ' • .• 

Office VJorkers , • ' ■ ' • ' ' 

SBore^'in'ttte'City " 
Carrying Freight ^. ' . 

The Utility; VJbTker . *• 

'.fnat i^'"a -Sresielent?- ; , ... 

:iv'hat. ii & Ma^or? . '" ^ - . 

'.■fhz-t. is a "Govei^nor?- ' ' ' 
VJhat is-' a CoAgressman? 
Sl&ctricity. for the Commxirdty r ..- . 
Telephones" for 'the Gommxinity ■ , ' 

Gas for the Community 
'Water' for the Couununity - • , 

■Waste Disposal -for the Gomrauniiiy 
Public- Trans popbatiori for Comniunity 

The Firenisin ' • „ 

City Helpers ^ 

'The Baker " r -. 

■The.i-Iilkman , '■ • ■ : '.■ 

Airplaxtes at' Work"- Transportation :^ • 

■ Bases At Work • ' . ' ° . ' " . 

Passenger- Trakis At; Work ' - . 
Harbor Boats ',a't .Work . ' ■ 



I! 



'.'ilespect' for Property. . _ 

Consideration others, ■. • ^■ 

^cc&ptance of Dif f.e.i^en'cps ' ^ ^ . ' 
-RecogrfStiion of .-.Responsibilities ■ 
Hospital Workers ■ " . x 

90 zrilUvori .::a:indi"ops (Togtal Service) 
Let's. Gd T.o ""olice Station 
Let's Go -To a School 
Let's Go To r Post Office 
Let's Go To a Library . 



:' n. 

■12 

13 
19B 

212 
213 
21 1| 
2f5 

216 Let's Go 



Pri /^Ixit. 
It 



Pri. 



5/?S 



292 

293 
291+ 
295 
296 



'.Je /vre the I^conomy 
Financing a Coriimunity 
'vTiat We Buy --nd 3ell 
The ::conony of ihe CoFiinunity 
'•.liafc Is ;ji ScorRmy? - 
:,-/hart IS Honey? 



ERIC 



Ob 



319. 'Workers' and Their Work \ 

320' V/orkers Who Move Things ' 

321 Workers \'/ho Make Things 

- 322, V/orke37s'''.'Jho Sell 

323 'iorkera \'iho PrSvide Food 

32ii' VJorkers-"','nio Fix Things 

325 'Jorkcr-s '.-/ho "Provide" Services 

326 'ioric'ers'-in'.I^Ofessions ' 



REC 8I4. Teaching Children Good Manner's and Behavior - 
Thrc5ugh Unfiriisliea Stories . .. 

85 Teaching Childreii Values Through Unfinished 

Stories ' - 

89. '.■.'hen-' ethers Are Doing Wrong; Tim Catches Cold; 
• -'::?espon'sibility at Home; .Making and Keeping-' 
' 'Friends; Stes' Ing,^- • . * .• , ' 

90 Cheating in Sc?iOol; Rules of Safety.; A -Lost 
Friend 'Can't 3e Replaced . ,' ' 

^ ■ ^ 91 Che ating ; Bre uking Family^ Rule s ; The: Jlew '. Girl ; 
■Is', it, Ever Right .to St^al? , ^ ■ 
92 Lost Cha-riie; .Cqnnd^ Baby-sits;- The sNew- Boy; On 
-. Your Honor; The Sorrowed Bike,; ^ 

• '93 -Sally's Room; Family Rules; William Comes Home 
•■ To Dinner ;■ Making the. Best of v/hat you Fave , • 



TRAITSPORTATION 385"3"g ' ^ 

" , - >. • " 

PS 668. Transportajbion 'by Land JH 
. . 669 Transportation on VJater 
- . " 670 Transportation by Air • .. . • 

7I4.9 Public Transportation for the Community 



SL 51-70 Airport Work 3rs 



10 



UlTITED STATES 973 



917^.3 



PS IS1 Alaska --^People and. Industries * ' - ' Int.-JH 

186 Hesoiiroes and Manufacturing (South) 

• 187 Agriculture (South) , - " * ' 

* 201' The Craftsmen of Colonial- 'Virginia ' , 
203 Plantation Life in tJoldnial Virginia 
^Oii . Planter J^tatesjaen irj Colonial Virginia' 
205 Colonial Sports ajid Amusements. ' , \ 
208 Alaska - People and-. Industries . ' ' . . ^ 

212 Hawaiian Islands People, Industrle-s,' and Educs 

. ' ^ tion . ^ \ ' ' . • ' ' , . 

631* 'Unfree La'borers (Slavery in'. America) - t 



ATHExR ^51 .9 ' • 

FS 602 A Visit ^to th^. >'eather Station/ ^ , • , * 

603 -Weather Maps and^ Weather Forecasting * 3-li- 



S/FS 38 Forecas'ting.V/eather 



lt-8 



ludubon Nature. Bulletins^ - Set "II 
"^Ij. Forecasting th© v/eather 



WISCOHSIIT 917-7^ ' ^ . 

FS'^lijll. America's Dairylar^ 

*1'ij.8 V/isconsin Citifes'and Industry 
1^9. Pap e-r" Makes Wisconsin Great 



S/yS . 237 Rqmanae of the Ximiljer jabks 



P. 5 'The Days of Ijumbering 'Cstate Historical Society) 



JEFFERSON EDUCATIONAL MATERIALS * ■ \ ' ] 

ANII4ALS - ^99 , • ' , , , • ' 



PS-2397 Mrs. Cackles becomes a ^ood citizen , ' [ 

y.'' R/PS-63 ■ The little mailman of Bayberry Lane * ' * " ♦ 

'^'^ ' AUSTRALIA 91 9. If 

- PS-977 Other important cities- 
FS-90I . Livestock ' - , • . 

FS-982, Agric-ulture . ' 

. • BIOGRAPHY - '921 . 

FS-1|.35 Abraham Lincoln ' * 

FS.-I57 .Alexander Hamilton-Nationmflker • ' 

FS-182 President- Washington • " . , - - 

FS-4l1 , Florence Nightingale (Professional nursing) ' . : . 

FS-956 Leif Erickson ^ • . . ' 

FS-^077 Story of Father Marquette^-- . ' ' . 

■ . ,FS-1086 Story -of Dr. Lister 

PS-2238 ' The Wright Brothers . ' . * ' ' 

FS-2239 .George V/as'hir;gton Corver . , 

' • FS-2277 Lin<«5ln ^ ' . . • 

PS-2278 Jackson' k - • , , . 

FS-2279 Jefferson . •,. '• * . - 

J'S-2280 Washington ... - , -'' ' ' 

PS-228i Benjapiin Franklin ■ . . .- ' ^' , • 

■ FS-2282 . Eli Whitney. ' . , . • .. , ' 
FS-2263 • Robert Pultpn . .' ' 

, FS-228i4 Samuel P. Morse • , , ' ' ' ' . 

PS-2285 ".Ponce DeLeon in the nen. world 

^ FS-2286 Capt." Colujubus..New World Adventurer . .'\ ' ' ' / ' ' 
■ * FS-2287 • On board hrlf moon^with Henry Hudson ' • 

FS-2288 The men -mJ^ discovered the Grartk Cp.nyo'n- ' . 

FS-:2289 Discovers dif the Great Lakes, Frenchmen in Ame)?4.ce . - . 

FS-2290 Men w^o explored Gi^e at 'American Rivers.. 1- , . 

. • - FS-2291 * 'Thomp-s Alvp Edison . ' ; • 

PS-2292 Jane Addanis ' r ' - 

FS-2293 Theodore Roosevelt • ■ .• - ' ♦ 

FS-229ii Alexander G. Bell ' - v • » « ■ 

R;<PS-232 ■ John Smith- ' ' " >^ . , 

■ . ■R/PS-233 Daniel Boone , - , • ' ' '{ ' ' 

R/FS'2% Jed Smith" . „ • ^ / 

R/PS-235 Father Junipere Serra. " '- ' • 

R/FS*-236 Willi 'jm-^eebe ♦ . . ' \ 

R/PS-237 Jofan Glfen" • . ' - . • . ' . • . 

■ 'R/FS-3d6 ,The life of George Washington , ' : . - 
• •■ ' R/PS-307 The life of Abrahpm .Lincoln ' •. .. ' ' . '.,•';.'> 
. ' . R/FSV199 John P. Kennedy . - i", . 

. '5/Pal-2fOO 'The Rev. Dr.. Martin L. "I^ihg , • 1 

.ERIC ' v.. • 1 . . ' ' ' / ' 
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A I.K 
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Tl a" 

xA- 


4 /La 
1 OO 


m A 

TA— 


215 


TA-* 


1 o 


m A 
TA- 


217 


cn A 
TA- 


dl 0 


m A 

TA- 




fM A 

iA- 




iA- 




i A— 




TA- 


i6ii- 


TA- 


166 


TA- 


168 


TA- 


173 


P - 


59 ' 



Hiawath? Part 1 and 2 ^ ' 

John P» Kennedy 

Betsy Ross: .story^ of the flpg 

David Crbckett the* Alpmo 

Betsy Ross 

Helen Keller 

Amelip Earliart 

Florence 'Nightingale 

Elizabeth Blpckwell 

JuTiQtte Low , . , 

Clara Barton 

Mpdame Curie 

Lincoln ^ Man of the people 
Thomas Jefferson - Man of freedom 
Thomas Editfon lights the vorld 
Robert E\ Lee A southern le^^der 
George Washington - Abraham Lincoln 



BIOLOGY - ^90 

PS-li.9i|. Living things need each other 
TR-738 The ant colony 
TR-=-73h The beehive 



- BIRDS - ^98.2 

PS-726 Birds and our community 
PS-2ii.22 t)ur p-oultry farm 



C0I4MUNICATI0NS r 383 
FS-2363' ♦ Messages travel and ,are recprded 

• COMt^TJMITY HELPERS 

PS- 1 . Policemen at work 

PS- 15 Pii^e Department . 

PS- 93 The P.T.A. at work 

^-235 * The museum serves the community" 

PS-263 Workers torp health " 

^S-268^ Piremen at work 

F»^-285 Play pnd ^recreation • \ - 

PS-2^8 Laryy helps the police 

PS-302 . Our homes and communities 

PS-Ssl? Community life 

PS-359 Post office workers 

PS-549 Helping mother 

•FS-550 School courtesy , 

PS-551 0^^^ jobS^n school • ' \ . 

PSr552 Our post off ibe ' \ 

PS-5J3 . Our public library 



&S-2l|40 Pirei^gn pjb'work *j 

PS-22l|.1. Utility workers on the job 

PS-.22I1.2 ■ PolicteiSn at woi^k 

PS-.22lf3 Postmen p^t work 

PS^22l4^ ' The firemen 

PS-.22l^^ The policeman 

PS^22lI.6r^ Th6 postmen 

PS-2257 . iTie utility worker ^ 

T/PS-1 65 School workei^s 

^T/PS-166 Library workers * 

T/PS-I67 Superm'^rket workers 

T/FS-168 Docto'r^s office workers 

T/FS-1 69 Department store Workers 

T/PS-170 Hospital workers 
T/PS-I71 > 5!ire department workers 

T/FS-172 Television workers 
P • 6' , Postal helpers 

P - 13 Hospital helpers 

? Supermarket helpers 

P 21 Police •dep'^rtmeht helpers 

r - 22 Fire department helpers 

P — 23 Dairy helpers 



CONSERVATION AI-fD ECOLOGY (CONTj 

\ 

PS-2262 A construction site 

T/PS-67 The cloudms^ker^ - s 

TR- If82 Forest fire^ 



DINOSAURS 
PS-1038 Discovering Fossils 

EUROPE - 901 ,9 ^ 

PS-970 Art, f^rchdtecture and religion - Itussi© 

P^S-971 Educatiron j^nd recreation, Russir 

PS-972 Nrturpl zj^sources and industries - Russi 

PS-973 The people and consumer goods - Rus^i^ 

FS-97li Trarisport^^tion rnd^communicption - Russi 

PS-996 Industries of Norway 

. FOOD - 6UI - 



FS- 69 Preserved food 

PS-817 The mild We drink* 

PS-902 Truclc f/=rming 

FS-903 Cattle Rpising 



Gl ' 



' PS-90ii 
PS-906 

PS- 907 
^PS-908 

PS -909 



Corn for p11 
The American f?rcaer 
Pruit farming 
Dariy fprming 
Wheflt for bread 



GEOGRAP^IY - -910 



PS- 81^8 

PS-8li9 
?S-9li8 
FS-9li.9 
PS -950 
PS -9^1 
PS-9^3 
FS-951; 



R/PS-ll|.6 
R/PS-277 
TA - 3^k 



New industries 



Th« Southel-n New England region: 
The dairy end forest region 
Great Lpkes' area: Men, minerals, and mflchines. 
Great Plpins: from green to cold 
Rocky Mount rin Area: Backbone of the Nption 
The Southwest/rLand of Promise 
Central farming region: food for the nption 
Middle Atlp.ntic Seaborrd region: ' Gref>t cities 



GEOLOGY- 



Collecting fnd interpreting fossils 
Obtaining ocean bottom dr^t- 
Hirierpls sround ds 
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FS- 38 
PS-. 267 

-ps- 286 
PS- 310' 
PS- 3lf6 
PS- 3^1 
PS- 361}. 
PS- '37^- 
PS- 382 
PS- 388 
PS- 389 

' PS- 391- 

PS- 392 

PS- 39if 

PS- 396 

PS- li.00 

PS- lio5 

PS- lio6 

PS- 

PS- ii52 
PS- 721 
• PS-2116 

ps-2117 
p^-2118 

ps-2119 



GOVERIJIIEITT - 320 

The Department of Strtej 

The Congress of the United States 

Anericans all 

Duties of p juror ' " « 4. tt 

Parlimentpry Procedure for t>eginners '^Fart ii 
Constitution of the U.S. 4. t 

Parli>nentpry Procedure fop beginners Pprt i 
Constitution of the U.S. (Questions ,and answersj 
The Decl -^ration of Independence . \x^.*xKr.^ 
Constitution of the U.S. (Amendments to the constitution 
How are I'-ws mpde? " ■ 

Constitution of the U.S. (The Cabinet) , ^ ^ \, > 
Constitution of the U.S,^ (Independent Administr^ativeJ 
Constitution of the U.S. "(The Legislptive Brpnch)-. 
Constitution of the U.S. . (Executive Dept* of .the.-Bres. ; 
The Constitution of the U.S. - - . 

Constitution of the U.S. (Congress fend it's Power; \ 
The Constitution of the U.S. ( Judicipl Dept.. and system 

of Checks and Bplpnces) 
Symbols of Americp 

Our Nptionpl Capitpls" • / ' ' 

The duties and powers of the governor 
The Presidency . ^- ~ 

Political Parties 

The Congress ' • ■ ^ . • 

The Federal JudicifBy 
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TR - 379 Legislative branch 
TR - 38a Judicial branch 

TR - 1^16 Brinche? of the Federal Government 



HMDICRAFT - 7ii^.^ 

PS-. 112 Household hendicrafts 

PS--; 129 "How to m^^k^ Christmas dolls 



HEALTH - 612 

PS- 720- Working fsnd playing together 
R/PS-266 I'll choose the high ropd ■ 
T/PS- 78 Paces 



HISTORY 

PS- 372 Age of feudalism 
PS- j^Oli . Ancient, Rome 

PS- 789 The birthplpces of civilization 

PS- 790 The rise of civilization in Egypt ^ 

PS- 791. The pise of civilization in Indi^ * 

FS- 792 The rise of Chinese civilization 

FS^2207 Peiidalism.. 

PS- 220 8 The Medieval church 

P&--2209 The new stone age 

PS-2210 The Helenistic Greeks. 

PS-2211 The Heletnic Gr^eBks 

PS-22T2 The Old Stone Age 

F3-2213 The River Cultures of Egypt 

PS-22llj. The Rompn Empire 

PS-2215 Medieval towns & cities 

PS-2216 The River cultures of Mesopotamip 

PS-2217 'The Rompn Republic 

FS-2218 The migration o^ medieval people 

R/PS-1iil The Greeks and their gifts 

R/PS-1il.2 Ancient Rome ^ 1 

R/PS-1U3 Rome then and now 

B/PS-1 IjlJ. Heritfsge of Ancient Rome 

T/PS- 96 Upper Canedi<^n Village 

T/PS-233 Life and Times in Ancient Greece . 

TA ->23i Life and Times in the.lliddle Ages^ 

TA - 235 Iiife and Times. in Byzantine Empire 

TA - 236 Life- and Times in R'enr:is'9ance' 

TA - 237 Life and' Tipies^ ifx Mes.opbt^>mi ^ . 'i. 

TA - '238 LifQ and Times in" Ancient Egypt 

TA -'239 Life arid Ti^m'es* dn, Anceint Roijie. 

TA ^ 2k0 Life and Times in Arab'V/orld > 

TA - 165 The Voyage* oif Chria^opher ColumbUs 



,a?he living Constitution 'of U.S. (Part 1 and 2) 
'Poems of my country (P?rt 1 and 2) 
Early explorsitions 
Mediterranean World 550 - 500 B*Q.. 
Empires of the Near East 
Cradles of world civili-zation 
Alexanders empire* 323 B.C. 

Migrations of the peoples in the $th Century 
Expansion of Islam 

Industry and Commerce in Medieval Europe 
Age of discovery and trade- expansion . 
Dutch pnd Einglish explorations . 
Spf3nish explorations 
Early explorations 
French explorations 

Early Civilization 2c. ^ - ' 

The middle ages 2c. 
Great expl'orers ' * 



HOLIDAYS - 39l|.>2 

T/PS-25 Lebor dp.y 



ri 




r-i 

7 


R 




Q 

0 


TR 




7oa 


TR 




1214. 


TR 




125 


TR 


*** 


126 


TR 




A 0*7 
127 


TR 




A 

1 2o 


TR 




A or\ 
1 29 


nnT> 

in 




130 


IK 




A "^A 
131 


Tn 




It 00 

\\ZZ 






)l p*^ 


TR 




k2l|. 


TR 






P . 






P 






P 




W 



INDUSTRIES - 600 

PS- 16 Apple' industry- 
PS'^ 8k How are we clothed? 
PS-116 Machines for p Ipnd of plenty 
PS-125 Lumber rrft trip, in 188? 
PS-139 Story of modern coffee 
PS-156' Farms .' ' 

PS-21-5 ■ Evolution nnd harvesting 
PS -882 Lumbering 
PS-881|. Agriculture , 
PS-905 Machines on the farm 



INDIAITS - 970.1 

PS- I|.l6 Indians of the Northwestern woodlsnds , 

PS,. IJ.I7 ' The Indian Hoy nnd Girl 

PS- l[l9 The Early American Indlto 

PS- 520 Indipns of North Pacific 

PS- il!21 • Indians of the Southwest" Part I and II 

PS- 1I.22 Indi«-ns of the Southeostern. woodlands 

PS- i|.23 After the white meti came ■ , 

PS- 7>9 Inditoa of the Northeastern woodlnnds 

PS- 880 The American Indian. 

JPS-IOij-S Our Indipn Neighbors today 

-PS-1072 Where do the Indians live? 
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PS-i()79 Learning about Indipn costumes 

FS-168O Learning , about Indi?>n' homes 

ES-1i}88 The summer came to the Northlpnd . - ^ 

PS- 69k The Inc^' Empire 

PS^^ 697 The Meta of YuctPin ^ • « 

T/PS-I60 The First Americans 

T/PS-I6I The Easterrl Woodlands 

.T/PS-162 The' Plains 

T/PS-I63 West of the shining mountains, 

T/FS-l6l{. Indiana ' today I . 

R - 11t Music of Modern Indipns Indian Lodge; Love song 

-^112 Music of American Indians Sunrise Call: Dance song 

.R 113 Music of Modem Indians Butterfly dance 

R - Music of Modern Indians Shawnee Indian Hunting dance 

TR - 59a Indians of the U,S, m . 

TR -'S9h Indians: Clothing 

TR - 59c Indians: Shelter 

TR - lfe Indinns: Clothing 

TR - 186 Indians:. Shelter ^ ' \ . 

P . - 55 Indif>n Life 

P - 126 Indians of North Americ-^ 

p ~ 127 Indians of North America 

P, - 12o Indians of ' North America 

P* - 129 Indians of North Americn 

P - 130 Indians of North America 

P - 131 Indians of Norths America 

P - 135 Indipns of Yesterday 



Northeast 
. Southeast 
Plains 
Northwest 
Southwest 
Sovithwest 



culture 
today 



ISDAIIDS 

_.PS-y|5 Puerto Rico - The people and industri^a.> 
FS-1^.50 Puerto Rice - Chief cities 
. PS -700 Economic development 

SAFETY 61U>8 
TR -21^.8 '^Obey your friend, the patrolman ' ' 

SCIENCE - ^00 

R/PS-290 ' Exploring p deep frohtier , 
TA- 230 Television end how it works 
TA- 232. Computers and what they;, do 

TA- 332 Let's find out Bho\X\ our neighbors on the farm 
SS- 7 Whpt is weather? 

SOCIAL STUDIES •■ 
PS- 21 Why do people work? 
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•PS-158 How to organise a f.ield trip 

PS-2o2 Cooperative living . 

PS^^lfSO A family shopping tripV 

PS-939 "Life in b l^rge city * • 

PS«-9iJ.1 Life on b Iprge ranch 

PS-9I4.2 Life in b small town 

PS-*9l+3 Life on a sm^ll fprm 

R/FS-n9. Getting Plong with your f'^^mily 

R/PSr120 Chuck learns to share 

R/PS-121 Leprning how to ,be liked 

R/P5-122 Learning to m^ke friends 

T/PS- 82 I have feelings like yours 

T/FS- 83 Feelings when learning is hard 

T/PS- ^ Peelings when learning is easy 

T/PS- 85 Peelings a mi s chief -mnk^ozL/^ 

T/PiS- 86 Family friends and mpke believ.e 

T/PS- 87 Teachers have feelings too 

T/PS- 88 My Dad the computer programmer 

T/PS- 89 My Dad the photographer 

T/PS- .90 My Dad the auto mech^'^nic 

T/PS- 91 My Dad the ffjctory worker^ 

T/PS- 92 My Dad th e veterenaf l^ 



T/PS- 93 My Dad the construction foremnn 
T/PS- Harvesters of the Golden Grain 
T/PS- 156 Cowboys 

T/PS- 15^7 Co p1' miner's of Applachip 

T/PS- 158 Settlers » on Alaska's Frontier 

T/PS- 159 The family. farm '\ ' ( ' . ' 

R - 83 Values ' ^ ^ ^ 

P - 16 School friends arid Helpers ^ 

B - 78 Moving^ Goods for people in the city 

LP- 1_ The price is right: Supply phd demand 

LP- 2 The^ quj^rter comes back: Circulation of money 

LP- 3 Input* pnd output: Prodttcin^ a product 

LP- 1}. —Pioneer kitchen: Basking breoa~arrd~nchaming butter 

LP-' $ Pioneer crafts: FIpx into thread 

LP- 6 Pioneer crafts: Weaving 

LP- 7 Chain of experts: Division of Ipbor 

LP- 8 -Push p button: Autom'^tion, labor-saving 

LP- 9 The beginnings of industry: Pioneer crafts; wool into yam 
LP- 10 The money pool: Investment, finpncing 

r , 

: SPACE - 629 > 2 

■ ■ ■ " ■ » 

PS-985 * Pioneers of sp^^ce ' * - * 

PS-986 StPtions on the moon - ^ . ^ 

PS-987 Atoms in isppce* ^ 

PS-988 Aviptiam|;Jn the so^^ce age 

PS-989 Exploration of sp^ce 

PSh990 The conouest .of sppce 

PS;^991 Destinption in s ppce 



ERIC 



9^ • ^ 6G 
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PS-992' ' Hpzprds in sppce trpvel ^ 

^ PS-993 Man travels in sp^ce 

RS-1053 Getting ready for a space- trip ' . * 

WhPt pre satellites? 

• Whf^t^are spf>ce ^stations? • ' 

PS-IO^? Rockets into space e ^ ' 

PS-1081 How gravity. works 

PS-IO82 How an astronaut lives, in sppce 

^ PSt1083 -How rockets work 

PS-IOBij. How sp-ace science helps us 

PS-2060 Leaving the 'world 

PS-2061 Current events in space , . 

PS ^2062 Man in SD^ce / 

• ^ 'PS-2063, Space travel A.D, 2fOOO 

STORIES - 398.2 

R - 173 TbS animpls of Pfmer Jones 

TRMSPORTATION. - 38^ ' - ' • . 

, « 

PS- 3 Wheels, animals and men , ^ . 

PS- '8 Ai-rplanes at work • - - • ^ 

PS- llf . Railroads and rel^^xatibn ' - ' , 

' • PS- 65 Tj^ains 

PS- 88- Railroads and ^the food wp eat 

/ PS-^ 89 > Engines, roils, ^nd the roads 

PS-229 . Railroads and the clothes we wear - 

PS-230 The growth of a'horbor ' ' 

*PS-2lio Grea't Lake shipping (Mostly tiilwaukee harbor) 

' PS-25l Railrords and the homes we live in 

• * PS-262 Conquering the airways - • ^ ' 

PS-272 Away 'to^ go 

PS-281 Transportation 

PS-290 . Tommy' tokes a tr<=»in trip 

PS^S91 Steam and soil ^nd muscle, 

PS-3*13 , Trade in the Pree World 

PS-321 ' The story of the boxcar 

* PS-328 RailroiDds and communicationss ' , 

FS-336 Transportation 

PS-339 St. 'Lawrence Seaway Part I • . ' * 

PS-3U0 ' St. Lawrence Seaway Part II 

PS-652 Airplpnes ' ' , ^ ^ 

PS-6S;3 ' The, pasjsenger trains , . ' 

PS-6S;i|. The' freight train 

PS -655 Ruses . I ^ ' " 

PS -6^6 Trucks ' ■ ' , 

?^S-2037 Transportation' by water 

PS-229^ Transportation in the U.S.A. ' ' , 

PS-2296 Air transportations ' * « 

PS-229? The story of. trains * , , 

PS-2298 . Woter transportation 

_PS-2299 Lan^d transportation 

'^PS-2367 Machines help u^s travel . < 
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R/PS-123 Choo choo the little syftch engihe 

R/PS-12ii Our P.uto trip. 

;TR - Transport fl^rt 

' . UNI'EED -STATES 

PS-623 Resources and manufacturing industries 

P5-62l|. Agriculture . . 

PS-779 A, farm view of the United States 

P> - 5^ Story of American transportation 



- ■ . WEATHER - ^^1 

PS-2365 Weather msps and weather forecasting 
PS-2369- Avisit to" a weather station 

T/PS-59~ . Po?{e casting your westher 
TR- i|.21 Pre\31cting the weather. • 



WISCONSIN 



V 



PS-2322 Paper makes Wisconsin great 

TR - 13i|- PipSiines 'sexnre Wisconsin 

TR - 135 Highways, p.ir routes, rpilrdsds 
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EIGHTH GRADE 

CAREER EDUCATION UNIT 
Social Science 
Language Arts 
Mathematics 



ERIC 



MATERIALS RECNG USED 



Finney Con^anj 

3350 Gorham Aveliue • • 

Minneapolis, Mtf 55^126 

a. Finding Your Job 
Units 1, 2, 3, A, 5, 6 

b. Finding Yoizr Job Workbook 

^' c* Help^ Yourself to a Job Part I 

4. Help Yotirself to a Job Part II 

e*' Help Yourself to a Job Part III 

, Weston Walchi Pub. 
Portland, ME O^OU 



a. Kay A. Mach and Allan Larson " f 

Math f (A? Today and Tomorrow; A Modem Apprbach to Consumer Math 
Teachei"% Edition 

Society for Visual Education, Inc. 

Chicago, IL ^ ' • . 

a. Series of 5 filmstrips on Foundations for Occupatiotkl Planning - 

Educational Progress Corp. . ' 

8538 East 41st Street ' - 

Tulsa, OK 7414.5 

a. Career Games Laboratory 

Parker Publishing Co., Inc. 
West New York, NY 10994 

a. "The Cs^reer Education Workshop", March 1975 - * 



'•' Social Science "'. > ' . " 

■■ ' " ■ r • 

Day 1 : Objective . Helping students 'to focus their interests. 
Activities " ■ * 

1. To determine what Interests are students will listen to a story 

and answer questions about their intere'sts. ^ 
* 

2. To determine how interests affect us students will read two stories 
about interests and fill out a true-false questionair according to 
their opinions. 

3. Students will fillout an information sheet about, people anc3i their 
interests. , , 



> 



il. Students- will fill out. an information she^ aboiit their self 
' interests. ^ « . 

. (^11 stories and information sheets were detained, from 
• "The Career Education Workshop'; 'Parker Publishing Company, Inc., 
West Nyack, New -^ork 1099^. March 1975 Issut. ) ^ ^ 

* * ' • 

bay 2 Objective - Helping students to .discover their traits, interests 

an^' abilities.^ 

Activities .• ' " .. - 

1. ^ Complete' discussion questions about day 1 activities. 

■ 2. View filmstrip - Who are you? What do you like to do? ^ 

) 3. Complete Employment Education Quiz. 

Day' 3 Objective - Helping students to understand the im'portance - 
• " , . of work. ' " 

-Activities / 

1. Complete Wh/^ Work? paper. , ^ 

' ' 2. view filmstrip - What is a J'oi)? New Career ppporttinities. ' 
• 3.. Complete/ Schooling Needed paper. . 

Day>»i|/ Objective - Helping st-udents to understand^^he *ljnport^nce 
/ • . qf school 'and preparation for a career. 

'.: Activitie's • ' . • » 1 or 

• 1. View filmstrif) What good is School? * , 

ER?C .^'.^^^^^^^^ Papet^s, Helpful, subjects in schbol and Thins;s to do at • V 

yi^ta' , " school. ' * \ 



3* View filmstrip What are job ^ families. 

Complete papers. Learning ^about different Jobs and Qestions. to 
help you , understand. * 

Day 5 Objective - Helping t^he student to understand the. correlation 

' of traits and abilites to types of work. 

Activities " 

1. ^^Complete What a worker must be able to do. ,X 

2. Complete What a Worker Must Be Like. * . . - , 

, $ 

Day 6 Objective - Helping the stuttent to understand the pi?ocedures 

^ necessary ii] Tinding employment. ^ ' ' , '/ . 

Activities % ' \. * « 

1.. Domplete Steps That Lead to a Job ' - . '4 ^ 

^ Things To Do Before You Look PoV a Job > ^-''/^ 

Qualities/you Bring To Your Job * ^ ^ ' . ; 

Rating §heet' ' , • ' ' * • ' • • \ 'A 

Day ,7 Objecljive - Helping students to Understand wha't different ' 

types of work require. ' ^ . * * 

Activities . . . • / 

1. Complete What to Expect ' ' ' 

Kind of* Job Wanted 
Ways to Get The Job 



Days 8 Objective - Helpng students to become acquainted with ^ 

job clusters and to understand the positive and 
S aj|d 10 negative aspects of each. . - ^ 



Activifetes 

1. Explore Jobs 



2. Complete Activities . 



13 



Activities 

- I. Each student will dc/ all of the following. 
1. Job Description; 



a. What ty^fes^f things would you be doing in your job. 
b^ What preparation is rfecessary for your job? » " 

^.c What does- this job offer? . ' r ' ' 

/:•.. ~ ■ . 

2. People on^'the Job.- (past or present or someone you know personally) 

a. What are the rewards or benefits the person has? 

b. What/ are difficulties or problems he has? 

/ 

c. Doe4,his personality have anj^fching^to do .with his job? 

/ ' " 

d. Does • his kind of life style have anything to'dg with Tiis job? 

3..Wri4e a description of how you can prepare for your Job 'from 

the present until you readh your goal* . " 

4. Prepare a skit showing how people in y6ur profession work.' 



II. Each student will choose one.* / 

1. Visit' a plac9 of emplovment in youf field of interes.t^ for 
' a tour or interview' and report back to the class on your 
"Tindings. ^, 

2. Invite a representative from some industry or business in 
your fifeld of interest to talk to the class. * 

3. Prepare a display about your career.'^ v , ^ - 
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' Language Arts ^ - 

Generia outline and objectives to co-Wlate with the Social Science Thfit. 
Day? 1-3 ^ 

1. Helping the student to learn how the vocabulary is connected with looking for, 
finding, & keeping a job. 

2. Helping the s&dent to learn how to fill out ajjplication forms iSc write letter 
of application. 

Day 4 . ^ . 

1. Helping the student to tmderstand the Icgoortance of reading & writing pertain- 
ing to occi:5)ations. 

Dave 5-8 

1. Helping the student to make iise of the newspaper ads & the yellow pages of the 
phone book to find jo^. • * . * • , 

2. Hel]^g the student to prepare for an interview. 

Days 9-10 ^ - ^. 

1. Helping to acquaint the student with the different kinds of workers. 



l-iathematics 
2S2-i Objectives;., * . 

1. Helping students know the ii!?)ortance of tijne in the vorld of w6rk/> - 

2. Helping students know how to determine their number, of working hours. 

Activities . 

1, Coii5)lete the work^eets: • ' '\ ' " "* 

a. How' well can you.tpll time? (Part' I p. 55-62). , . . ; 

Coii?)lete 'the following pages in Finding Your Job Workbook : 
• a. IJhen You ig^t a. Job p. 67-70 . ^ • • ' 

b. Working 'Hours p; 21-2it • 

♦ * 
Day 2 - Objectives • 

!• Helping students to know how to determine hourly rates, gross pay, and 
time pay. . * ^ ^ . 

2. Helping students to understand different methods of being paid wages. 

Vocabulary ' * * 

1. .base pay ' • 

2. time and a half * > 

3. double time 

4. salary • » < . 
^5.' commission- 

6. gross pay * ' ' ' . 

7. hourly wage 

Activities 

1. Complete the worksheets I ^ ' . 

a. base pay > (Part II p. ^-40) 

b. Salary and commission pay 

2. Complete the following pages in Finding Your Job Workbook , 
a. What this job pays? p* 9-12 

T3ay 3 Objective * , 

1. Reviewing the differeiit methods of beiilg paid wages. 



Day 3 (con J Actlvltiefl ^'^ - 

, ^1. *CoB5)lete thp worksheeti^ ' 

a. Pay proficiency buildera (Math 'for Today and ToinoiTOw) p. 51-52 prob. 
1-20 .73 prob. 1-5 • ^ * ■ ' 



* 2. Conplete either. ' . ^ ' • . v^-. 

. a*. Case, problem fojp' girls, or ' . V;' \;:«:* J 

^ b* Case problem for boys ^ (TV)th in Math.fbr TAda^^d 'Tomorrow p. ^53) 

Day A '- Objectives ' . ^* v'* 

*1. Making students aware of jhtow to-kee^ a vor)^ record. 
I ■ ■ ' •* . ' » ' ? ' 

. 2. Helping students 'become aware bf salfeijr deductions* 

• ^ «* ' , 
• 3# Helping students determine net -jjayi^taki^home pay) 

. Vocabulary ■ ' ' — ' . -/ \' 

,1# deductions ^ • ' ^ . ' -.^ 

2# net pay .(take-home pay) ' ' 

3. federal income tac.^ . x ^ v 

A. Social. Security- (PDIC) . : v ^ . * 

5« state iiicome tfibt, v ■ • ' ' ' ' * 

Activities:'., ' ' ' ' \ ^ / ' . . 

' , ' . » ' ' . 

^ 1, .Con5)lete the :ti0iTc8heets'.J , ' ' ■ . , 

a. -Keeping 'a' Work .record* (Part III p. 47-50) ' ^ • . f 
'b. 'Salarjr deductions. (Part "II p. ^^1-42) . . ' * . / - 

Z.\ CoD?>ldte -iiihe following pages in Fihding>^Your Job Workbook s * - * 
• a, - What. ^'his job pAys? _ 13-16^ • '^'^ ^ 

I Day. 5 ■ - . - OBjisctlve .... * .• ' 

' -1." Reviewing how to determine net 'pfity (take-homd pay).-v " ' * • - 

.v:/' Activities / . ' /. * ^ V ^ 

' ; !• Complete the workshiaets: - - * ^ \ \ , ' 

a^ ' Net pay proficiency buildera ' (Math for foday and Tomorrow p. 56 prob. 

1-10; p. 73 prob. 6-15)7^ " ' ' . ^ . / ^^ 

* V / . ' • ^ ' ^ 

2#» Complete either: ^ ^ ^ . 

' " a* G^s^ problems for girls, or- ' ^ ' ' ^ ^ ' ^ - 



ERLC 



Da2_i,(con.) Activities ^ " _ • / 

2. b. Case problems for boys (fioth in Math for Today and Tombrrow p. 57 and p. 
• 76) 

Bay 6 • Objectives^- " • ' 

1. Helping students become aware of money needed before starting vork. 

2. HcCLping students become aware of the different ways to .earn their pay. 

3. Helping students to become aware of the differences in piy between ni^t and 
day jobs. - 



Vocatniiary . ' 

!• piece work 

2. weekly salairy 

Activities ' _ . 

^ . I ' ^ ^ ^ 

!• CoBplete the^wprksheets: 
. a. H6w you earn youl* pay • (Paart II p. 33-36) 

b. and day jobs (P4rt IX p. 12,-12) ^ v , * 

2., Cmplete the following pages in Finding Ifour Job Workbook; 
. a. * Money needed before starting work Ip. 35-36 • ' 

Day 7 , Objective , ^ - • * 

!♦ Helping students become aware of how to set up a personal badget, 

• * . ' ' ' <. - * . 

/l'. . /ctiyitiei3 / i ^ . ^ ^, .\ ' 

l/ Read pages 69-72-> Getttng Started (Math for To*day abd 2iomorrov.) 
\ • ' . , ^ ' . " ^ ' - ^ . 

2. CoB5>lpte .either: ^! -^^^.^^^ ^^^ ^ . Js',, - 

a,* Case problem for •girls, or •> ' - \ 

Cas^ problem fpr boys (^th in Math for Today anH ifommorow p. 78)' 

3; Complete '.the worksheet on keeping a record of the^ money- jrou spend, during one 
week# (Part I p, 8). • / ' T **, • . ' 
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Checking Account Unit 



Maferlals Used 



.1. FilMtrips and Records 

Money, Checks, and Ranks by Eye Gate . , 

2» Panphlet — How to Maintain Your Checking Account* - obtained from local bank 

3# Math for Today and faftorrov: A Modem Approach to Consumer Math by Kaye A, 
Mach and Allan Larson, Pub. by J. Weston Walch 

Day 1 Objectives * 

1. Give the students an overview of the services of a bank. 
2» Give the students an overview of what a chec^king account is all about. 
Activity 

1. View filmstrips. 

a. The Nature of Money - _ , 

b. Services of a Rank • ^ ' . 

c. The Checking Account 

Day 2 Objective ' ' . C^} 

1. Tp iielp students recognize what all* is involved in having a checking account. 
Activities 

1. Read the sheets on checking accounts. 

2. , Take a test on the sheets read. 



Day 3 'Objectives 

1. To have students be able to spell the words needed in a checking account. 

2. To have the students /define seven words related to checking accounts. 

3. To have the students identify the parts of a check. . 

Activities 

1.. Study a spelling list and then take a test of tha. spelling words. 

2. Complete the worksheet on Definitions. ' 

3» Complete the worksheet — The Anatongr of a Check. 

er|c • . ■ i'l^^ 



Bay L \- Objective 

1. To. have the"" students be able to write m check properly* 

' •■ Activity 
1» Complete the worksheet on wilting checks. 



Day 5 ' Objective ** . " 

I4 To have the studeftts be able to fill out a deposit slip correctly. 
■ Activity ■ *'■/•.'••. 

*• • ■ . ' • 

1, Con^jlete th? worksheet on deposit slips. 

Day 6 , .Objective/ ^ ' ' 

^1. To. have the students know how to use both kint^s of checkbook records. ^ ^ 

,V Activity * " , * * 

* ' ** 
1. Con5>lete the worksheet on pheckbook records^ ^ 

Day 7 Objective- ' ' ' • . ' . ' \ / 

1. To check and sqe the students know how to VWLte checks, majce. deposit slip 
and do checkbook records.' . . ' ^ - , , 

Activity ' . . z' ' \ 

1. * Test ojiwriting ^dheclfs, deposit slips, and checkbook records. 




Day 8 Objectives' - - - , ' - ' ' 

1. To give the 'Students an overview of how a check, travels. 

To acquaint the students with *how- to' recohcffle yopl^'barfc balance. 
,3. To give the students an. overview* 'of th? Federal -Reserve Syst^. 

.Activity . * ' ^ ^ ' 

A * \ ' , * ' - 

1. View filmstrips. . . « ^ , . , . 

a. Travels of a Chedk * , • ' " ^' ^, " ' 

b. Reconciling Your T^ank ' * ' . ' 

c. The Federal Reserve 'System ' * ' 



Days 9-11 Objective 

1# To have the students learn how to balance their bank statement with thdir check- 
book record, 

^ ^tivity 

1. Cofl5)lete a Combination 'assignment incolving making checks, deposit slips, check- 
book record! and balancing a baiJc statement • 



Day 12 Objective 

I. To find out what the students obtained from the checking account unit. 

Activity ' \ 
1. Test covering the entire uijit, * - 

Extra Activities foi^ Checking Accoun* Unit • 

Proficiency "^^lilder taken ftom Math for Today and Tomoi*row 
1. Net deposit-p, 61 and 7^ :- 
2m Affloiint of currency to be deposited-p, 61 
3/ Account balance-p, 64 aiid 75 

Oa^e Problcana for ' girls \ * 

1.. Making deposits-p, 62 
,2, ' Account balance-p, 6U 
3. Corrected balance-p, 67 ^and 77 

Case Problems' fpr boys 

1. Making deposits-pi 62 

2. Account balance-p, 65 ^ 

3. Cortected balance-p# .68 and 77 



1; 



Interviews: Interview someone at a local bank and giye an 
oral report in class • 
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Res-taurant Activity 
• ' . . \ ■ ■ ' 

t 

t ^ 

This work is accomplished over a series of Fridays, 

Making dhange/ ^ • . . , 

a. Knowing the amount of change, 

b. Knowing the bill and the amount of money ,the customer gave you. 
Analyze, a menu and an 'order slip, ' * _ 

Taking orders, 

a. Teacher dictating orders to the class, 

b. Students dictating orders to the class, 

c. Students figuring out the bills for the dictated orders* * 



A restaurant set-up*. (Video-taped), 
a. Groups of 4.to*5 students, 

h. Each student is given ^30 (play money) to order four meals, 

c. Each student takes turn as being waiter or waitress, 

1, lland out ^nenus, 

2, -Take ordefs, • - ' 

3, • Make out bill with tax. 
U» Return bill to customer, 

5. Go to the cashier area and collect the change for the customer's- bill, 

d. Each student acts as a customer when he or she is not a waiter or waitress, 

1, Give a- different order to each waiter or waitress rememberiilff you have 
$30 to spend, ^ .v 

2, After you receive your bill, check it for mistakes; then go to- the cash- 
ierarea and pay your bill and check your change for mistakes, KeeiD your 

3, After all orders are given and all bills paid, total all your bills 

on the back of the last order. Then put the amount of change you have" 
left on the back of the last order and turn all orders in to the teach- 
er, * 




COOPERATION 'SQUARES GAIffi ACTIV-ITX 



This is an experiment in cooper ptidri. Students are to 
be divided into groups of five* Each student will be given 
an envelope containing pieces for forming p squpre;r^At the 
signal, the task of the group is. to form five (5) squpres of 
equfll size. The tpsk is not 'complete until- everyone hps 
before him p perfect squpre and till the squares ape of the 
*same size. Rules: ^ ^ ^ 

1 . ^ No member mpy speak. ^' \ 

2. _ No member mpy nsk "for a c^rd ox^ in *^ny way signal 
' that he^ wan.ts one. ^ ^ ' . * 

3. 'Members mpy give cards to oth,ers. 
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Envelope,: , ,^ ^ • / 

A con t Pins i, h, e * ^ " . . ' ; 

B contains a, p> a*' c. 
^ C conte,ins a, j - . * ^' ^ . 

J D contains d, f ^ ' . /* 

E contains b/ f> c ' ■ 

•start bxporiment by asking students wh^t cooperation means? 
After your discussion of cooperation, divide students into 
groups of five. Give ,each ;group the instruction sheet An 
Experiment in Cooperation" and go ovei»-it with^ them-sp they 
know whpt their tPsk is to complete the gnme. -When all the 
groups hpve finished or given 3 O-ij.^ minutes, cnll time and 
discuss the exp&1:»16nce.. < • ' . • 




Assignment . 

All students will fill 
operation soupres gpme. 



re PC 



tion she6t a^ut the c 
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AN EXPERIMENT IN .GCOPERATION 
Instruction Sheet: 



Each^student shourd h^jve an envelope cont^^lning pieces 
for forming squpres. At the signal, the task of the group' 
is to form five squares of equpl si^*^ The 'task' is not 
complete uhtil everyone hfks before him' f perfect squpre and 
all th^ squares are of the same^size, ' - _ - 

, ^ ' * ' ' ' - 

Thesfe are^ the rules: 

^ 1 . No member mpy speak. - , 

2. No ^member m«^y psk for p c^rd, 

3. numbers mpy give cards to others,^ 
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REACTION SHEET 
Cooperation Squares Gme 



Write answers to the following; * ' \> \ 

-' \ 

1» Did you become more sensitive to your beh^>vior jiuring the game' 



2. How did you feel wtien someone held a piece and 
solution? "'^ ' ' * 



tid not see the 



3» Wh«t' were you thinking when someone finished his square and 
could not see whether he was preventing others from solving the 
problem? 



I 



1|. How did the person feel thrt hrd a finished square J but then 
realized he or she h<^d to give a piece to someone else^ 



5» ,How^,do you feel ^bout the person th^t was- slow to see the solution? 



6. What things helped some .group to* complete the game sooner? 



?• How m^^ny real-life situations car)*you list which^ require cooperation? 



8. I learned thpt: 
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CAREER EDUCATION - 
Secondary Educ^ble Mentplly 
Retarded - Work-Study Program. ^ j 

Waupun High School ^ • . r 

Career education is B,n ongoing process where students are 
expcJsed to the career concepts throughout the educational pro- 
qess.' All' studentswi thin a school district need this educa- * ' 
*tion ih sequential form. The tdt^l' career education progrpm 
must be district wide encompassing not 9rtly the normal stu- 
dent but our st)ec'ipl students who hnve been identified with 
exception «?1 needs. * ' ^ 

In' the field of Speci rl Education career education is an 
asset. The students upon i entr«>nce to p special .educption pro^ 
grjan^cpri be tpu^ht these cfereer concepts in p sequential mea- 
ner which- they need for success in the npinstre^ oit'^society. 
Special Educption >pnd Career Education work exceptionpily well 
toffether at the Secondary Level. . The work- study 'progrpm can 
be a big .esset to- the- career concent idea. ' Togetlier they serve 
to develop accentRnce of self .an^d s^feeling of worth th'/'t these 
students need. 

i ^ ■ 

The Wisconsin Curriculum for' Sduceble Ment-lly R^trrded 
levels itself well t-o the V/i^consih Cpreer' Concept. The. 12 
Persisting Life Needs and the 17 csreer copcepts can be interr 
ch-n^jed tp bring, out .the strengths of . ef'ch- program. .With the' 
educ-sble student repetition is' =tn inportont tepching technique, ■■ 
by using these together, it provides the student \^ith^ unlimited 
.activities in t^e (Sp.reer^ area.- . • ' , . 

Students who rre mninstreaned into various aQademic preas 
can pick up career concep'ts fi^om. their rsgulpr classroom tofcher^. 

* V- * 



• ' In th.e Special Education progrpm 'et tihe secoQdarj- l,eyel,' 
.yoc^ationai .^Kills and career planning- -is of prir^cry imppr- "* * 
tanc^. The career concepts designed by the Stpt^e .ojl Wisconsin^ 

^ joffers the cl^ssro.oru teacher a bropder'base from which, to 
irtstriict the students who h^^ve, exception?^!' education" need^,. 
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' : * , ■ * ■ . * PiRRSQNAL FEELINGS 

Are you the ''one that cah't be told otherwise, dven when proved wrong? 

Can l'accet>t criticism without having my feelings, hurt? . ^ 

- ■ .. * '. , _ . ' ' • 

■'.Do I have' a senSe of humor when being kidded or teased?" 

Do I have an understanding attitud4 tSward other people',' s problems? 

■ Am I tolerant and understanding pf other people's precoriceived notions? 

D6 r. try to be honest without hurting ofher people.? ' . . 

■■ 'Do. I feel everyone is against me because my ideas or'^suggestions are . 
, V not^' accepted? ' . . ' ' 

\ Do^ I irespect other races and religious^ belief s? • ^ ^ ' 

Do I^make excuses when something doegn*t go -right? ^ 

nb I wait until tomorrow to *^"blow my temper"? 

. ' -Qoli overcome disappointments by sticking with _il^ontil I succeed 

_ f • 



in my objective? 



PRRSONALITY QUIZ . * ' 

Do you get along weU with fellow-workers, friends", etc.? - 
Do you have the same friends for years? ■ ^ 
When you are out in public,, are you as courteous as you are at a party? 

Can you adapt yourself easily to those wh6 are younger, older or people with 
different i)ackgrounds? 

Are you happy whqh your friend has had a stroke of; good luck? 

Can you force yourself to be pleasant to others? 

Can you easily admit that you have made a mistake? 

Can you- win or lose and still be good sport? • ■ * 

Do you listen to advice as^willingly -as you give it? 

ban you work -when-.it is time to work and play when' it is time to play 
without, combining the two? 

Are .you considerate, understanding and. tactful of the feelings of others? 
Can you- take "praise and good fortune wi4:hout getting a big head? • 
Are. yiu the type of person you.. expect others to be? 
Can you play"second fiddle" if. necessai^? 
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HOW DO I RATE? 



PU^A CHECK IIMHE COLUMN INDICATED 



ANSWER EACH QUESTION AS l^VER, OR .NEARLY ALWAYS; WHICHEVER IS NEAffeST THE 
TRUTH. - ' ' ■ 





never 


• Sometimes 


•le^^rly f»lways 




1 . Do I miRHe ud- rny mind? 
(Or do always ask 
someone else?) 








s 


2. D6 I plAn things, before 
I start? 










3* Do I. follow directions? 


- — ^ • 








\\. Do liiisteh? or 
^(mifst *I always be 
talking?) 7 








• 


5# Do I try to get along- 

with others? 

*, ■ • 










6;-- Am I on time? 










7. Db I go to Woz^Jc without 
being told to do so? 


'0 








8» Do I finish the Job on 
'time? ' 










9. Do I finish the job I 
start? ^ 


K 








0. Am I dependable?'. 

t 
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•THINKING- ATTITUDE 



"You can do rs much i^s you think you can, 
but you^ll 'never accomplish more. 
Jf you^re afi*aid of yourself, young man. 
There ^s nothing for you in s*tore. 
Por^ fp.ilur.e^ comes from the inside first; 
It^s there/ if you only knew it; 
and you c«n win, though you fpce the worst 
If you feel you're going to do it," 



'THE MAN liJSIDE 



**If you think you ^re beaten, you are; 

If , you think you d^re not, you don-Nrs. 

If you'd. like to win, but think you cVn't 

It's almost a cinch you won't. 

If you think you'll lose, you've^ lost* 

For ^ut .in ,the world you'll find' 

Success begins with a fellow's will;* 

It's all in your state of mind,. 

Pull m^ny a race is lost 

Ere even a r^^ce is run," ' ^- 

And mpny a tfoward fails 

Ere even his works begun. , 

Think big, and your deeds will grow; 

Think sm^ll'^^nd you fall behind; 

Think thc^t ypu cnn and you will. 

It's all in the' state of mind. ^ 

If you tlpink you're outclrss-ed, you are; 

■^Tou've 'got .to think high to rise.^ 

You've got to be sure of yourself' 

Before you c^n win .c- prize. 

"Life's battle, doesn' t always go ^ 

To the stronger or f'^ster mnn; 

But sooner or later, the m'^n who wins 

is the* mpn who thinks he c^n." 



PJEBSONAL APTITODB EyALUmOI? " ' 
Answer the following questions* ^ , . ' \ 

1» Which aptitude f a<itors do you thinik you are strong in? 



2» Which aptitude factors do you think you ard weak In? 



3» Which aptitude- fa6tors do' you think you need to be a success in your 
chosen field?. > ^ • 



In what /aptitude factors do you need to imprCrve upon in order *to perform 
well in your vocational field?,. / . ' r . 



5» How "can I improve upon the aptitudes I need for my vocational- choice? 



o» Which aptitude f alftors do not play an imperative role in your chosen 
occupation? 



Why are aptitudes, so important in an occupational dioice?.- 



8» What decisions flnast you make if you lack;tfe necessary aptitudes in 
your chosen occm)ation? * ' - 
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QUESECOMS ABOUT YOUR ATTITUDE 

Do I try to get other people to do'^things for me rather thaaa do them myself? 

Do I care about bein^ on time? " / ^ 

Do I t;y to get i>y vith as little work as possible? 

Do I think? that good manners are for other people? 

. * X 

Am I an eight-hour vorker and resent spending a little. more time on the job? 

I. * , ' ' 

rib I leave my personal belongings on the floof and expect someone else to 

pick them up? \ - ' * 

Do I care only about "me" and forget about everyone else? 9^ 
Do I leave rooms in good order and turn off lights?/ 

Do I alvays make excused for things I haven't dojie? — 
'qjo I throv trash ^paper, etc.) on -^he ground vhen no one is looking? 
Do I gossip about people? 

Do I try to get attention by being the clown of the group? 

Do I care only about the "glory" jobs and let everyone else to the "dirty" 
jobs? 

Does it seem' that people are always criticizing me for something? 

Do I dislike and think poorly of my parents for telling me what time to be 
in, hqw I should act, etc.? ^ ■ • . 

Do I think poorly of older people, put up with them but not really respect 
them? ' • • ' . ' 

1 

Do I tell things (secrets, etc.) about^ people that I .shouldn't? ^ 

Do 'I at times tease and bully people -.j'tifet for the fun of it, or to get 
them angry? . . • 



GETTING ALONG WITH PEOPLE ' . ' 

Do I finti it easy to talk with people? . • . ^ 

Do I find it difficult to talk with people?' ^ ^ . 

Am I willing to listen to ideas ^nd suggestions'? 
Am I a dependable and loyal indivijiual?. * ^ . 

Do I have an 'understanding attitude towards other people? - ^ 
Do I make exaggerated statements just to 'gain attention? 
Do I §how an interest and concern f-or my fellow friends and co-workers? 
Do I enjoy the .compaiiy" of the opposite sex? \'' 
Do I try to make new friends?' . '/ : 

Do I avoid repedting tad remarks heard about others? * ' " - • / / 

Do I avoid criticizing *just for the sake of criticiz.ing? - ^ '\ 

Do I judge a book by its' cover? ' ^ " ^ ' , ^ / / . 
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A-22 

'self-rating chart ' . 



Read car^fuHjr the statements below; compare yourself withLthe standards 
given and place in each sqtjare the number that describes you best. 



1. 'Always 2. 'Usually 3. Generally 4. Sometimes 5, Selciom 
*• * * * ^ . 

Responsibility , 

- Am I on time to- class and with my work?" 

Do I behave myself in classroom during teachef*s absence? 

'Do I bring vay materials to class everyday?^ 

^^^^^^ Must r be spoken to individually because I have not listje^edL to class 
directions 

tes I willing to accept a class office? 
Do^I take part in class discussions? 

Inquiring wjnd ^ 

Do I rea^ the^irectioils before .asking questions? 




Do I do more work than is required? - — 
Do I.u^e khe\library regularly?. ^ / 

Do I bring things' related to the classrwork to class? . 

Social Concern 

Do I think of how my actions atid speech will affect others before I 
act 01* speak? , ' 

^ Do. I kee>^prder in my section of the room by behaving myself. 

^^^^^^^ Am I courteous to my fellow students arid the teicher? 

^^^^^ Do I show an active ^interest In every class activity! 

Work Habits » 
. Do I do only my own work, without '^alking? 

^^^^ Am I ready to start working as soon as I enter the room? 
" Do I listen and follow directions? 

'o ^ ' . • • 

£p^(^ Do^I work until the job* is finished? ) 



^ *6. Porcefulness 

Do yoii talk with conviction? ' 

Is your voice diatinct? * ' . 

hxk you energetic in your actionsr? ' ^ 

7. Industry 

Do^ you work as hard when your teacher is away as 
when he is around? . wt^^^^ 

Do you like to keep caught up in your work?^^^^ ' 



8» Cooperative Spirit * ' ^ 



Are you glad to work with others and give unfailing 
cooperation? ' 

Are you usually willing to cooperate? 



9. Memory 

Do you have a good memory for faces? 
Do. you haye a good memory for figures? 
' Do you have a: good memory for names?. 
Do you get statements twisted in your mind? 

10. Tact ^ . ^ ' . ^ 

Do you irritate people by what you say and do? 
vDo you say. the wrong thing at the wrong time? 

II* Patience 

Do you lose your temper quickly? 
• Do you antagonize others by your irritations? 



12* Enthusiasm 

Do your friends tlltnk that you are enthusiastic? 

V 

Are you the quiet kind thajt has very little emotion 
or fails to express it? ,^ ' . 

13. Self-confidence . 

Do you worry a great deal? 

Do' you think about your own faults too much? 

14* Initiative 

Do you go ahead without being told? 

Do you think of new ways of improving? 

^ Do you ever start anything new? 

Are you inclined to do only what you are told or 
what other people do? 

15. Dependability 

Can you be counted on to do a job tight and on time? 
Do your teachers have to keep after you? 
Are you always on time? , 
, Do you come to school when you do not feel like it? 
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GRADE SELFi-APPRAISAL. CHECKLIST ^ 



Consider the words in this list and check how often you tlilnk they 
describe "you as you are; 



Always * Usually Sometltney Never 



1« Honest 

2. Happy 

3. ^ Fti^Yidly , , 
x^. Sad * 

)5» S'^rl-ous 

6, ;Self^confident 

7. Sensitive 
8* Jealous 
9. Popular 

10. Shy 

11* Clumsy 

12. Show-off 

13. Afraid 

14. Kind 

15. Respectful 

16. Modest 

17. Pfoud 

18. tazy 
1^. Neat 

20. PrQtnpt 

21. ' Thjrifty 

22. Self-controlled 

23. Accuristte 

24. Dependable 

25. Angry 
^6. Moody 

27. * Considerate 

28. * Open-minded 
2f. Unreasonalble 

-30. Alert ' 

31. Demanding * 

32. Industrious 

33. Reliable 

34. Courteous 

35. A Leader 
34* ...inoperative > 

)1 lower* ^ 
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' ' , HOW TO SELECT Hm BES.T GABBER ' , 

A CHART FOR ESTIMATING YOUR SKILLS "AND ABILITIES-^ 



YOUR EfeTHUTS. 



• SKILIfi AND ABILITIES 




Avera^^S" 




ARTISTIC ABILITY: -Skill dn drawlne. 






• 


CLERICAL ABILITYt Ability to *kee-D nept ^^nd 
accurate records ' and . to sort, ^^nd file 
reports and other infomption 








SECRETARIAL SKILL*- Abilitv to tvne ranidlv ^ 








MANUAL ABILITY: Skill in working with* your 




\ 




MATHEMATTnAL ABILITY* Ahilftv to work with 
numbers quickly pnd accixrajbely to compute 
or dstimfite amounts of mnterl e>l . . ^. 




1 

& 

1 


X— 


MECHNAICAL ABILITY: Ability to pssemble. * 
repair, operate, or riiaintpin mechanical 


> * 






\rRRRAL SKILL* AhTl1"hv "hn ATri'Pftqq* vnnT»<?elf 




• • ■ • 




ABILI-TY TO HELP OTHERS: * Skill- in workinc 
" with childi?en or. with those' who sre ill 




• 




MUSICAL ABILITY: Ability Iro sing or 'to piny], 








PHYSIGAL^ HEALTH: . General ability to work . 
'for extended periods of time, possibly 




> 




SOCIABILITY: Ability to meat and tPlk to 






4 ^ 


SCHOLASTIC ABILITY: Ability torread, ^tudy, 
and learn from^school work. Ability tx> 


t 




• 

• 

♦ • 


JUDGMENT: Ability to analyze situ^tipns 
accurately and to m^k'e wiSip *decision.S', 








' ■ ' , ■ ■ ' • ' ^ / ■' 
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REFERRAL INFORMATION. ; .-^ ^ \ ' ^, 
'FOR VOCATIONAL, REHABIIilTAtlGN SERVICSS"' '\ ' 



Name of applicant: 
Date qf birth: • ' , 
Eome address:* 



Telephone' rto/: 



Complete directipns to home: 



liane of rererring- agency: 



'Narie of person mpking- the ' referral: 

.Type of v.ocptionpl hpndicpp: 

^Reason for- referral: 



Ar..e there any aurrent medical or psychological te'sts 
available 6n this app.licpn^?' - ^ If 'there are 

tests available, please '.send, then with this referral. ■ 

Name and address of Cpraily* physici an: 
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OULD YOU HIRE? 



If you were interviewing people tor jobs, whom would you hue? Fui ' each of the job hiring situation s lli te d b rlo w . 
btfcf dcscnpliolw of the people who /have been interviewed are given. Put 'a checkmark ( V), beside, the number 
'of the person whom you would'hire fpr the job. : 



You interview 3 men for a telephone salesman's. 

a. Wore sports clothes to tl^e interview 

b. Excellent speaking voice 

c Has not had much selling experience 

Docs not have a good telcpRt)i^^^oice 
Sarcastic during the interview 
Needs the job b^dly 

a* Excellent manners and appearance 
h. Has a good tUfcphone voice 
c No selling experience 



You interview's young men for a bank tclIcr^s job. 

a. High school graduate ^ 
b» Chewed gum dluriijg interview 
c. Had summer job as a camp counselor . , 

a. Left high school to help support family 

b. Seems serious and conscientious 
c Working part-time as a drugstore counterman 

; — #3 
aT ' Very good high school record 
b. No work experience of .any kind 
c; Late for interview appoiiitraent 



Tou interview 3 high school students for a mail car- 
inas job during the Christmas season. 

#1 

Strong and husky 

High school record shows frequent truancy 



Very aaxious to have job 



ft. 
b. 



Has medical history of asthma 
Good high school record ^ 
Excellent personality 

__#3 
Ha? worked as a messenger 
b. .Physically strong 
Lacks confidence 



You interview 3 men for a job as a busin ess m achine * 
* technician trainee. ^ 

■ — #1 

a. Good electrical and mechanical background 

b. Irritable and short-tejppered during interview 
One good letter of reference 

^ •. _#2 .. ♦ 
a> Previous experience, with business machines 
b. Eager to know about company benefi^ts 
c Left leg crippled by polio 

^ / -^#3 ' • ' • ; 

a. Excellent rating on mechanipal aptitude test 

b. Took a one-year'course at spcciaLelectronics school ' 
cf "Trritated by length of our training program 



You interview 3 young women for a job as a recep- 
tionist ^ 

a« High school graduate , » I). • ' 
b. jpxtremely courteous and*polite 

S^oracfyping skills ar\d can operate a switchboard 

► 1^2 , 

a. '^Exccllentspeaking^voice 

b. Left last job because of an argument with super- 
- ^ * .visor^ 

, c Would really prefer to have a job as a secretary 

' , ~#3. 
^ pleasing personality 
FRIC ^^y^^^ experience as a secretary Avith an insurance 
' ma^tea finja, ahd is able to operate switchboard . . • . 



You interview 3 girls for a secretary's job 



Wearing too much makeup 
b. Giggled constantly during the interview 
c Some secret^al skills 

' #2 

,a. ' Excellent poise and manrifcrs 

b. ' Not too much secretarial experience 

c. Good school recoTd , 

a. Inclined to be very nervous f 

b. Excollent'secretarial skills 

c. Very gobd letters of recommendation from pre 
vious employers " , 
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WHAT WOULD YOU TK) IF * 



You started in sct)ooI and- the 
other Children didn*€.seem 
friendly? ^ 

You Wanted tb go to a party and 
t:houg^t you didn't |iave the 
tight thing to wear? ; 

Dad asked you to do some job 
around the house on the day of 
the Scout* picnict 

Other boys and girls had more ~ 
spending money than you? 



A friend gets a new bike like 
the^one you*ve been wanting but 
-caSk't afford? 



If you are asked to sell tickets 
for a school play instead of play*^ 
ing a part you had hoped to get? ^ 



If you a(ren't doing well in pne 
of your classes at school? 



You had never made a speech before 
a large audience^ and were asked 
to speak on a school program? 



You envy a brother (or sister) 
b^xause of some talent that fmakes 
him popular. 



Pretend not to care.> 
^ Try harder to be friendly yourself. 
_ Keep to yourself. , 

* ' ' * 

^ulk, pout, or;cry. 

Not go to the party. 
^ Fix up an old dress or suit. 

^ Get mad and make a fuss. 
^ Miss the picnic, ^ 
Ask tb do tHe job -another day. - ^ 

Keep away from them iThen they were 
spending. 

Beg parents for more money. 
; Try to earn some money at a part- 
time job^ ^ 

, /• 

fry and find something wrong with 

the bike. ^ 

Say, "Gee, I'm glad you got it even 

if I fcan't have one/*^ 

Pester->Dad to buy you one^ 

Refuse to sell tickets. ^ 
Criticize the person who gets the 
part. , ' 

Do the jo'b^of selling tickets the 
best you know how. 

Blame the teacher. i 
Ask the teacher what to do about it. 
(Try to get out of the class. 

Refuse to do it. , 

On "the day of the program say you 

are sick. 

Ask ^someone who is used to speaking 
"to give you some tips. 



Try and cojiy the things he does. 
Criticise him. 

Develop an ability of your own. 



\ 



A# Ways People Make Adjustments . • , \ 

When you have a problem**when you can't do something you want to do 
you can react in one' of three different ways. . 

If 

1. You can avoid the problem by running away* This is called the 

flight re£fctii>n. You use the flight reaction in several ways. 

You make alibis or excuses* , , 
r* You pretei^d the problem doesn* t ^exist. « 

2. You can fight the probleta.^ You do this by 

— Arguing "or^ getting mad. - . 

— Rebelling against trouble., * ^ • ' 

3» You can compromise » 

Giving in a little bit^in order 'to gain in other way5. 
Adjusting to the situation, . ^ 
" Making the best , of things. 



Resources : * 

Filmstrips: - "How to Adjust" .(Eyegate) 
SRA Booklet: ' Xll About You 
Classroom Discus^sionss / 
Handouts:. What Would^ou Do If? 
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PERSONALITY INVENTORY 



!• Manner • « 

Are you grouchy? 
"Are you Indifferent? 
Are you half-heartedly polite? 
Are you usually 'g^clous? 
Are you alvsys gracious? 



Yes, 



Ko 



2, Friend linfeiss- . . , 
-J Do you 1||^ people? ' « - 

Are fou too critical of them? 
^ Are you frlendljr? 



r 



3. Courtesy ' ' 

Are you courteous with your^ fellow classm^ites? 
Do you treat others as it they were guests in your home? 
Do you^isten efttefatively to what others tell you? 

4# Hdjpesty 

Are ypu prompt in paying your debtsX 

' ' ^ * 

^Do you vaste your, time?* • 



Dp you take anything which doesn't belong to you? 



5^'-' Adaptability . ' ^ • 

. Can you take criticism fairly. well? 

, — Are' you able \o treat different kinds of people in 
different ways? * .• ' 



Do you like to meet people?, , 
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SOCIAL STUDIES ' 

World' Geography 

* World Geography is divided into a series of separate units 
through the coarse of the -tri-mester. It^will be our goal to 
' highlight some- spe6ific units with a direct relationship to 
C-a^^ei»-^<iuo-A4;4on^ ^ 

\ T. Unit. - . . . .L 

Urban Development end Planning 
Concepts , 

1 . An understanding and acceptance of self is important 
throughout lif^. 

2. Persons need to bfe recognized as having dignity and 
worth* 

3. Occupations exist for a purpose. 

8. Occupational supply and demand has an impfct on career 
planning. 

9. Job specialization creates interdependency. 
Objectives - The Student should: 

Recognize the need for continuous self-appraisal in 
a diversified society. , 
Have respect for each individual's differences yet 
recognize nonaccept'^ble behavior within peer grpups* 
Become aware of the wide range of jobs th^t exist in 
the areas of production, distribution and consumption. 
Recognize the direct correlation between selecting a 
career and the availability of jobs, in- that career 
field. 

Demonstrate an understanding of the lf>y of supply and 
demand and employment trends. 

Realize the business, industrial or institutional or- 
ganizations are comprised of workers who perform tasks 
which are interrelr^ted. 

Recognize the relationship between jobs and the econ- 
omic stability of a communityt • • 

Resources ' / 

1 . Teacher 

2. Student 

3. Newspapers, magazines, films, an'd filmstrips* 
\\. Communiljy leaders and workers^; 

5. Multi-medio kit "Urban Planning'' 

6. SRA Career Inform^^tion Kit* 

7. Socipl Issues Resource Series 

Activities 

1 . Community people to speak in classroom about their 
lives and working in the .community. 

2. Discussion in cl^ss of the relationship of work to 
the coramunitiels economic b^^se. 



1 . 

2. 

^ 3. 

5. 
6. 

7. 
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3. Field trips to various industri^, and institutions 
in the dommunity, ' ^ * 

Student preparation of plans for urbian , renewal. pro- 
jects within the community and plans for attraction 
of new industry for the city, ' 

5. Development of a model city within the classrooms- 
choosing of a career, 

6, Viey filtnstrips on urban renewal and ^^^f^^Pj^f^ ^ j^ _ 
~f] Construction of a Waupun l^nd use map and buil^ltlg 
^-con diti on-^n€t p» - Disouoaloni after (y <mpletXon^fo f --ibe^ 



refsults and of the overall ppttern ^nd condition of 
the city. 

Evaluation 

1 • Teacher evaluation of discussion and m^p's. 

2. Test on urban unit, 

3, Evalu'f^tion of model city, , ^ 



1 
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SOCIAL STUDIES 

/ 

World Geography 

^riF ' Unlt — " ■ — - 



Map Construction and Map Use ' . ^ 

Gohjpepts 

1* An understanding p.nd acceptance of self is important 

throughout life, 
3* Occupations exist for a purpose. 

There is a wide variety of carefers which may be class- 
ified in several ways* ^/ 
9. Job specialization creates interdependencyr 
13« Career development requires a continuous and sequen- 
tial series of choices. 
15. Individu^^ls are responsible for their career,. -planning. 

Objectives - The Student should: 

1 . Understand personal attributes necessary to obtain 
and maintain p job. 

2. Appraise and accept, his o\m abilities, interests, 
attitudes, and values. 

3. Recognize th^^t mpnjr occupations contribute to an end 
product., 

1|. Understand that •Jobs^ are people oriented. 

5* Understand th^t occupations in map constriict^ion .and 
' map skills are directly related to other occupational 
fields and ere dependent on^thdse fields to function 
properly. ^ ^ . 

6. Understand that educational decisions may liave an 
important impact on career opportunities available 
to an individual. 

7.. Realize thpt they are responsible for their occupa- 
tional decisions arid cannot rely con others for deci- 
sion making for career development. 



Resources 

> 1 . » Department of Tj?pn sport at ion i 
/ 2. SRA Career Information Kit 

3* Social Issues Resources Series ' 
ij;. Topograph±c-nuadrdngle maps 
5« Dodge^ County^Pond-.du-Lac County Court Houses 
6. PilmstriJ*s^tf8'''Gai^e^ttes on mpp reading! 
Teachers within school , 
Library brochures and pamphlets 



I: 



Activities 

1. Construction of contour mpps, population density maps, 
and topographic maps.' 

2. Participation in class discussion of the ne&d for m^ps 
and people to contruct mai3S« 

3. * . Showing of filmstrips th«t deal with the <ton3truction 

and use of maps.^ 



1;. Field trip to Oepartment of Transport; at ion in Madison, 
Construction of population graphs showing comparisons 
of cities, states, etc... 

6. Field- trip to local county surveyor. 

7. •Di3cus^ion of Equal Opportunity Act. - 



Evaluation 

t . By beacherr 



2. Assessment of mpp construction and' reading skills by 
tenpaher -evaiuptrlon' 'and j3tudent=' -testings. ~, - - ■ 

3. Written reports by students on participption of field 
trips # 
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BUSINESS EDUCATION (GENEBAL) 



(May be used in pny course of study, not restricted to Business Ed.) 



Concept 



Oblective 

£36" hii-^xivjn -p. bill 



Method 



Vrrte p .e.r^onpl" d otr 



Concept 2 



Concept 3 



Concept 1| 



ities , interests. 



*er|c 



pttitudes, sheets, and interview each- 
~ othejf usi1ig^^Ti-^.Titetnri'e^- 

«ii^guide . 



b. develop self-concept 
find cpreer planning for his 
own unioueness. 



a. respect other people's 
rights, resoect other per- 
son't occupptionj=l choice, 
observe dignity pnd worth 
of work, pnd h^ve more pos- 
itive relption of self to^ 
envij^onment* 



a. work is a me?ns fdr ful- 
filling personpl^needs, work 
Cftn hpve vplues like satis- 
fpction of doing something 
and completion. 

b. mpny occupations can 
contribute to pn end pro- 
duct. 



a* cpreers develop within 
job •fpmilies. 

b» be able to recognize the 
different' methods of cjassr 
ifying occupations, clus^ters, 
industry-v trends, etc. . . 

c* recognize thpt there pre 
mpybe mmy job levels in pn 
o(icuDptionpl field. 
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b. write. their putobio- 
grpphy pnd keep thdm on 
their persoh^^l file. 

p» possibly hpve a mem- 
ber from p min'ority group 
come in and speak. 

b. field trip to p busi- 
ness -^to observe how each 
individupl Is importpnt 
in the functioning of th^ 
business. 

c. institute an, office 
stmulpfcion which T>rovides 

p variety of tpsks and give 
epch one a ch<»nce at epch 
t'^sk. 

p. bulletin board of a 
fpmilipr business showing 
cycle of work and where 
various people fit in. 

b. h-ve students compile > 
^a list of mepningful oc- V * 
cup'^tions. \ 

c* tppe interviews of 
various people arid their 
jobs and pipy fo'l? , students* 

p. hPve students examine a • 
newspaper, let them decide 
how mf>ny people in different 
jobs were involved in pub- 
lishing, the ppper from the 
start to the finished product. 

b. hove students become 
inpke-believe businesses, 
^^then decide on the personnel 
needed in order for the 
business to function. 



1 



Ob.iej^tlve - 



that work hps a potential 
fof» personal pnd finpncipl 
awards. 

b. individu^?! and social . 
needs csin be met through 
work. 

c. jobs influence Teisure 
time and. activities. 

d. recognize thc»t most 
ppople work, for finpnci.pl 
return. <i. 

a. comtinuous educptioh 
and training enhance one's 
career development poten- 
tial. 

b^ many* occupational pos- 
sibilities rel.'>t€'d to indi- 
vidual school .subjects. 

c. know where and how to 
apply for ,a job.- 

cl. one ^s .training pnd ed- 
ucation ban flffept his .em- 
ployment potentiH-* 

e. demands are increasing 
for certain professiob^l, 
skilled and service occupp- 
tions. 



^lethod ' 

c . ' bulletin/'bdardsv com- ^ 
prised 'of c^^re'ers that tb- 
late to' pbillty and- inter- 
est on er^as of English, 

Physics > Bdsiaess, Music, 

Art7""^tc, . . ■ 



week. - ^* ' ' ^ 

b. make a li-flt of volunteer 
work to berdohe on* the .com- 
munity,^ pnd show ra a s ons for> 
doing ^hem. 

c. list leisure-time acti- 
vities of interest and then 
find jobs which will pIIow 
them to pprticippte in th-eni. 



4 



pteriplJ 



a. cbllect mpteripls for 
bulletin borrd on where, peo- 
ple get jdbs. 

b. write letters of -applica- 
tion pnd data sheets to an 
imaginary business. 

c. . rhav^ former student * or^^^ 
employer talk t'o class on 
benefits of p work exper- 
ience program. 

d. examine school's courses 
to find relationship of th©«e 
cl.psses and how they might 
lead to Jobs. 



a. job expectations thpt are a. contruct self-evaluation 
consistent with personal ^ sheet, ^ check list pealing 
attitudes. ' with physical and mental abll 

ities. to see^wh'at jobs, these 

b. pccept the unicjueness of personal ch^^racteristips 
other individuals. wouXd- fi^.into. 

• b. upe "How , to Get Along 
With- OtherV" qu'estionnnire. 



c. hpve representotive^frbm 

Wisconsin Empl^oyment Service 
speak to class. . 
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Concept 



Ob'lectives 



Method 



d* Education Research Bulletiri t 
Wisconsin Manipower Outlook . 

Encyclopedia of Career 
and Vocational Guidance, 



neept 8 a-, understand how tech^. 

noTogtc'al change ihay^affe^ct 
employment, opportunities 
pnd task requirements. 



b. understand th^t pro- 
duction, distribution, ^»nd 
consumption relate to jobs 
and our economic structure, 

c. be familair with employ- 
ment trends and m^ke plans 
accordingly. 



a. students visit a store 

and ^pkB^^aF=^jb^s4s— G-f—i^^em y, = 
where they are made and 
discuss who was involved 
in the production and dis- 
tribution- of them. 

b. field trip to some indus- 
try to obsei?ve how technology 
has affected employment 

c. v.iew and discuss films trip, 
"Horizons Unlimited/* 

d. filmstrip, '"Looking Ahead " 
to p Career." 

e. mpke a- list of jobs that 
have been m^de "absolete be- 
c^aase of technology and the 
new ones created. 



Concept 9 



Concept 10 



.a. understand need^^ft>r 

cooperation among-jworkers, 
if 

b. need for cooperation 
beljween employees ,and em- 
ployer. 



c« speci ellzation, is a pro-5 
cess of continuous scienti-^ 
fic and technological advan-f 
aes*. 



a recogni2r^ttTpt~~'a" c^reeri 
choice may be „ influenced by^ 
geographic area. ^ 



b., understand thr>t sex, r^p^e, 
"creed and social- economic ^ ^ 
backgro und may ,^ff ect caree^ 
chpice. 



ai. select a make-believe 
ppod\xct to be^placed on the 
market and h^^ve students iden- 
tify personnel needed to carry 
it 9ut» . 

b. field trip ^to^ industry 

and hf've, representative stress 
technology and personal re- 
lationships. 

c. role play to develop ooojJer- 
ation and h^>ve them develop 

an employee's manuf'l. 

a. debate women's lib. 

b. tpke and evaluate an 
achievement test. 

c. make a list of things 
thnt may influence their 
career choice, (people^ places, 
etc • • • ) . 
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Concept 



Objective 



Method 



^Concept 11 



Concept 12 



c, person"* s. ability may 
detemine the l^vel of 
attainment in ^ given ca- 
reei? area# 



d. review "Equ^l Opportunity 
Act/* 



a,^ — f^e^^ ipnahip botwoon 

job sat ig faction and men- 
■^Vl healtlx; — '"'^^ 

rix^ understand that leisure 
and avocption^^l activities 
'can complement* work as a 
means of self-expression. 

c. a person's career may 
detei»mine his friends, 
associates, and statujs in 
the community. j 

d. understand the outcome ^ 
of work. \ 

e. career /plpnning h^s an 
effect on-^ife style. 



oolloot want nds and . 



discuss chances of getting 



a. recognize career hori- 
zons through simulated 
activities and work situa- 
tions. ^ 

b. wide range of opportun- 
ities in a given career area. 



"thirt~"Job. 

b. hr.ve a surprise task 
box and students draw slips 
arid perform these tasks for 
3 days- and aee how they felt 
toward them* 

c. ' plpn a city — cut out 
picture of a house ' an)3 
determine if they could 
afford it on their s.alary, 
check income i taxes, insur- 
ance, find livi-ng cos.t. < 

d. determine types of jobs 
needed to 'start and continue 
city. 

e. select a vocation and 
determine type pf life style ^ ^ 
you can afford. Interview 
someone, in th^t field to 
prove your figures. Prepfira v- 
a budget foV» living. 

a. Home JIc could aimulate 

a restaurant, (manager, cook, " 
bus bov, hostess., dishwasher, :^ 
etc.../. 

b. dimulated office and have 
them fill in all the .different 
positions, (receptionist, clerk, 
filer, typist, stenographer, 
etc...}. , 



c. counselor administer. 

d. Ohio Vocational Interest 
Inventory. 
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Concept 



Ob.lectlve 

a* how membership in an 
orgBnized group can bring 
about' chf^nge in working 
conditions and nature of 
-the -work".T~rr— -±— — ' - _ 



Method 

a- discuss recent strikes- 
divide students into* Labor 
and Management and attempt 
negotiation. 



— fi es e aroh pressa ge— ggotip43- 



Concept 15 



Concept 16 



a. stuclerit should hpve 
ac6urate informption. 



a. ability to> understand 
that environAental and tso**. 
ciol changes require being 
able to adjust. 

b. Jobs may be changed, 
modified, eliminated, or 
created* 



like AMA, NPDr-APL, CJO^ and 
NEA.' • 

c. , research government regu- 
lations, (Taft-Hartlv, Wagner 
Act, Vocational Acts ; • 

d. wage loss due to strike. 

e. disucss present economic 
conditions and affect, (Auto 
Industry, over sapf)37 of 
teachers, etc. . . ) • 

a. fill in information queef- 
tionnaires on their chosen 
occupations -to find out how 
much they know about it. 

b. their attitudes toward work.' 

c. Occupational Outlook Handbooks 

d. Encyclopedia of Careers . 

e. DOT . 

f . SRA Career Information Kit . 

a. set up task thpt can be done 
by mr^chine and also manually--., 
hpve them try both. 

b. employment counselor speak 
on job market. 

c. read science fiction books 
where characters had^ to change-- 
sae who did and who did not. 

d. wh«t- jobs could exist in the 
future that' are not here today? 



t erJc 
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OPPIjJE PROCEDURES OR OPPICE COOP PROGRAM 



i' 

f 

10-Key Adding 
Machine ■ 



Condition ^ Performance Objective 



Bulletin Boai^d / 
on Jobs In which 
.IQj^ej IsLJiae d 
V/ant Ads, etc. 



"Sbility to read 
Instructions 



Data Processing; 



Groomlnig 



Give 10-20 Define 
common data 
processing 
terras • 



Standard Explain 
punched card how card 
is used 



T 



Give 'a 
grooming &: 
wardrobe 
list 



Given a 
list of 
clothing 
appropriate 
for var- 
ious el^try- 
level ."Jobs . 
chart o(r 
body types, 
& styles\^.: 
colors 



Student will 
Identify his 
(her) 

st37engths & 

weaknesses 

StudentWll 
select appro- 
priate cloth- 
ing styles & 
colors 



Manuals for var- 
ious machines 

Become more knowl 
ddgeable about 
this field and 
opportunities 
avai^lable 

Payroll Is a 
cdimnon use — 
learn earnings, 
deductions . taxes 
etc • 



Self-concept 



Given a ^ 
list of 
entry-lev- 
el job / 
titles \, 



Student will 
list accept- 
able groom- 
ing pollclee 
for 3 Jobs 



Inhere "does he 
(she) fit In? 



i 

\ 
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Condition PerfoAn^ce - Objective 



Grooming (con* ) 



Given a Merle Norman- 

list of prop-& dentist as 



-Modify self- 
image^ 



gx'ooiruiig Bra 

liabits 0 ___ 

-essen- 
tials of 

• body clean- " 
liness 

-essen- " 
tials of 
well- 
groomed 
hair 

-properly 
applied 
cosmetics 

-posture ^ 
figure 
problems 

-essen- 
tials of^ 
hand & nail f ^ 
care 

-essen*- 
tials of( 
dental care . 

-skin & 
complexion 
types 

List of 
Health 
Habits 
-essentials 

of phypicial 

exam 
-essentials 

of weight ^ 
' control^ 
-essentials 

of good 

nutritio 
-essential\s 

of exerci/se 
-essentiails 

of relaxation 
-importance of 

sleep 



Guest speaker 
doctor or 
,riurse 



Develop good 
health plan 
f oi» .self \ 
Check for 
signs of low 
self-esteem 
Constant bad 
appra'isals of 
oneself arq 
unrealistic 
Stress improve 
ment 
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Grooming J^con* ) 




Performance Ob elective 



^'(Iri general) * 
Send students 
to vario us 



)f busl" 



' )QS O 

„na_as es s a sk 
about their 
grooming poli- 
cies 

Jobs--cosmetic 
sales, beauty , 
'shop, fashion 
buyer ?c design- 
er; 

Display on bul- 
letin 'board 
better result 
— build up 
image 



-H-'andvrriting 



V 



Following In- 
structions 



Qlve 
student 
employment ' 
applica- 
tion that 
requires 
both 

printing 
handwriting 

Give forms 
that re- 
quire • V 
handwriting 
— voucher, . 
invoice , 
receipt, ^ 
sales slip, 
bank depos- 
it ^ 

Speaker 
from Tost 
Office 



Give stu- 
dent; a set 
of writ'ten 
instruc- 
tions 



\ 

Student is 
to follow 
them thru to 
completion 




Discus^ Jobs 
where legible 
handwriting is 
mportant 



He (she) will 
talk on^the im- 
portance of goo'd 
handwriting 

Accessment of 
ability to fol- 
low»'written . 
instructions 



t 



Condition Performance ' Objective 



Following^ In- 
structions 



Give 'a,tu- Follow to 
dent oyal 'completion 
direct?lons 



Give set' 
of written' 
instruc- 
tions which 
requires 
an activ- 
ity or ac- 
tion {like 
changing a' 
ribbon on ■ 
a type- 
writer ). i< 



Student v;ill 
^give the 
^^ame in- 
structions 
to 3 class- 
mates who 
must in turn 
perform the 
activity 



Testing. abil- 
ity to listen 
& follow 
through 

Group inter- 
action 



SoTorces of Instructions ' ' ^ 

-those than coma with major household appliances 

-tJaephone directory 

-federal tax form ^ 

-civil service test or, other- tests 

-school student handbook 

-local businesses employee manuals 



^ Job Application 



Give a 
list of 25 
words and 
phrases com- 
monly used 
on employ- 
ment forms • 
and in 
tests in- 
structions 
and* a list 
of defini- 
tions 

Give a 
sample em- ' 
' ployment 
test; and 
a sample 
aptitude 
and inter- 
est test 



Ifetch words 
to tha defi- 
nitions 



So student 
can get a 
look at himself 
and how he 
stacks up 
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Condi t i on Pe rf oiTnano e * 



Objective' 



Job Application 
(con. ) 



Give/ a 
sample 
personal 
data sheet 
and letter 
of* appli- 
cation to 
follow 

Give a 
list of 
questions 
frequently 
asked by 
personnel 
officers 
in an inter- 
• view 

Give op- 
portune ties, 
to partici- 
pate in an 
interview 
with a 
local busi- 
ness 

Have a 

person 

«from Wis. 

Employment 

Bureau 

cone to 

class 

Have stu- 
dents col- 
lect ap- 
plication 
forms from 
local busi- 
nesses 



Student 
should apply 
to two V/ant 
Ads from 
newspaper 



See how real- 
istically stu- 
dent selects 
jobs of inter- 
est & how he 
can apply him- 
self to the 
situation 

Studen,t is - to 
write answers 
— see how he 
reacts 



Chance to spot 
correct weak 
nesses & point 
but strengths 



Speak on job 
market trends 
and what em- 
ployers are 
looking for 



lie tin Boarji 
display and 
give chance ,to 
compare forms 



2-0-. 
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Job Application 

, (con.y ; 

The following is a list of typical questions in an inter- 
view. They will give the student an idea what will be asked 
of them and, help put them at ease before aXi actual interview. 

a. \>/hy do you want to work for Company? 

b. What can you contribute to the company? 

c. What kind of work would interest you most and why? 

d. V/hat do you knov; about the company? 

e. What salary do you want? 

f . ' V/here do you want to be five years from now? 

g. V/hat are your extracurricular activities? 
.h. Do you have any questions about the company? 

i. Why do you think you are qualified for this Job? 

j. V/hy did you leave your last job? 

Have students do a complete study of a local business — 
jobs available, tasks expected, what the company does, etc. 

Condition Performance Objective 



Give quiz 
de ve loped 
%>y Dr. 
Duckat, Di- 
rector of 
the Guidance 
Division of ^ 
the Federal 
Employment 
Service-- 
1 6 que s - 
tions called 
Are You A 
Good Job 
Hunter ~ 

Collect 
and dis- 
cuss inter- 
viewer's 
check lists 



Quiz is to 
help job . 
seekers 



How do they 
stack up? 



Oral Communica- 
tion ^ 

• For' this topic, have students draw names from a box and 
learn as much\about that person as possible in ten minutes. 
Then eacH wilY give a minute speech introducing that person. 
.The' ob jectivefof this is group 'interaction. 
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Oral Comnmnlca- . - ' ^ 

tlon (con. ) 

Have each person introduce another student as though' he 
were a famous person; giving a brief biography ^of Ms talents, 
accomplishments, interests, etc. . The objective of .this is to 
make the person feel important. 



Condition .Performance 



Objective 



Telephone 





Ghancp to bpar 


er or tape 


what vou r €^al - 


X ^OVjX KXKSX 












Use check- 


Builds confi- 


list for 


dence in own - 






P Q P T* Q 

O ^ CliV C7 X O 




ape avail— 




able froin 




Fhone Com- 








talk about 




VAT P P 
V o o 




word usage. 


< 


personal- 




ity, and 




courtesy — 




also have 




free, book- 




lets 




Use 




onirrir to 




overcojne 




lazy lips 


s 


& propel* 




enunciation 









Vforking With People 

1 . 'Develop a poaitive self-concept and ability to understand 
self. 

2. Develop ability to woi^k cooperatively with others. 

3. Practice consideration and respect for others.- ^ 
Respect people's cultural differences — giVe a paragraph 
with foreign words that are familiar. A good b.ook that 
-discusses this further is The Lenses Through- VJhich Any 
Nation Looks at Life are not" the Ones Other Nations Use 
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Workj^g With People (com ) ' ' 

• by Ruth 'Benedict, * * 

5. Become aware of the uniqueness of each i<ndi vicinal. Divide' 
group into straight and curly hair, blonde and brunette 
^ hair, long, and short hair; and see^if any judgements can 
Ije- made about the group. " ' ' - 

'6., Recognize that there is more than one way to solve a prob- 
lem. ' '-'^'^ 

7. Open-mindedness — use ^'nny as a. subject. 

8. Each person has a con-tributi'on to make. 

9. Accepli failure or criticism as a s^tep towards positive 
growth. . ' ' ^ 

10. Exercise self-control during trying situations — give rush 
work and a time limit to complete* , - 

11 . Adjust to change — give assignment and then change 0nd may- 
be change again after students have started it. \^ 

* Have a Rating Scale in How V/ell Do You Know Yourself? — 
6l|. questions and -a point count • /inswer each statement as Yes^ 

' Ho, or ? « ^ 

Habits That Handicap e- Attitudes That Antagonize - 
! . I talk too loud. _ ' ^ 

2. I use profanity when I aig angry. 

'3* I am habitually too grouchy. * 
\. 1 -eia too short-tempered. 

I am too serious most/ of the tim,e.^ • 
,6. I' use ^'gutter talk" habitually. 

7. ' I am a h^al^itual gossiper. 

8. ^ I^am frequently areas tic . 

9. * I am- stingy. " . ' - 

10. I interrupt other people *s conversations. 
Make 26x statement with the date that it happened,, if you could 
improve, ^ vmd the date and how improved. . » " 

' . ' ^ Condition Ferfomance Objective 

Duplicating * Teach \ . ... • » - Not wasteful 

-proper use ^»/->'jV " ' Office jplbs 

* ' ' of maclSine T ' ' available ill 

Te^'bji.,;/. * ' . ^ • , dupli^bation 



. .prfcip^r use ^ ^ _._dept. off- - 

/ * 'Cii sup- \ ' ' , 'set 

',;'^^plles ^ . . Bulletin Board 

' ' \ ' / materials that 

have t^een ^ut 
'•out by local \ 
■ ' ' • schools & busi- 

nesses 
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Condition 



Per fo nuance Ob.jective 



Duplicating 
TconD 



Develop a sense 
of responsibil- 
ity for com- 
pleting all 
tasks and work- 
ing under pres- 
sure • 



Handling Mail — 
Incomng & Out- 



jJstablish 
a liv^ of- 
fice or 
clerical 
services 
center 

Clean up 
procedure 
of equip- 
ment 



Setting (up 
of jobs' 



Incoming ^ 
mail ^ 



Do real work 
instead of 
created 
project 



Correct han- 
dling proce- 
dure 



Increases mo- 
tivation and 
sense of re- 
sponsibility 



Deve-lop respon- 
sibility k , 
sharing of 
'work.- 

Establishment 
of priorities 
Dealings in 
human rela- 
tions 

Develops Judg- 
ment & evalua- 
tion of qual- 
ity of work 
produced, and 
keeping track 
of work pro- 
duced 

V/hy the need 
for the exact 
time letter 
was received 
Sc how to han- 
dle situation 
if letter 
marked per- 
sonal was 
opened by 
mistake 



Memos 



Have each 
student 
write one 



Condition Performance 

Drills & Book' of ^var- 

Timed Writ- ious jobs & 

ings careers 

Duplicate Ability to 

letters, find & cor- 

reports, rect errors 
tables with 
errors in 
them 



Correction 
devices 



Erasure tape, 
fluid, pen- 
cil eraser 



Oblective 

Find out the 
numerous jobs 
in business 
field 

Occupations . 
exist for a <• 
purpose and . 
typing may be 
used for a 
lot of dif- 
ferent pur- 
poses 

Select cur- 
r^t method, 
making right 
decision 



Petty Cash 



Filing 



Collect 
company 
manuals 
that state 
policy 
procedures 
for han- 
dling & ' 
safeguard - , 
ing • 

Guest 

speaker 

from 

school dis- 
trict to 
explain 
petty cash, 
procedures 

Many jobs 
available 
in filing 



Chance for 
student to 
visit busi- 
nesses, ob- 
serve var- 
ious people 
at their jobs, 
and see that 
there are rules 
in business, 
too 



Bulletin Board.^ 
of Want Ads & 
pictures of 
people in pro- 
cess of file 
•work 
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Condition 
♦ 

Filing (con. ) Examples 

on how dif- 
ferent fil- 
ing sys- . 
tens or 
filing 
rulBS are 
used-'-have 
these ex- 
amples on 
/ hand 



Performance 



11 



Objective 

Phone Books, 
Yellow . 
Pages, cata- 
logues/ price 
lists , insur- 
ance companys, 
court cases,' 
direct mail 
• advertising, 
salesmen' s 
territories, 
etc . 



Simple Record 
Keeping" 



'Visit High 
School of- 
fice 



Visit the 
local bank 

request 
they empha- 
size bank 
deposits , 
statements, 
& other 
records 



See various 
- types of 
files being 
put to use 

Chance to ob- 
serve jobs 
available in 
a bank 



Try to 
pick up a 
Time Clock 
for stu- 
dent's use 
— to punch 
in ^: punch 
out 



Good way to 
keep attend- 
ance & tardi- 
ness 

Student would 
take more pride 
in g<^tting to 
class of time 
t possibly less 
absenteism 



Inventory 
Sy sterna — 
visit lo- 
cal car 
garage , . 
variety 
store', etc • 
to see how 
inventory 
records 
are kept 



Again, a 
chance to ob- 
serve people 
at their jobs 
and see how 
many different 
methods can be 
used for this 
task 



ERIC 



212 



Condtfeiem -Performance Objective 



Telephones 



Clerical Typing 



Transcription 



TIave stu- 
dents in- 
terview p 
reception- 
ist or 
have one 
come and 
talk to 
class ' 
Try for a 
person in 
charge of 
a large 
switch- 
board , 

Have stu- 
dents save 
jTink let- 
ters that 
come to 
their 
home a and 
write an- 
^ swers to 
those let- 
ters 

Play "Beat 
the Clock'' 



Play 
"Spell ' 
Down" 



Give Stu- 
dents a time 

-limit for a 
specific 
number of 
words (read- 
ing short- 
hand) Hay be 
done indi- 

J5ri dually or 
team basis 

Two or more 
teams , 

teacher dic- 
tates brief 
forms theo- 
ry, .student 
who misses 
sits down, 
i;mtil one 
team remains 



Good way fo^ 
students to 
find out un- 
glamerous na- 
ture of the 
job, and what 
skills & ed- 
ucation wore 
needed to get 
it 



Gives chance 
to compose, 
use vocabu- 
lary ,i etc. to 
show they can 
succeed 
Post on bul- 
letin board 



Develops trait 
of working to- 
gether 
Team .effort 



Instills w (ik- 
ing together 
pood for in- 
teraction ^ 
among class 
Rotate mem- 
bers on 
teams to pre- 
vent same 
people always 
being together 
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Condition 



Performance . Objective 



Transcription 
(con. } 



Secretary 
of the 
Week 



Blow up each 
girl's grad- 
uation 'pic- 
ture and 
build bul- 
letin board 
display 
arovmd her 
hobbies, in- 
terests, 
sports, etc. 
Maybe have 
parents come 
to class one 
day during 
the wfeek 
Different 
girl each ^ 
week & she, 
will take 
over clas^ 
procedures 



• 1, 
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BUSINESS DEPARTMENT 

We in tixB business department generally deal with students 
who have or partisilly have, selected their careers • A great' 
deal of our time is devoted to developing skills or knowledges 
toward an on-the-job use. Our approach to career education then 
is to tie these skills to th!e cluster of careers that they are 
related to. * • 

, The format used to Jfelay our ideas consists of applying 
career education activities to the regular course outlines of 
selected business education courses. The general course outline 
is given followed by objectives, activities, resources, and leam- 
in outcomes that rfelate career education to the spe,cific unit* 



SHORTfjSp ; 

i 

UNIT ^ 
Introduction to shorthand and the shorthand alphabet. ^ 



OBJECTIVES 

1* The student should appraise smd accept his own abilities, 
interests, attitudes and values. 

2. The student should begin to understand that an individual's 
occupation can influence his life style. 

5. Inform students what cluster of jobs are available to those 
with shorthand skills. 



ACTIVITIES 

Use,, the Kuder or the^ Minnesota Clerical Test to determine 
personal abilities and interests. Viewing films on you 
and your job choide. * , * 

Discuss the sort of -personal characteristics necessary to 
be- a good secretary.' ' ' }'^' " 

Have gaes^^eB^^xp yho are secretaries in the area talk 
about her pe^rs^Dnal interests and abilities. ^ 

Use work sheet to help student realize how their present 
life style is affected by what they are presently doi;ng. 

Make a bulletin board depicting the sort of lif e ^style 
secretaries have through use of 'pictures of them on the 
jab. 

Have guest speakers who are secretaries in the area talk 
etbout how her life style is regulated by her job. 

Have students list all jobs available to Secretary with 
shorthand, make sure lists are very specific. 

Students will research using information available in li- 
brary, to see how all inclusive their lists are. 

During research have the students list the special char- 
acteristics of each particular position* Have students 
choose a position they feel they would not want and report 
on it* * 



/ ' Page 2 

RESOURCES * ' ' . 

1. a) Testing information and eA>aluation, films Your Job: Find- 
ing the Righ-t One and Career Car* (ll) Discovering Your 
Real Interests 



b) .Teacher information 

< 

c) Community resources and information 

X 

2. a) See Appendix A « 

b) Student and teacher information 

c) Community resources and information * 

3. a) Community resources and ^inform tion, SRA Occupational Ex- 

b) ploration Kit, SRA Career Information Kit, Dictionary of 

c) Occupational Titles, Encyclopedia of Career Opportunities,^ 
Sextant Series, Thje High-Paid Secretary, Secretaries Who 
Succeed, Secretarial Careers, and Your Future as a Secre- 

. tary. 



LEARNING OUTCOI^S . ' - . 

1. The student will be better able to cope with the f.rustrations 
'of individual differences. 

2. The student will better understand about the particular life 
style a secretary has arid whether this life style meets the 
student's personal rfeeds.' 

3* The student will have a better idea of the entire gamut of' 

^ occupations and specialties available to '•one who is interested * 
' in the secretarial field. 
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UNIT ' 
Introduction to shorthand transcription and dictation 

OBJECTIVES ■ ^ ■ 

1. The student should understand that one's Job. or occupation 
Can influence leisure" time activities. 

2. The student should recognize and accept the influences of 
many factors on career development (peers, family, significant 
adults, community geography, economics, etc.) . 

3. The student should know where and how to apply for Jobs., . 

*■ 

, > ACTIVITIES 

1, a) Discusg, what the take-home work, on-call, time and amount 

of freedom a secretary has after five, 

b) Discuss people a secretary i6^ associated with and iiow this 
may influence who her friends are. 

c) View a film. 

2, a) Use Career Games Kit, 

. b) Discuss importance of student actually making own decision 
bring out point that peer and parental pressures can be 

strong, . • " 

* • ^ • 

c) Fill out work sheet. 

3, a) ftave a speaker from Wisconsin Employment Services spe^ 

about where jobs are and how to use theii* services, 

b) Write a pers'onal data sheet and letter of application, 

c) View films ' . ' 

d) Role play and -have actual businessmen give xntervxews,. 

e) Take civil ^ei*vice exam for shorthand 
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RESOURCES 

1. a) Teacher and student information 

^ b) - ^ 

cy^ilm,> Leisure Time: Busy or Bored (Eye Gate) 

2, a) Career Game Kit 

> 

tr . ;-b) See>ppendix^B 
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5» Community, Business English books, films. Your Job Interview 
' (Guidance Associates) and Your Job: Applying for it (Coronet 
Films ) 

LBARNIN& OUTCOMES 

1* The student should see how directly related occupation and 
leisure time are# • . ^ 

f 

2. The student will be able to understand and hopefully cope with 
outside pressures on them to maike a certain career choice by 
peers and family ♦ 

3# The student should have a feeling of understanding and confidence 
in being able to apply and interview for a job* 
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UNIT , ^ 

Dictation an'4 speed development* The 'book used for the above 
activities gives a brief description of types of specific dicta-- 
tion a student may take,' this lends itself very easily to a dis- 
cussion of each of the' various areas*) 

OBJECTIVES 

1. The student should become aware that occupational supply and 
demand has an impact on career planning and that employment 
trends change within the comm\Hiity. 

2. ^ The student should be able to make a decision whether further 

schooling will be necessary for him or not. 

3. The student should become aware that and individual can learn 
to perform adequately in a variety of occupations. 

ACTIVITIES 

1* a) Use a bulletin board make up of advertisements for secretaries 
from loc'al, Madison and Milwaukee papers. 

b) Discuss trends for future employment for those with short- 
hand skill. . 

2. a) Speakers from Moraine Park Technical Institute Pond du Lac 

.and Bryant and Straton 'to talk about the special sorts of 
training they offer. 

b) Discuss difference and need for on-the-job training and 
further technical training 

c) Use resources in the library and from coimselors /to deter- 
mine if further schooling is necessary. 

3. a) Discuss as they appear in the textbook the specific area* 

a secretary may work in. Examples: sales, credit and- col- 
lection, advertising, banking, insurance, etc. 

b) Discuss: What if I can't find a position iji" my particxilar ^ 
field of. interest? ' . ' 

L 

c) Have students list other^specific fobs available to them. 

RESOURCES / ■ ' . ' 

1. 'a) Local papers ' ' ' 

b) Changing Times and teacher information ^ 

2. a) Community speakers' ' 
b) Teaciher information 221 
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c) Booklets and pamphlets from coxinselors and library 

3.. a) Library resources, textboqk 

» 

b) Student and teacher information J. 

4 

c) Library resources 
LEARITING QUTCQI^ES 

1. The student will be able to decide the location where his 
partic\ilar interest is or change his career decision to fit 
where he wants to be located. Also student will Jmow ciirrent 
supply and demand trends in local area. 

2. The student will know if his future should include future school 
ing f or his career selection or not. 

The student will realize that his present skills leave opportun- 
ity for a variety of careers. 



f<V »^ K/ 
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• - ' ^ APPENDIX A 

Life Style and Present S'ttuatiorr 

!• List leisxire activities you are presently engaged in that 
are directly related to the fact that you are going tp 
school.- 



2. List leisure activities that you will engage in whether you 
are , involved in school or not. 



3. List leisure activities that you vould engage in if you would 
go on for' further training. 



4. List leisure activities that you weuld engage in if you got 
a secretarial, position in town. 



5. List leisure activities that you would engage in "if you golf ' 
' a secretarial position in Mlwaukee or Madison. 
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APPENDIX B 

■ - . . ■ A 

Your Career Choice 
Answer the fo'llowing questions tinithfully. 

1. Is apy' of your immediate family engaged in the career selection 
you have made for yourself? 

2. Have any of your close friends made the same career selection 
you havi^? 

3. Are any of your close friends who are now in the world of work 
engaged in the same career as you have selected for yourself? 

4- If you prefer to. stay in this area can your preferred career 
be done here? 



5. If you prefer to go elsewhere your career "be found in a location 
you prefer? 
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BUSItlESS EDUCATIONAL INSTRUCTIONAL MATERIALS 



Instructional lifter i "Is (con.) 
Pllin,^ 

Number Piling on the Job South-Western Publishing Co. 

Cassette / 
Filing bv Alph?>bet and Subject 

and records rif^nf^gement Teaching Aids, Inc. 

Mail (incoming-outgoing mail) 
Tercher Prepared 

Working With People 
Transparencies 

" ' Effective Ilumc^n Relrtions 3M 

■ 3I-I 



Clerical OcCjUp^tions pnd Responsibilities 

Office Beh'^vior, Attitudes, rnd Tr^^its 3^ 

Cassettes 

Developing Ilum^n Rel'^tions and 
Better English rnd Corres- 
pondence ^ Teaching Aids, Inc. 

Clerical Training fnd Office 

. Procedures ^ Teaching Aids, Inc. 

ESP Office Education Series Teaching Aids, Inc. 

Office Careers and Business Teaching Aids, Inc. 

V^ritten Communications 

Success in Business Letter 

Writing Teaching Aids, Inc. 

Simple Business Records 

Introductory Business Practice --^McGraw-Hill Book Co. 

Essential Business Pr^^ctice ^K. I!. Rowe "Co. 

Standard Payroll Project-- Pitmpn 

Ppyroll Record Keeping.- McGraw-Hill Book Co. 

r 

HIRE Instruction Progrrm (Covers All Areas of Vocptionpl Ed: Ag . , 
Business, Home Ed., Building Tr.<»des, etc... --Good for Blow 
' Learner-rCost: $600). , 
Areas of Instruction 

' Orientation to the talking ppge--Responsive Environgjents Corp. 

Job Vocabal«>ry Responsive Environments Corp. 

* The Want Ads Responsive Environments Corp. 

The Job Applic^ition: Responsive Environments CortD. 

Social Security-, Responsive Environments Corp. 
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HIRE Insti?uction Pro^rm (con.) * 

Income T^x Responsive Environments Corp. 

General Voc^bul'^ry Responsive Environments Corp. 

Hpnd Tools Responsive Environments Corp. 

Health H.«zards Responsive Environments Corp. 

Safety ^ ^ Responsive Environments Corp. 

Insurance Responsive Environments Corp. 

Alphp-Niva^rical Order Responsive Environments Corp. 

The Phone' Book Responsive Environments Corp. 

Reviev/.of Addition pnd Subtrac- ^ 

tion ^^Responsive Environments Corp, 

Number Tables Responsive Environments Corp. 

lie j^surj.ng' Length Responsive Environments. Coirp. 

Measuring Area . Responsive Environments Corp. 

Measuring Weight Responsive Environments Corp. 

Lir-uid Measures Responsive Environments Corp. 

I'^easuring Time ' Responsive Environments Corp* 

Planning Time ; Responsive Environments Corp. 

Using Money ' Responsive Environments Corp. 

Mpking Chpnge Responsive Environn\en.ts Corp^ 

Grocery Buying -r Responsive Environments Corp. 

hprge Purchpses Responsiv.o Environments Corp. 

Your Paycheck Responsive Environments Corp-. 

Family Budgeting Responsive Environments Corp. 

Epnkitig Services Responsive Environments Corp. 

Lopns end Credits • r-Responsive Environments Corp. 

Installment Buying Responsive Environments Corp. 
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Simple Business Records > Inc. _ 

Cassettes . ■ * . ' 

Training the Receptionist and 

Keeping Records Teaching Aids, Inc. 

Business, Occupptions Serjies Teaching Aids, Inc. 

Clerical Occupptions and Bookkeeping Workers 

Coshisrs and Electronic Computer Operators 

Office Machine Operator pnd Shipping pnd ■ 

Receiving Clerk 
Bpnk Clerk pnd Teller 
Beginning Office Worker 
Office Assistant 

' * Preparing For pn Office Jbb Cassettes Unlimited 

Bpsic Office Practices and * • — 

Procedures -Eye Gate House 

* It^s.Your Future- Eye Gate House 

Transparency 

^ Procedures and Policies in the 
Office 

i 

Telephone 

PBX and Telephone Technioue Book-Lyrott 

Telephone Dyn.^mics — -Universal, Training Systems Co, 



y 

Miscellaneous _ , ' *; , ^ n 

Timed Writing About Career- — - South-Weste2?n Publishing Co* 

Model' Office Practice Set McGrPW-ilill Book'Co* 

Civil Service Tests for Typists McGrPW-Hill Book Co. 

Poster 

Career for Typist ^ V/alch 

The Secretary nt Work McGraw-Hill Book Co. 

The Secretary on the Job --McGraw-Hill Book Co. 

Typist pnd Stenographer Examinp- 

• tions A Ken-Book 

Senior Clerk Stenorgrf^pher Arco Publishing Co. 

Stenographer Typist Arco Publishing Co. 

Posters 

Secretari'^l Do^s and Don'ts ^Walch 

Secretari^'l Cnreers Wplch 

Stenographi c Care ers V/alch 

C^fiLSsett es 

HovT'to Become a Secretary Teaching Aids, Inc. 

How to Become a Receptionist Teaching Aids, Inc. 
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BUSINESS EDUCATION INS THUG TI Oil AL MAT3RIALS 



Data Processing^ t 
Understanding Modern Business Data Processing — McGraw Hiil 

XrrooiTiing 

Charm for Miss Teen— KcGraw Hfll Book Co. 

Fei^sonal Appearance. — Gillum Publishing Co.. ^ 

Transparencies - 

P.ersonality Appearance in the Office — 311 

Personal Development Transparency Series — South-V/est- 

ern Pubishing Co. 

Dress Ability 

Job Getting Ability 

Personality^ Ability 

.jiality Abi:ity 

Success Ability 

IIandvn?iting 

Handv/riting Unit Te^::chor prepared 

Senior HanwritiAg Pitna'a 

Applied PenIna^ship--Sc^^tli-^^^3te^n Publisbin^^ Co. 

Instructions 

reading Instructions — Teacher prepaj'^cd 

Job Application 

"About Her Grog^ 

About Him -'^^gg 

It's Up To You Gregg . ' 

The Job You 'Jant — Gregg 

You Fay For It Gregg 

You Said It ---Gregg 

Y'ou and Your First Job — Industrial Eolations Dept. 
Social Security -'.Jhal lb ^Ceans to Y^ou-'-Dept* of ^'lealtb, 

Education, and 
• Welfare 

uuroer in the Ilodern ''fiice 

Making the host of Yourself Gregg 

Making the Host of Your okills^-bregg 

Getting the Pdght Job l-Gt^egg - 

Jobs and How to Get Th.em--A T.en fcok 

Slides 

T^e World of Work-^'Jalch 

Transparencies 

^ Personal DevelopMent I'r 3.n3pa??ency Series 

3mploy-Ability — South ^Vfostern Publishing Co* 
• Zthics-A^iliiy --S6uth -Western Publishing Co. 
Im^it^e- Vn? 1^ 'r*^ South rV/es tern Publishing Co. 



Job Application (con. ) 

Trans';)arancies (con. ) 



rersonal Development Transparency Series 

Proinote--Ability--South-V/e^tern Publishing Ca. 

Time-Ability South-Western Publishing Co. 

Career Planning — 3H 

Foster 

Getting a Job — Vlalch ' • - ' 

' Filmstrips 

Job Interview, 35inm record Creative Services 

Job* Application, 35tnm record — Creative Services 
Your First Week on the Job 

Cassettes (?2 ^ V/oFlcbpok) 

Uorld of V/ork--7.ducational Design 

Pamphlets (Free) 

Do's and Don'ts of •Emplo/ii3iit • r II\iman Resources Dept. 

Your Next Job ' K\iman Resources Dept. 

How" to Get and Kold the aight- Job-r Hiiman ^Resources Dept. 

You and Your First Job -: Human Resources Dept. 

~ How to Get a Job • ^ II\iman Resources Dept. 

How to Get the Right Job-- r • II\iman Resources Dept. 

Prepare Yourself For Job Interviiew^ Human Resources Dept. 

Hovf To Do It Human Resourbes Dept. 

' Choosing Your Occupation H\iman' Resources Dept. 

You Can Get = That Hob--- llumoxi Resources Dept. 

Summer Jobs = II\iman Resources Dept. 

Job Interviewing -- Human Resources Dept. 

Job Hunting-7 Gteps — 7 Iliiman Resources Dept. 

Do You \fant A Job and Ta-ce a Long Last Look--H\iman Resources Dept.- 

Math Computations 

• business Math on the Job— vOregg 
Business Kath 30 Oregg 

Arithmetic :ieyiew Pitman • ' - 

Poster 

lArithmctic in Occupations --Walch 

Telephone 

Telephone Dynamics--Universa] Training System, Inc. 

Working With People 

Your Attitude is 3howing--Science Research Aasociation 

, The Receptionist- Gregg 

Business Behavior South-Western Publishing Go. 

Slides 

I Uaily Cffice Procedures with Commentary- -Walch 
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Working With People (con, ) 
Films trips ^, Cassettes 

' Secretarial Work as a Career International Film Bureau 

Vocational Objectives International Film Bureau 

Clerical V/ork as a Career International Film Bureau 

So You Want to a Secretary-^- International Film Bureau 

The Administrative Assistant International Film Bureau 
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RATIONAL 

Tlirough our discussions on the uniplements of career 
education on the high school level, we discovered thf^t we 
agreed thpt all students need to-be exposed to the 17 basic 
concepts, but to pcfcually practice self-Vppr ^^ised researching 
job requirements, avpilpbility, ^advancement opportunities, etc 
and job discussion skills, ^nd also discu'fis the interrelptions 
of work, leasure time, pnd lifestyle, yet we hpd no means to 
insure that exposure, pr^ctio^, ^^nd discussion. T]|p^ most 
efficient method of meeting this need would be" to include ', 
career education in one of , the student's required courses, 
of which communication I or II pppear to be the most adapt- 
able since the student activities would include comratinica- 
tion inputg, (reading pbout jobs, listening-interviews workers- 
research-etc. . . ) , ^^nd communicption outputs, (writing-letters- 
job applications, speaking-relay infoming. discussions, ptti- 
tudes, etc.l.). Consequently, for my project, I am going to ' 
develop a unit thPt could be included in either Communications 
I or II, Directed Reading, or expanded and offered as either 
3 or 6 p week, 1 hour ^ day, or U credit mini-course for 
which students could opt out of m assigned study "l^^ll. * 
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Unit: Introduction 



CREATIVE WRITING 



Ob,1ective 



-Activity 



Resources 



The student should 
ppprpise and accept 

o his ovm abilities, 
interest, attitudes, 
end values .and or- 
ganize' this infor- 
mation into cate- 

• gories or strengths 
pnd J^nulrt ions . 



After some discus- 
sion,, students are 
asked to write an 
introduction to them- 
selves for the in- 
structor. 
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The-- student should 
establish positive 
regard toward one- 
self and accept the 
uniqueness' oft other 
individuals/ . 




The student should 
understand the m^^hy 
occupf>tionpl possi- 
bilities related to 
individed school sub- 
jects. 



Students end teacher 
sit in n circle. Ex- 
ercise is to be con- 
ducted in complete 
silence except 'for 
teacher's instruc- 
tions • 

1 . Look -t the 
person to your-rifrht. 
Write down something 
nice about thf^t per- 
son. 

2. Aft.^r everyone is 
finished, ask . them 
to p'^ss the note to 
th'^t p^-^son. (Repeat 
for oerson to left), 
J. V;rit6 down some- 
thing; you like ebout 
yourself . Pass to 
the rip^ht. (Repeat 
for left). 

[j.. Look"''t the per- 
son on the right. 
Write something 7/Qu'd 
like to spy to thf^t ^ ^ 
person but never \ 
p^ss the note. .(§e- 



6 slit)S of prper 
per person. 
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person but never .'^.«.?f. . ^ - 

p^ss the note. .(£e-' ^ * -"^.^^^ V ^ ';V 

p^^at for left)'. , I" c r ' v / .Z;^^^^ v. .'I^-V' 

5. V^rite «5 pry?r-^ v. ^ f ^ ^ 



gr^ph on your- feeli^^3*' / • -^C-^^^ . ''"'i'*'* 
during '^nd pfter^X^' ' O*;;-^. v/* ^ 

this exercise. ^ • ^-"'N''* . ' 

Discussion protnptefd ^/^^ \6hQ\xpji*b^c^f^ii^^tf^^ r ^'^'Tv^'' 
by teacher 'or stujJferit: ' ^16ok'*'|Ip^pdbo*oi<v 
developed bulletin v. f ' \ \ ".'.'y 
bo^rd on Writings and ^ ^ ' . , * 
Publishlnrjrindustry^ . / ' 

careers. / ..,v.-^ *- v/^ ^'-P*-*^* 



CAREER IWESTIGATIONS 



A series of ac'tivities are listed for e^ch .of the three • 
components of this unit: Self; V/ide, V/ide World of Work; end ' 
Cpreer Ulpns and Tools. Those activities selected for use 
would vary-according to the v/ay the course is administered / 
i.e. as a mini-course/ ^^n independent study contrpct, or 8S 
a unit within Connunicptions II, or Directed Reading. Ev^l- 
uption would also vpry pccordlngly. ^ ^ - ' 

Those activities marked \-;ith pn psterisk -J^ pre best suited^ 
^6r ? group or* mini-course appropch. 

I. Self 



A. ; How I See riyself • 

1. V/rite a prper cfh' ^'Who I Am pnd How I Got Here." 

2. Do p personpl inventory of strengths and weak- 
nesses. 

3. Write ^pbout 10 things 'I ^m good at. 

ij.. Write a description of the person I would like" 

to becoine. 
5. .Pill out^ Person-'=l Dpf-^ Form. 

5. Make a iist of socir^l needs. 

,A 7. Use .Self-evalupJbion Law and Bersonplity check-list. 
3. ExeVcises from V-lues Clnrif ication Hrndbook* 
9. Values List. ^ 
10. ^ Complete "Test Your Own Career^' pptitudes. 

B. ^How' I See Others 

J. Fill out '^Aboufc Jlyself". rating sheet. 

2. Do- Sentence Completion Test. 

^ 3. Broken Squares Exercise. 

h^. Peer Perceptions Exercise. 

^. Note-ppssing pctivlty, (see C.W.). . ' 

6. Exercises fro:n V'^lues Clrrificption Hpndbook. ; 

C. ^ How Others See Me ' - % ' ^ 

1 ., Use Peer Ev'^lu'^tion Form. 

2. Complete an -lysis of Personpl 'Behavior V/ays. 

3. Note-ppssing J^ct'vity, (see C.W.).^^ 
Exercises fron'Vrlues Clprifi cation Handbook. 



II. The Wide, Wide World'^of Work ' - 

A. The Wide World of Work 

1.. Field trip to p v^r.riety of work atntions de-^^^ " 
ternined after surv.eying stud-ent int:^eit^. ' 
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2. < Guest Speaker. ^ 

3* Survey studenrts-as to how monj jobs they can. 

h^me, how caany of these hnve they actually oh- 

served^ 

ij.. ^^-Stadents spend ^ day on the job with, p parent 
^ ' ^ pnd report^ on the expel?!, ence. 

5# Students report on their own experiences of 
, summer pr P7rt-tin€\, jobs. 

B. Jx)bs and Li-festyles 

1-* Con^lete job search, '(see Ap^^endlx). 

2. SriPll group of students researph a job cluster 

and present informrtion to cl^vss"'or develop an 

^udio-visupl presen^t^^tion. 
- 3. Fill out Lifestyle sheets on pt least .3 different 

jobs. 

ij.. Research one job th^^t^tudents^wouldn ' t like, then, 
report on v^^lue to individual pnd to society; be 
be sure to interview. 

C. The Putjare World of Work * ' ' 

1. Make a list of job openings listed in the Milwaukee 

Journ^^l, (or f>nj other m^Jor paper). 

, ; 2. Discuss which jobs' will be obsolite in 10 years. 

♦ * 

III. Jiife PlPns arid Tools ' \. 

A. .Job Acquisition Skills 

1. Pill out ^^pplicrti-on bl-'^nks ( job |>r-' college) md 
_^pve cl^^^ssm^'tes evaluf^te from empl^o^yer^s point of • 

• '^^View. 

2. Students yole-pley" enployer- applicant inteirview. 
3* Ask several connunity emplo^/ers to , coxae in pnd 

interviev; students. Students will h'^ve to fill 
out rn r^pplic^tion form to be. interviewed. Inter- , 
views could be video-t'^ped and evaluj^tion m-de. 
.Have representrtion fron Stj?te Employment Ser- 
-vice sperlc. on finding r job. 

5. Students write 2 letters of pppli cation. 

6. ^Students complete a personr^l d<^tp sheet. 

7. liPke a list rttitudes th^t would enhance 
enploy^"bi!tity. 

8. Complete work hrbits pnd personality Rating Sheets* 

B# Career Pl.'^ns (Education, Tr^^ining, ^nd Experience) ^ 

1. Visit guidance counselor to discuss interests, 
^ptitu^os, '^nd ODportunities an fill out 
evalu-tlon sheets • 
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2/ Go through 'Career Gr'^nes Kit. 

3. T-ke j.nterest inventory or nptltude tests rec- 
omnended by coanselors--repprt wh-t you leprned 
(ASVAB, DAT, Ohio Interest Survey). ^ » 

Tr^ce the career development of «n individual in 
in ^ specific fi^eld (interview or biogr^^phy)^ 

5. Pl-y Life Cp.reer G?m§--vfse evalu^^tion check sheet. 

6t. . Discuss wh^^t would be/^eally" importrnt pbout 
ts far aS' vrork outcones concerns.^ 
List competencies needed for j6b(s) interested in 
. '^nd ?iov they cm be. j=cquirQd." 

C. After V7ork, V/h^t? 

1.' Viev and discuss Leisure Tine; Busv or Bored , 
^J3ys Gr^te. 

' v2. * Analyze parent's leisure f^me activity. 
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JOB S3ARCK 



Fill out ^ card on rt lepst JO jobs in pt lepst 3 different 
cpreer clusters. 



Include. the following inf orr^i^^.tion: 



Education ••"1 requirenents * ^ 

Experience requirements - . , 

Persorijplil:y requirenents - 

Physicpl requirsrjents > ' 

Hour 3 involved • • " ^ 

Geogrpphicpl loc cation 

Implications for'leis.ure time 

Wages * 

'Job security 

Opportunity for- rdvancement 
Supply ^^nd demand 

Future ^ ' . • . 

•Personal rewards 

Social Stptus/ * . ^ . . . * ' 

Pick' 3 of the jobs r-bove and inj:ervie^<f someone who is doing 
th^t job. Report wh>t you le^^rned. Be"^ sure -to include the- 
following: , . . * ' 



Why do people work ^^h thls^ job.? ' ' 

\Ih^t do neopie like r^bout .this job?- 
don'^t they like? ' , . 
da other people, thitik^ «bout tr^is job? 
is' the future of this 'job? 
do they do when- they're not f't work? 



Wh-t 
Wh'^t 
What 



Pick the one cpreer of the 3 th-t you will most likely pursue^ 
Talk to pt least 3 peoplOr employed at th^t job or shadow for 

day* Then develop r booklet or rudio-visu^l presentation 
th^t will include Everything you know about the job, how It 
is suited for you, and how 'it will -Effect your lif? style. 
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Personality Development for Business . By, AIM en t R. i^usson. 

' Publisher, South Western Publishing Co. 'Textbooks. 2i|8 pp. 
1973. Level: 12. ; ^ ' , ^ ^ , 

Personally Yours . Publish'er^ Milndy Publishing Corporation. 
Msnupls. 268 pp.--$3.i+6. 1966. Level: 9. 5 

Second Effort .' Publisher, Dartnell Corporation. Film. 28 tnin,- 
$350-00. -1973. Level: 12-1i+^. 

Selling.- The Great Career >, Publisher, Dnrtnell Corporation. 
Pilmstrips, recards,^-attnd tr^es. rnulti -media - t^S^O.OO 
Up to date. Level: ~"9-li;» * 

Success Insurnnce and Success Insurance In p Il^n^s X^orld . P-ublishar^ 
Milady Publishing Corporation. Prmphlets. - 28 pp. - $1.65. 
1965* Level: 9. ^ \ • * 

Take a Good Look . Publisher, N^^tion^^l » Retell Merchants Assoc. 
Pilmstrips. 13 minutes - $95-00. ' Level: 10-12. 

Your Career in Public Relntiona , By Jody^Donohiie. Publisher, 
— - Julinn Messner. J^eference book. 1 78 pp; - $3*95- 1967. 
Level: 12. 

Your Cpreer in the Lod^inp; Industry . Publisher, Educational 
, Institute of the American Hptel ^^nd Kotel Association. 
Pamphlets. 32 pp. - Pree. 1973. ^Level:, 12. 

Your Future in Successful Service Stntion T^pn^pcement , ' By, Nptionpl 
Cpsh Register Company. Publisher, N/?tion^?l Cnsh Register 
Compf^ny. Reference Book. 53 pr>/ - $1»25. 5 for $3.75- 1971. 
Level: 15* . \ 
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Changing Patterns of 2<ur.3ing Practice ♦ By, Edith P* Lewis* 

Publisher, American J6urnal o'f lJursing* Reference h\oo}s:. . 
350 pp. - $^.00.' Level: • . < 

^' ' ' ■ 'O * - . . - 

Coronet Pilmstrips--" Jcbs in He/>lth Service'^ Publisher, Graphic 

Educatioual Systems, Inc., Coronet Films*' Teacher guide, filr^- 
striDS, programmed learning m^teripls, records, study guide* --^^ 
8 filmstrios, ij. records, or 3 filmstrips, 8 cassettes - '^$$.00. 

1971* Level: 1U12. ' ' . • ^ - 

^> 

Educational Programs in the Health Fields . By, Amei'icpn Hospite?. 
Associption. Publisher, Arnericnn Hospitpl Associntion, . j 
Pamphlets. 32 pp. 30;!^ e!9ch. up to dflte. ,Ijevel: 11 . and up. 

Health Careers Kit . Publisher, Careers, Irfc. ' Kit. 120 Career 
Pamphlets - •?37.20 $6.1|5/year to update cards. Xevel: 16. 

Horizons ^^limited . Publisher, American Medical Association. 
Pocket book. 13i|- PP. - $0.60. 1971 . Level:. 16. 

The Hospital Story . Publisher, Trpinex Corporption. Teacher 
guide, ?ilmstrips, Sound tapes, multi-medin kit - $65.00 • 
1969. Level: •10-13-. . ' . 

,' Introduction to Health Professions . By, Odg^»rs and V/enberg^ 

Publisher, C. V. Mosby. Reference book* 221 .pp. - $1^.95. 
1972. Level: 12 and up. 

Jobs in Health . Publisher, Sterling Educational Films. Pilms. 
. 11 minutes - $135.00. 1972.. LeVel: 11-12. 

• • ' • - . ' 

The Nursed 3 Aide . By/; Donovan, Be Is j,o6, Dillon. Publisher, ' „ . 

McGraw-Hill Book Co. - B^nkiston Division. Teacher guide, , 
:. textbooks. l4.l5»RP. - $5'.20. ig^S. Level:^ 12. ' . 

The Nursery School . By, K?therine H. Read,." Publisher, Saunders. 
Reference Book. 390 pp. -$7.00. 1971. Level: 9, 

Teschin/i: Topics From 1 Li' and H11 . Publisher,. Institute of Life 
Insurance. Periodicals. 3? pp. - Free. Revised yearly. 
Level: t1-12. . . ' 

Understahding Human Behavior . By, Hary Millikfen. Publisher,. 

Delmar Publi'shers. Reference Book. 22lj. pp. -$3.00. 1974* 
' , , Level: . 12. ' . ' j> - ' , -' 

Vocations - Medical Careers .. Publishjer, AIMS Instruction-fil Medio 

Services, Inc. , Filmstrips, Pamphlets. 1 0 filmstrips - $110.00 
I Level: 9-10.. ' ' " , ■ 

' .'''.*•' 

You Be the Doctor . Publisher', American Ostebpflthic' Associntion. 

Film. Cannot buy. . May be rented-pay shipping charges. Le.vel: 
-11-11;. , • / . _ V 
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American Trucking Associ'atioti Career Kit . Publisher, American . 
. Trucking Association, Inc. Career Kit.' kit - free, 1972. 
" Level: 12. - 

Automotive Service Business : Otr^eration and Management . By, 

William H. Crouse. Publisher, " McGraw-Hill. Textbook. ^ ' 
1i|.'6 pp. - $l;.95i J973. Level: 11-12. 

Careers in the Building Tra'des . Publisher, Coronet Pil«s. 

Film; Black and white (11 min. )— $6^.00, -Color— $150.00 
Up to date. Level: 11-12. • 

Carpentry - Study Guide . By, R. W. Battenberg. Publisher. " ' 
American Technical Society. Study Guide. 108 pp. - $1.80. 
1970. Level: 10-12. 

Is a Career in Machining For You ? By, Hopke, . Fsti'^t , Cote, and 
Atkins. Publisjier, Counselor Films, Inc. Film. 1^.5 min. 
$20^.00. Level: 7-1-2. * ^ ' . . * 

■Jobs in Printing . By, James E. Ryan. Publisher,'^ Coronet Films. 
Pilmstrips, records, pnd handbook.. 6 f ilmstrips/l+- recorSs — 
$60.00 or 8 filmstrips/ 1+ cassettes' extra handbooks (lots of 
10)--$3.00. 1972. Level: 9-12. 

^ . 
National C09I Association Career Kit . Publisher, National Coal 
. Association; Career Kit. up to date. Lev^lr 7-12. 

■ Study Guide Fdr Beauty dulture Theory . By, Constance V.- Kibbe.. 
Publisher, Milady Publishing Corporation. Theory study 
guide. 1^2 pp.— $5. Oa. I967. Level: 11.. 

^Belng p Housekeeping Aid--Training the Housekeeping Aid . By, Hospital 
J. Research nnd Educational Trust. Publisher, Robert J. Brady 

Comppny. Tencher guide, student manunls, end teacher developed 
-ViPteripls (finpl exam, lesson plans, etc.). Student 308 pp.- $4. 50 
Instructor 218 pp.- $U.50. Level: 10. 

Being a Vard 01erk--Training the Ward Clerk . By, Hospital Research 
and Educetional Trust. Publisher, Robert J. Brndy Company. 
Teacher guide, student manuals, teacher developed mater*iels 
■ and textbooks. Student 290 pp.--$Ii..50 ea. Instructor '27o PP. — 
$lf.50 ea. 1972. Level: 11. 

Career Planning for Child Care . By, Leni Donaldson. Publisher, 
Salt Lake School District. Learning activity packnges and 
"concept cards". 165 pp. -$3.00.' Level: 10. 

Careers in Hotel Manpgement . By, Virginia B. McDonnell. Publisher, 
Julipn Messner, Inc. /Division of Simon & Schuster, Inc. Hen 
ferehce blok. 190 pp. - $lf.50. T971 . I^evel: 11. 



Chef Hermpn^s Story--HQw We Started* Students on Successful Pood 
Service C^^reers , By, Hermpn A. Breithpupt. Publisher, 
Cahners Books, Division of Cshners Publishing Co. Reference 
book. 2U1 PP* - '$12.9^. 1972. Level: 11 and up.^ 
«* * 

Child Cnre Aide . Publisher, .Texas Tech. University. Teacher guide, 
programmed learning materials, student manuals, and teacher 
developed m^terip.ls {tests and answer books) . Teache'r: $10.00 

Student: $6.50. I969. Level: 11. • ] 

' . *** ' 

Clothing- -A Comprehensive Study . By, Hpzel Thompson Croig. 

Publisher, J. B. Lippincott Co. Textbook*, i|.68 pp. I968. 
Level: 12. . 

Dietitian ' Aide . * Publisher, Texas Tech. University. Te^icher 
guide, progrpmmed leprning mpteripls, student mpnupls, 
and tepcher developed mpteriols. Tepcher: $10.00, Student: 
$6.50.\ 1969. Level: 10. ' ' 

Fashion : A Vi^upl History . Publish^, Visupl Aids Studio. ' 
PilmstripsT 5 films trips -^^00. 1972. Leve\: 11. \ 

Fashion and You . Publisher, Vibtrai^ids Studio. Pilmstrips. 
3 filmstrips--$21 .00 for fAl 3. N.96lj.. Level: 9. 




Fashion As a Cgreer . By, Editm Seal. Publisher, Simon pnd 
Schuster, Inc*/Julipn Meajgn^r Division. Reference book. 
190 pp. - $3*95. 1966. Eevel: .12. ^ 

Pood Service Employee . Publisher, T^xas Tech. University. TePcher 
guide, progrpmmed leprning mpteripls, student mpnupls, pnd 
teacher developed mpteripls. Tepcher: $10. 00^ Student: 
V $6.50. 1969. Level: 12. 

Pood Service Industry- -Training Programs tc Ppcilitiea . By, U^S?^. 

Department of Hisalth, Educption & Welfpre. Publisher, U.S. ' 
Government Printing Office. Boolclet. I38 pp. --Free. 1961. 
- Le^vel: Tep.cher ^rapter ipl. 

Housekeeping Mpn^gpcemen^ Assistant . Publisher, ^Texas Tech. University 
Teacher guide, progrpmmed learning matferialSj^ student manupls, 
and teacher developed mpteripls. Teacher: ^7.00, Student: 
$ij.50." 1969. Level: ^ 11 • 

Is a Cpreer in the Hotel or Motel Business For ^du ? Publisher, 

Counselor Films, Inc. Film. 11^. min. --$200.00, rent $30,00 
* per week. Level: 7-12. . * 

Opportunities in Clothing . 'By, Irene McDermott and Jeanne L. - 

Norris. Publisher Chas . A* Bennett Co. Textbook, j 3^0 pt>. - 
$5.88. 1972. Level: ^12. ' ' ^ * 

The Professional Chef . By, .The Culinp^ry Institute' of America, Inc. ^ 
and , the Editors of Institutions Magazine. Publisher, Institutions^ 
Magazine. Reference book. pp. - $l5.00t 196;^^^^ Levelr tO. 



six Keys to Being a Better Waitress , Publisher^ Restaurant/Hotel 

Aids. Teacher guide, sound tppes and tests* i^. pp. Cassettes - 
$2l|.9^. 1972* Level: MO-12. . . 

Todays s Busboy . Publisher, Chpin Store Publishing Corporation. • 
Progrpmmed learning materials'. 1i|0.pp. - $1 .90. 1971* 
Level: 9. • ^ 

^Today's Waitress! . Publisher, Chain Store Publishing Corpora- 
tion. Programmed learning materials. 200 pp. - $1.90.' / 
1971 . Level: 9. ' ■ , 

You. The Waitress . By, Paulihe Shaffer. Publisher, California ^ 
^ State Polytechnical College. Teacher guide an d^fiim strips. * 
6^ frames--^7. 59, Additional script--? 1 .00. ftJp to date. 
Level: 11-12. , 

Career Awareness : Law Enforcement . ^ By, Miller Productions, Inc. 

Publisher, AIMS. Teacher gaide, fims, student manuals. 11 

min. - $180,00 Rental: $13.00. 1973. Level: .9-12. 

« 

Career Education. Automntlon . By, Fred W. Bond, Elton R. Lash 
and Rex Reynolds, Jr. Publisher, Allied Education Council. 
Student tnnnusls and workt^xt.' '-$1 .95. 1972. -8-12.. 

Career Information Leaflets . Publisher, Nationpl Career Center. 
' Pamphlets. leaflet - free.' ' Level: 12.5. ' ' 

The Choice is Yours . Publisher, ACI Films, Inc. Film. '13 
Minutes - Siao.OO. 1972. Lev^l: 8-12. 

Choosinp; Ypur Job . Publisher, Delmpr Publishers. Programmed 

learning materials, student manuals. 52 pp. - $1.05. 1970. 
L&velr 8-12. 

Discovering Yourself . By, Marjorie G, Cosgrove and Irma Unruh. 
Publisher. SRA, Inc. Manuals, teacher idea/awareness book. 
72 pp. - $2.1+0. 1969. .Level: 7^+9. 

Family Development Series : Being an Informed Citizen . By, Stephen ' 
S. Udvari. Publisher, Steclc-Vaughn, Company. Student manuals. 

79 pp. - $1.1|4. 1973-. Level: 8-12-. , ^ 

i 

Family Defvelopment Series ; . Understanding Yourself . By, Stephen S, 
Udvai-i. .Publisher,; Steck -Vaughn Company. Steudent manuala. 
95 pp. -$1.Ml. 1973. Level: 10.-12. ^ ^ 

Family Development Series ; ^ Working With Others . By^ Stephen S.' 
Udvari. Publisher, Steck -Vaughn Company. Student mspuels. 

80 pp.^ - $1 .1^4". 1973. 'Level: 10-12.^ 

Finding and Holding Job ., Publisher, Delm»r Publishers. Pro- 
.• grammed materials. 52, pp. - ^ .05. ,1970. Level: 8-12. 

•v ' . ^ . 
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Finding a Job Through the Newspaper . Publisher, Delmar Publi^hi&ra. 
.ProgrRtnmed learning materials, student, mpnuals. iiS pp.' r- |l .O^i, 
1970. Level: 8-12. . " . V/ 

- Getting a Job. By, Florence Randall. J*ublisher, Lear/Seigler-f " 

Pearon Publishers. Student mpnuals. 89 pp. '-^ $2.01-. 
. 1968. Level: 8-11.1 

V » - . - . t;--V , ; • 

Getting Applications Right . By, J.eri Schspiro., Publisher,-. - 
^ Scholastic Book Service.- Transparencies, ditto masters. 
8 "tt-onspflrencies - $1|.50. 1973. Level :^ . 8-11 . . • .. 

How School Helps to Prepare you for. Advancement . Publisher, 

Educational Projections.' C(5>poration. - Pi In^Strips, ' study '* . • 
guide; student manuals, multi-medi» learning kits,." Multi- 
media -.$22.80. 1970. Level: 8-9. 

' How To Get a Job . By, William A. Praenkel, Ph. D.' Publisher, 
, President's Committee on Employment of the Handicapped. 
Student manuals. 28 pp. t $.35. Level: 6-12. ' 

Is a Career in Electronics Mpnuf acturing for You ? Publisher, 
Counselor Films, Inc. Film. 1 ij.-1 6/ min . - -$200 . 00 , $30.00 
per week as rental. Level: 7-12. j 

Job Attitudes ; Why Work Xt All ? publisher. Guidance 'Associates. 
Teacher guide, filmstrips, records. 1 set - $19.^0. 1971. 
Lev.el: 10-12. " ' • • . 

The Job Box . .Publisher, Lepj? Siegler, Inc., Fearon P.ublishers.. 

Individual boxed brief? in a resource module. 8-ppge booklet — 
$!i.5.00. Level: 2-3. ■ . ' 

* " t ■ • • • . ' > 

Job Experience Kits . Publisher, Science Research Associates, Inc. 
Study guide, student manupls and learning activity packages. - 
20 kits— $i;0.00. 1970. Level: 7. 

' ' . t 

Job Survival Skills program . Publisher,. Singer/Society for Visual 
Education, Inc. Filmstrips and sound topes.. Total program 
- kit - $41^9.95, Each filmsfcrip - $8.00, Bach cassette - $6.00. 
Level: 7-12. - _ , ■ ' 

Jobs and Gender . Publisher, Guidance Associa.tbs. Teacher guide, 
fiimstrips, and, records. 2 filmstrips & 2 records— $37.^0. 
1971. Level: 7-1 2.' . 

Jobs : An Updated Look Into the Future . By, Changing Times.' 

Publisher, The Kiplinger Magazine. Teacher guide, pamphlets, 
transparencies-. I|. pp. - $8.00. 1971. Level: ,10-12.- 

Jobs in Small and Mplor Electric Appliance Reppir . Publisher, 
Sterling Educational. Films, Inc. Film. $90. OD. 1970.. 
Level; 8-lJ. . , - 
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Jobs in the Automotive Trades . By, U.S. Dept. of Labor with U.S. 

Employment SerSMcce. Publisher, Sterling Educational Films, ' ' 
C Inc. '/?ilm. .10 min.-- $135.00. 1970. Level: 11-12. 

Jobs in Your Future Scope/ Job. Skills I . By/ Miriam Lee. Publisher, 

Scholastic Book Services, Work'text. 96 pp» - 90jz:. 1973. 
"Level: 9-11 ., ' 

% o 

Knowledge Needed to. Obtsin VJork . By, Thomas J. Jacobson. Publisher, 

Science Research Associates, transparencies. 6^ transpi'rendies — 

$50.00. • 1973. Level: 9+. • ' ' * .• , , • - 

* * ' # 

Now. At Lqst. Better Jobs For Women . By, Chsnging Times. Publisher, 
*. The Kiplinger Magazine. Teacher guide, • pamphlets, trans- 

• ] -r parencies. 3 PP. -$10.00. 1972. . Lev6l: 10-12. > 

Orientation to Employment . Publisher, Instructional Mnteripls 
Laboratory--University of Texas. Study guide. $3.00. 
1972. Level: ^%-^2. . ■ ', ^• 

Retail Salesclerk--Yprdgoods . B^, Clarion Hoube. Publisher, 

Pbllett Educptional. Corpora.tlon. Student monupl. 32 pp. - *t 
75^. 1957. Level: 5- . ' ' " • - 

' ^ ■ * - , ' 

SRA-Widening Occup'^tional Roles • Kit .^^ublisher,, SRA - Chicago. ^ 
= Teacher guide, "films trip^ progrStrSied learning materials, 
reference book, pamphlets , study, guid'e, student manuals,.- 
sound tppes, teacher developed materials., transparencies, 
kit - $130.00'. 1972. .Level: Upoer elementary and up. 
O ' > ■ " ' ' 

Service Station Attendant .: By,. Cirri or> House. Publisher, ' * 

Follett Educational Corporation. Student, manual. 32 pp. - 
' V^jz^. .1968. '.Level:- 7. ^ • ■ ^ 

V/hat To Do After High School . By, Charles Q. Spiegler, V/m^ B. - . , 
Reiner. Publisher, SRA. Student manuals. 75 pp.. -$2.59. 
19/1. Level: 10-12. , '. , • " 

Working- Makes Sense . By, Charles ^H. Kahn and J. Bradley Hanna. 
Publisher, Lear Siegler, Inc. ,■ Fear on -Publishers.' Student 
manuals.' 112 pp.- - $1 .80. -1973. he^-el:- 2-3. ' 

Your Future As An. Airlines Steward/Stewardess . • By, 'Lyman .Randall'. 
«' ^< Publisher, Richfi^s Rosen Press, Inc. Reference book. 160; pp.-. 
$3.99. 1973. Level: 9-^k*ti ; * ' - 

• About Getting A;Job . Publisher, ■'Chan.ning L. ,Bete Co, Booklet. 

15 -pp.- - .$r.pO-. 1973. Level: 11-12; ' ■' 



Acttvtfi'es for Sacbeedihg in the V/orld of Work . By,' Grady Klrabfell 

' and Ben S, Viheyard. Publisher, IIcKnight and McKnight. . 
. * Stud^t manuals. I 265 PR'. - $1 ..98.. 1972. Level: 12. , 
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Applying for p Job . Publisher, Sterling Bducption'al 'Films, 
• yfno* Film. 12 minutes -$135.00. 1970. ■ Level: 10-^12f. 

Aptitudes and Occupations . .By, Education Collpborator E. G, 
Williamson, Ph. D. .Publ'isher, Coronet, Films.- Film. 16 
minutes, B & W-$97.50, Color-?1 95-00. :i96l|.., -Level: 11-11? 
•* ' • ' 

^■ ^e Ydu Ready For p JoB ? By, Ch?rles Gahill. and Associstgs Re- 
lease Producers. Publisher, Distributed by 'Ai^us Instruc- . 
• -tionfil IlediR Services, Inc. Films. 10-12 minutes, $12^.00 
.■ (colo-r), Sentpl: $1^.00. 1963-69. L^vel: " 8-12. 

lAwareness-^Insipcht Into People . By, 'Eduaj|f6'lonpl end Consumer 
Relations Dep.Ttment. Published*, Penney. Company, 

- Inc. Pilmstrips, records, student manuals, and lej^rning , 
activity pr3ck^^S3s. Kulti-medip - ^11. 50. 1970> -Level: 9* 

■ ggreer P'ecisions :^ Finding, Getting-^ find Keepin'g p Job . ' 

Prepared by, Educp»tion ^^nd Consumer Relptlotis Depprtment. - ^ 
Publisher, J. C. Penney Company, Inc; Teacher 'guide, - 
filmstrips, ppnphlets/ record.si^ stofdy- guide, multi-medin j- 
learning kits, tr^^nsp^l^ehcies^ ^nulti-medip - $11.00. \ 
1971. Level: 10. \ ^ . ,v . - . / ^v- 

C'preer Bdupg^tion Projsir^m^ VolsV JI^ III .-^^^''By^ I, Charles W; 

Ryfh; II, Glenn A. SaLtznrn;: III, H. Eugene Wysong. - Publisher,^ 
Houghton Mifflin Co. Teachisr guides,- pre-pi»inted duplicated 
^masters for cl^^ssroom use and, sample letters for oUtPlning 
' other resources for .cl'^ss and progr»am., . 3 Piug-binder bobkir 
$15'.00 epch. 1973» Levelf ./*Tef.chei» mr^teri^l.^ • . . 

Career Exploration nnd Plpnnin^ .^ /By^, Bruce Shertzejr* ./Publishiii?, 
Houghton Iliffliri Gcmppny. Teech^r- guide, ^ student, mpnupls* ' 
122 pp. wx?rl-:book - 7l\, pp. teacher guide *- -$1 -^O^ 1973^ 

Level: 8. , ^ / . \ - ' \ - 

Career Informption> Kl't By, A. 'H., Edgerton* Publishei^, Sci^nceV , - 
Research Associ^^tes. Cpreer.infoOTiAtion kit. /6Q9 informp- 
tion sheets - $21^6.60." 1971. 'Level; 9. v \. - 

Career 1i7orld ; Publ: sher , Curriculum Innovations^ * Inc. " Progrrammed -\ 
learning Materials, ; reference book, textbook, periodical, _study* 
guide, student npnupl// 3P^ pp. - $2.9^. 1 97I4. . -Xeve^l^ 8r^12. '\ 

. ' . • 

Careers in Depth By, John H. Rider.- PublisTiarf Sich^rd^ RoseA* - * 
Press, Inc. Reference books, pp. vrrf^es, - J?3.99 eaelr. 197l» 
Level: 8-12; . - ' ' ' ^ * • v 

Chprrri and Poise for Gettinp; >Ahe^d . > By, Ruth Tolmpn. Publisher, ' 
Milady Publishing Corporation^ -Textbook.. ij,23-'pp. - $6.30; 
' 1972» Level: 9.5- ■ ^ • - ' 
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Oonaumer Educstion in an to of^ AdaptLatibn . By, Sally R. Campbell, . 
* . , -...Publisher, Sears, Roebuck end 'Company. Teacher guide. 105 pp. y 
.' ' $2»00. 1971. Levelr Teachers only. . , 

, . ' Counseling Tor Career Devaloornent . * By, E. 'L.. Tolbertj Publisher,^. , 
Houghton Mif.mn Compflny. Tepcher Text. 3kO pp. - $9". 95- 
1974. ^ Level:" Teachers. ■ ^ j , - . 

■ • ' ' ■ " 

. • ; De'sk-Tbp Gereer Kit . • By, Joint effort. Publisher, Careers. 

Teacher guide, programmed le-arning mpterials,- rei'erence 
' .• ] . book, records; and study guide. 1,000 cereer itenis — 
$135.00. updated yearly. Level: 12. . 

. „ Di3covery--A- Career Education Progrgm . By, -Prepared in coop^eration 
' with VIsupI Education Corporation. Publisher,' Scholastic . 

' . Book Services. Teacher guide', Cilmstrip, student mn'nupls, malti- 

medlp, sound tppes. multi-media (cassettes) -.$135.^0, multft- " 
' ' " ra^diP (?»e cords) -$119. 50. 19?i^. Level: ?-10. 

_ ' "' 

. kastmsn Kodak Pocket on Cpreers . Publisher, Eastmprt Kb(^ak Com- 
'• pany. Pamphlets. - 5 brochures - $n"00 p6r 5.0. uprto-date^*^ 

. - Level:** 11-12; - . * ' , / 

■ • '. . f'j ' ■ •- > • < .-, , 

' *' . Emdtions & SociflX Attitudes' . " By, Drs. A.- ^^ Blue, W. R* Looffc, f . . 
; ' ' ' ^"7 D.^M, MptKll'lifln. Publisher ;.^Creptiv^ Visuals. ' Tescher ,\ 
. . • . - guid^, transparencies'. : 23 .transparencies 9i|-3.00. , -.1909. '• 

< .Le-^rel: 8*12,. . ^ * ' • ' '. /' " l.-' ' 

•, , ' . .. " , • • . 

^ Employment .fl^JLook for' FartV-Fifre Selected. Oecupati'Qns . 'Publisher, 
1 • . ' . ' , .State' of 'Illinois',.- J^eportment of' Labor.; Reference bp,ok. , 
V . / i|8 pp. free*.- 1973; Leveli . 10-12. ^ '. * 

* ' ' . ' Finding 'Your- Job -. Publisher, Finney. Oompmy. ■Referen<5es books. 

^ ' 6S/.pp..-v-.'5 bQoks - .$2U.'50'-per set. 1973. • Lavel: ' 7. 

^ -■ ^ -.'v' Hafl^book' forfYdunfe Worker's ."' By, IfcS. Dep^r.tment of Labor. 
' . -Pabitisher, Bureau of .Lsb.or Stpndards, U.S. Government 

• . ^ jPrinting -pffice*. ?;pmphlets. 29 -pp. - '20^ - 1965. " Level: 1*2. 

X ■ , - ^ <. . • ' ■ ^. ■ ^ , . ■ • . ' ' 

Handbook 'Of . Job'Fa-cts .- By, .Carole J. Lang. 'Publisher, SRA. ^ • . ' 
: y'^^ Reference, bocJk. 300 Occupations' - $5»75. . 19;72. Lev-el: 

* . ' • . Hi^e an 




Increase ifouT' C^re-^r Power . ^ Publisher," Universal Education and.. 
[\ • .•.Visup'l:.,Arts^ Programed leprning meter i^^ls, student mpnu^ls, 

.^-^^ sound tPDesV 39^m• $9v9^-sdt • ^ 1973. Level: .12. * ' . 

V ; ^ • ' ' * ' ^ ' ' * 

Job ^Experience KltV > Publisher, Science' Hesearch Associptes. 
^ , • ,Study galas 'and IdarninJg pctivity ppckpges* 20 kits ^ ^tlfO.OO. 



Job Hunting : Where to Begin » Publisher, Ouidahce Associates. 
Teacher guide, filiqstrips, records, multi-raedip -'$37.50.. 
1972; Levelr 9-10. ' ' . 

Job Orient p.tion . By, Hprry R.. Moon. Publisher, Milsdy Publishing 
Co. Kit - $2.76. 1973. Level: 11. 

Keys : ' Career Exploration ^ .Publisher, Science Research -AssociAtes* , 
Teacher guide, filmstrips, sound tapes, mnnual. multi-mddip - 
$106.00* Additional career mpnupl ~ $1 •08* 1972« Level: 6-1 

Making .Value Judgements . By, Carl A. Elder. Publisher, Charleys 

E. I^errill Publishing Co, Teacher guide, textbook; T86 pp* - 
$2.25* 1972. level: 10. " ' \ ' 

New Career Education. Program . Publisher, Colonial Pilraa. Film- i 
strips, programmed learning rapteri^ls, sound tapes.* $197«lj'0» 
1973. 'Le^el: . 9 and upr , 

Careers For the Subprofessional . By, Bemprd Yabroff and * 
Marc A. Mptland. 'Publisher, U.S/ Department of Health,^ 
Education,, and Welfore. Pamphlets. 23 pp. - 30^^.' .1970. ' 
Level: - 10 and up. ^ ^/ ' . . • 

Occupational Essentials : Skill's and Attitudes for Emplovmenty 
By, .DlERryj jr. Richter. Publisher, H. C. Johnson Press, Inc. 
Teacher ^jaides, ^laference book, student mpnuals. l68 pp. 
. $;?5.00:. ^972., li.evel: 10. 

OecupAttonal guidance . Publisher, Finney Cdrapsny. Reference books. 
• . ' 100 pp; - y .boolca''- $lj.3.50 p&v. set. 1971. tLevelt- 11-12,. 

Occupational Guide Indexes . 'By, State of California. Publisher,, 
Department of Humpn] Resources Delrelopmertt. ' Occupptional 
briefs-. Brtdfs f- "freeV up-t^o-dfete. ^ Level: 11-12. " 

Occupationpl' Exploration. Kit .* By, Laurence L. ,Belanger. Pdblisher, 

Sc^ienoe Research Association. Career information library 
- . *kit., 40a li-page^ brief s-$:i>2^ ^'197T. /Level: 10. 

' ^ , • ^ • \ : ' - ' 

pccupptidnpl Manpower Raquirements-">Pro.1ection3 for Illinois • 
1.960-1975^ . P.ubltigher; 'Illinc>is State Employment Service^ 
. Refer'eno)?,>book. 2\ pp. J free^* 1970./ 'Level: 1t-12v • 

Oklphomt? Cooperative Vocationpl^ Education--->Curx^iculum Materjpl — 
-A.^Basife Co&rbe. of StUdy . ' By, Rohpld He^k. yPublisher,. 
- Okl'ahpmp Sta^te Bo^^rd o^*) Voafitionpl and Techni<5al Education. / 
Teac^lier developed npoteria^^s t^ehpyipral o):) j.ectlves, teacher 
and student' -activities, information sheetB, visual ^ids; ' 
' tests,, and ans-wers) . ^553 PP-' > $10.00. ^■ -1971. ' Level: ^ 
/tBacher' guideyV'V. ' ' ^ ' ; - - , " J , 



Oti the Job » By, Joseph L. Norton. Publisher, J. G. "Ferguaon , . 
Publishing Conpfiny.* Reference book and textbook. .257,iPP«" - 
$7.95^. t970. Level: 10-12. . ' * : 

Personal Development' fol* Girls .. Publisher, The Irf^tructional 
Ilaterifls Lpborfltory, University^ of Texas. Study guide, 
student raonurls. lli.6 pp.' 1968. Eev^: 9. 

* - • . • * ^ • ' ^ 

PeJcsonal Development for' Young Men . Publisher, Instruct i on p-1 
' I'pterirls Laborptory--Universsity of Texas. Study guide, ^ 
student manupl, answer' book. ..119 PP. 1968. •, Level? - 11. , 

Personality Development for Business . By, Allien R. Russon. • 
Publisher, South-Westeni Publishing Co. 'Reference book, 
textbook. 2i|8 pn. - $1^.1^0.' 1973. Level: .10. 

SRA Occupgtionpl Briefs . 'Publisher j Science Research Associntes., 
iKf. Occup'^tionrl briefs. 1+00 briefs - $97.00. 1973. 
Level: 11 « ^ 

Succeeding in the World of V/ork . By,' Grpdy Kimbrell pnd Ben 

S. Vineyrrd. Publisher, llcKnight: rnd !IcKnight. Textbook. 
i+Si-'pp'.' - C^.97.^ 1970.- Level: 12. • . ^ 

Wh2_Work? Publisher, Vocptionrl t^ilms. ?ilni. 12 minutes 
?Tp0.00, Color>Hentrl - $1^.00. 1973. Level: .8-12. 

Wofeing in Service Industry . By, Rsynond J. Grrndfield, Ed.D., 
pnd ?fiy Gold. 'Publisher, Frirchild" Publicetions, Inc. . 
Student mpnufl. PP. r v2.25. 1972. Level: 8-11. 

- • ^ • « 

You gn(f Your^'Jo-b Series .CApplvinp: for p Job) . By, Rsth,, Patricifl 
Hink , Rplp h-E. Mrasog; Llo.7d J. Phepps. Publisher, The 
' InterstaTe Printers and PHhlishersf^Inc. Progrpmned leprning 
mpteripls, study guide. 72 cards - J^>3.i|-^. 1968. Level: 9. 

You -pnd. Your Job^ Series (Succe ending on the Job) . By, Rnth, 

Phtricip Mink, Rplph S. :i'=-son, Lloyd J. Phepps. Publisher,^ . 
The- Interstate Printers and Publishers, Inc. Progrsmmed 

learning n'-teri<^ls, study gcfide .102 cards - $3.h^'' 1970. 

. Level: .-10. ' ' 

-You end Y^our Job Series (Supervising; on the Job). . By,. Rsth, 
• . Pofcricip Mink, R-plph B.. Ilason; Lloyd J. Phepps. Publisher, 
•' The Int erst pte. Printers and Publishers, loc. Progrpmmed 
learning mpterl^'ls, -study guide. 93 c<'rds - $3.45.' 1971. 
Level; 10. ' ' 

Yo\it' Job Series . By> Dpniel H. Kruger. Publisher, . Cor.onet Films. 
'?ilras. • 6 films - colop-$17^, B & W-$87.^0. 1968. , Level-. 9-1 
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The fallowing Is a suggested '*gu I de for career' 
education rmplementatlon Iti the Waupun High SLchool 
coipmun Icatlons depai^'tmervt . It reflects the career 
^education workshop's philosophy that an awareness 
of self Is vital to the secondxiry stud.ent, 

.Literature and writing units currently being 
.utilized place emphasis, on an understanding of self, 
a recognition of manfs worth,- and a realization of 
Individual differences. Present curriculum material 
fttso are^afmed at an aoolysls of a changing society 
and the necessity of Individual flexibility. This 
guld^ does not Include material on *the basic coin- 
munlcatlons skills as they would pertain to»speclflc 
occupations or professions. It Is assumed that 
Language Arts teachers cont4nuously Indicate the 
necessity and desirability of competency In oral^ 
and written communication, thus precluding the In- 
clusion of this materl.at In this guide. 



Grade 9- 
Concepts : 



Commun I cat Lons 



Objecttvd: 



Activity: 



Resources 



1 ) 



-2) 
37 



The student should appraise and understand his own 
abilities, ^nterest, attitudes, values, strengths,* 
and I Imitations, 

Education and work .are Interrelated. 
Job characteristics and Individuals must be flex- 
ible In- a changing society, 



the stu^Jent shoul-d .understand how advertising agencies 
representing the world of work use radio, television^ 
and magazines to sell their proclucts. 

Panel discussion of the role of advertising agencies % 
In selling their product's with secondary emphasis on Jobs 
and occupations In the advertising Industry. 

1) V'ldeo tapes of te I ev I s I on ad v^ert I sements 

2) Cassette tapes of. radio commercials 

3) Copies of Consumer's Report 

4) Classroom teacher I 

\ 

Learning Outcome: 

The student ^shou I d understand the relationship between 
the advertising media and the number and variety of 
jobs made available through the promotion 6f products. 

Evaluation: Teacher evaluation of the effectiveness of the panel 
and the research done 'by Its member. 



Grade. 10 'Communications II 



Concepts: 1) An understanding and acceptance o!f self Is ; 

.Important'' throughout^ t'l ^6'* . " • I 

2) l-i}dlvlduals differ In .theflr abilities, -attitudes, 
' . and values. ' » '} • 

> 

ObjectFve: The student shou I d^ appra I se his own ab I f 11* I es , - I nterest^ 
attitudes, and values; organize se I f dpp ra I sa I Infor- 

' matlon Into categories of strengths and limitations^ 

V appraise and accept his best qualities"; un'derstand and 
s ' accept hfs I I m I tat I'-ons . '* - J 



Activity: ^ 1)- Studea;fs should rat^ **th'emse\l ves as to their own ^' ^\ 

personal characteristics such as: 'creativity, * * 
orlg-Inallty, senSe of/, h'umor, poise, neatness, ' • 

curlostly. Industry, cao'peratl on . ' ' ^ 
2) Students shoo I d obta f n similar evaluation from their 
parents, teach-ers, and ifrlends* Eva t,ua^t lons^ can ' \ 
be compared for se I f -ana I ys 1 s and 'sel f-lmpro.vefrie,nt.. 
Each carl' wr I te- 'a composition 6nttt|jed "My Person-.', 
'allty", "Haw I Can Improve MyselfV,. cJr /'How I -See . • 
- Myself". ' liir^- . , '\ ^ • * ^ 

,3) Writing unit: Th,e stud^n^t should write about the 
^' effect on their lives of such' Influences as: thelr .^ 

^ \ • " *l)ome and family IJfe, their frlentls' and 'nWl ghl^or'sj 
] ' * tb6lr jobs, their cultural Interest, ^thelr country 

' a.hd'Mt« politics., the social prbblems of their* ' "t 
\time, the.lr education,^ ^ , . ' ^ • ^ ^ ^ ^ 

4), Theme 'ass Ignment an se f f ana I ys I s : What Ha S l.r^flu^ . ^; 
^ ^ . - /enc,ed Mr Most^;_^ How My 'Surround I ngs^ Aff ect 'Mr. ^ * 
^\ . 5>)' ;As g'part 6f *tfre composition unft., write a theme '"X 
. - \. "Myself as a e2tr".^ In'tfvis theme, the sf.ud_©jil4-5hou.i 4^ 

desQr Hbe 'h Imsel f In terms of a motoT iveh Id e, 'In^ 
diudlng. year, model, body styl^ and color, acces- ' 
^feories ^nd main usage! ^ ' ^ . / j'. . 

, , ^ 6),/ I ndependent, 6tu^ly projects :u's I ng the ilTmstrlps and; 

record *^s a basis <f.or self av/areness^ \ • 
. . f ' \ ^ \- * • " ' . . • /■ 

Resources: I) ' CJ a;sscoc5m^ Teacher . ^ ^ " .... 

2) Career >ri>nstrlps No. \0 K \\ "What are- ypur p.rd£>^„^^ 
-'lems?" and "D l/scover I ng ypur real I nt'ere'^ts'-' • 



3) Record: ^Mo* 1*0)' "Understand fng education, parents/ 
and sel.f .". V - ' - ' • ' ' ' 



•4) Observat I on of the,Ir env^^ronnient by s^Vkl ng-ca^usa t 

^ factors affecting their personal:! 1 1 e^;.- 
'5) Career film-strips: Now 5 "Letl:^ Look ' at ''Careers ^ 
No . is "How to Make a Career -DeCl s I ori.l' ,No..;. V "LcSQk 



. (f ' ^ at YoVr Future". 

■J . * ■ ■■ , 

gp^^- continued on ne'xt p^.^e ; -y. 



Communications tl continued 



Learn 1 ng 



Outcome : 
. • Tbe 

2) 

< « 

3) 



Evaluation 



abl 



4) 

5). 

6) 

7) 



'Student shquld; 
app 1 se and accpet his own 
erttltudes, and values. ' ' 

organize se I f -appra I sa I Information Into categories 
of strengths and limitation, 
develop a se I f^-concept that will help 
self esteem, yet allow him to be awarj^ 
- ^ . f Iclencle s*- 

list those factors that most affect his 
and values. 

establish his own self Image 
develop a splf-concept that he can 
gfow aad matu*re' through his search 



Itl'es "Interest, 



bol ster hi s 
of his 



attf.tgdes 



find acceptal>l e. 
for Identfty. 



Teaclier eva I uatlon of student se I f -evaJ uat I ons 
Student evaluation pf.self Teacher evalyatloa of 
student *-s observation. , ^. j , 
Teacher eva I ut l6n o f the' 'the'ote 
*CQntent^ a:nd 5^' grade on vfrltlng 



by glylng a grade on 
ski I Is and techniques, 



Xb*ujnnjuhicati:ons^ I^I, 



Oonc'epts'i -rjy^.t^l^catlo-nyaha work, are v1-j;tenn?lated . 

• pTanMng.;.^^"> , ' ' . - • 

bbl6ctiveY.''' The stuideiit sJirtu'ld Ve^ai/are of the prQ?:£dirr'e iise,d / 
ObaeQtiy.e,., ,ine.|j ?nferView; be. oo^nizant 'of the information 
.V - ; ';a'na ••skills ne'.ed^d t.o 'compl ete a ^s.accessf ul J nter- 
. ■ ^ viewi understand the oral .cqinmum cation skill? aseg 

. . . • , * in pr*acticai'l situat'lons. . , " ' .. .• . 



Activity:' 



Resources 



1) As"at:lass watcrh a'l^cl dispuss the filmstrip,- 

"How 'to Pr^pa^e. a P>rso.ni3-. Interview. 
Z) A' -pers'onnel 'ma-rfager di sc^sjses yhat .mf ornration 

• ' he: Wn.ts ,' attitudes .he -looKs ^^o^./PPf ^JJ^^?? a 
■ '> /etc. ^Present live and videotap6 for ^^after use..) 
•3:^ Divide into pai rs ^ttf' work pn^-^ntf ^nesent Inter-- 

. ,view,s by rtol e-pla'yi ng personrfe-J manager 

• . applicant. 3 -Qff ife.-se.Ji'tTng; to be used. Applicant 

w'i'll dress appropriately:-. ,' ^ • 
4) 'Vi-deo-tape , strident interviews to allow, each 

\ .^ .jjerspn 'to. evaluate his perfo-rinan^ce. . , 

1). classrobm teacher -. * ' 
.^'2), fToeaVper'scnnel manag^er (s) . . 
4 .o\ a— V director 

' ■ • 4) filmstrip 500. St. 12:- "spotlight on You - how 

to -prepare' a p'erso.n^.l interview •> ,^ ^ 
• ■• :5) .Career filmst.rips. #2 "se W ng -Yoursel f to an^ 
' Employer"; No. 7' "How to get a 3>ob and- Keep it 

Learning Outcome; ^ 'know the information that he \ 

mult collect for a job interview.; apply. the communica 
>• ' tibn skilU used in a successful interview; realize 

the -dress appropriate for a job interview. - 

Evalutation: Teaefier evaluation of the c?"tertf and oral perfor.- . 

mance used in the i ntervi ews CI ass determination 
of whether the appl icant -V^ould "get the job. 



Grade 10 



Communlcatfons 



Concepts : 



Object! ve: 



Activity: 



Resources : 



1) . Individuals differ In their interests, abilities, 

attitudes, and values, 

2) Persons^ need to be recogn I zed ' as hav I ng. d I gjn I ty 
an ^ worth. 

The- student should realize that hobbles and^ther 
Interests can lead^to I e i su re enjoymen-t and*a possible 
career; realize that the lives of famous historical 
personages were - i nf I uenced by ch I I clhood I nterest , 
hobbies,^and subsequent adult careers • 



demonstrat Ion 
Interest field 
from a prepared 
persona f char- 
Amer i cans - In tbe 



1) Research and an oral report or 
speech about a hobby or special 

2) Students cou I'd read a blograph'V 
fist and write sketches showing 
act eristics and traits of those, 
past and present, 

3) Indepjendent work with fllmstrlp^ 

I ) LI brary illbrarlan 
Z) Classroom teacher 

3") FMimsVrIp: career #4 "Pioneer Professions". 

4) Record: Ed. #17 ^'Hlgh School curriculum for' life 
ad j ustment" 



and record. 



Learning Outcome: ^ . . ^ 

The student should realize that hobbles and other • 
interests can -lead to leisure enjoyment and a possible 
career. Leisure timeadequately emp loyed can lead 
. to a 'rrifore satisfactory life; be cqgnUant o,f the fact 
that many great lives were InflueWoed by seemingly ^ 
\ i ns Tgn I f leant environmental changes and varying 

>mat6rlng Interest. ' ' ^ 



, Evalyat^o^p; 



Ef fject Iveness of class d.lscusslon and completed,^ 
reports. Teacher observation. Teacher evaluation of 
student sketches*. ' 



ERIC 



v. 



. 7 



Grade 10 



Communications II 



Concept: 
Objective:. 



Activity; 



Resources 



Education and aork are interrelated. 

The student shpald^b.e aware that good writte'n 
communication is essential in the world of work. 

* 

1) Write a basic business letter 

2) Write the following business Jetters: 
*^-request for information, 

-order merchandise 

-request adjustment [ ; ' • , * 

-ap'plicatian for a job 

3) Write a.re'sume' 

4) . Fill oursihe following forms: 

-jdb application blank 
* -social s*ecurity card application . ^ 
-withholding tax form 

-li-2j form » . ^ , 

" . •^timecard . , , - - * ' 

■ . "Performance review 

1) Warr'iner's grammar text 

2) modern business ' manuds ^ ^ . * 

3) 17 overhead transparencies: "Career Prepara- 
tion: ^ Forms and Terms" 

4) SoC'St. filmstrip Uol 2 ''Business Methods for 
Young People" ■ 

5) "Want Ad*' section af newspaperssof magazines 

6) Ed. 4^ecord No. 12 "Education, the foundation • 
of business" 



Learning Outcome: 

The student should^ be able to read the want adS; 
be able to write or type a concine, neat, well- 
expressed business letter; be able to fill out a 
job application with necessiiry information. 



Evaluation: 



Teacher and student evalution.of letters and forms 
(use opaque project for class viewing of 'forms.) 



ERIC 




Grade II 



Amer I cgm L I te nature 



Concept: Persons need to be recognized as havfng dignity and' 

worth. 



Objective; 



Act I vl ty ! 



The student should realize that a person has rights 
and dignity In his work, (self); -appra I se ^h I s own 
attitudes aa^j abflltlesKln regqrdoto his self-worth; 
understand and apphalse\ls own attitudes and abilities 
In regard to his s^lf-worrhs. evaluate pr^sertt ilay 
society td discover the placeVof the common man< 



I) 



2y 

3) 

4) 
5) 



While studying the Modern Short Stories unlt^ ^he 
teacher should emphasize this concept In stories 
such as^ "Neighbor Rostcky" (human value), "Land" 
(dignity). The Hack Dirlver ( human , era f 1 1 ne*ss , ) 
and The Leader of the People (differences In gen- 
erat I ons and 

Henry David Thorea6*s 



Read , eva I ute , 



va I ues ) • 

and d] scu^s 



-essays 
Sma I 1 group 
Best for 
Short 
Read , 



Walden and CIvl 



I D I sobed I enee » 
on"^ "What .Government 



Is 



d I scuss ion 
Man", 

theme on "A 20th Century Hermit". 
evaluate, and discuss Ralph Wal do. Emerson *s 



Resources : i ) 
2,) 
3) 
4) 

Learn I ng Outcome 
. The 
I) 



2) 



essay Sel f/ R$l lance , CIciss discussion on why 
, rEmer6onr»th I youth i ts Important. Short theme 
on 'Emerson Were Al Ive Today . 

Classroom teacher 
Records: Sto« #167 "Walden," 
A Adventures I n ' Modern L I terature • 
Adven.tures In American Lltierature 



Eval uat Ion; 



ERIC 



I) 

2) 
3) 

4), 

5) 
6) 



Student shou Id: * 
understand that there I s d I gn I ty In every chosen 
field and that every Individual has rights; relate , 
more pos I t I ve I y ' to a democratic society. / 
und'erstand the role ,of the Individual In a changing 
society; recognize that he can achieve d I gn I ty. and:, ^ 
worth through his own activities, end Ideas;' relate t 
more p,osl + lvely to a democrat i c-:soc I ety; compreh'end ' ^' 
that many attitudes or philosophies may be timeless • 
and 9pply to the Individual during any age. ,4 

Teacher eva t uat t o^n^ of tiass discussion. , ^uu 

Unit test . ' ^ ' " . 

Two ^short quizzes to test reading and understand I ng • 
Unit test upon completion of all. read I ng, Jd I scusiloQ , 
and writ I fig. ^ ' ^ 

Teacher observation of small group discussion. ' ^ 
Evaluation and grading of themes for both content 
and writing ski I l>3. • ' ^ * . 



r 



Grade \\-\2 



De^l opmerita I Read i ng 



Concept: 



Objective: 



Activity: 



. Resources : 



^Eya I uat Ion 



IJ An understanding and acceptance of self Is 

Important th roughou t I 1 f e% 
2)^ Jdb characteristics and individuals must be 

f I.exi'ble In- a changing .society. 

The student should be aware that society Is I rr a constant 
state of flux; bq aware that all ages have common' 
emotional needs; be aware of respect for another^s 
Individual rights; 



I ) 



2) 



3) 



4) 



i ) 

2) 
3) 
4) 
5) 
6) 
7) 



Paniel discussion of students and selected speakers^: 
-a former high school graduate who will discuss 
> how his i deas ha.ve changed si nee h igh school . 
-school psychologist or counselor who will d I'scuss 

emotional needs of all ages. 
-'a**parertt who will discuss his understand I og of 

the "gene rat i on gap" . 
Genera I ' c I ass reaction t^o speakar^s • and panel of 
smdents. ' . ' 

Ro l(g, playing: parent-child; teach^r-^stuxient 
teertager-e I der I y person. " . w . ; 

Theme: J Remember When; A .Changing Ke; §oclety 
Rejects Both; Youth and Age; Chang^l ng Va I ues , ^ 



The Plqman ^^ Zindel 
Strawberry Sta,tement , 
Future Shock , Tpffler 
C I assr.oom teacher 
Student speaker 
Counse I or 
Parent 



Kunen 



Written evaluation of panel discussion anrf Speakers. 
Thr^ short quizzes to test reading arid understand l/ng . 
Teacher's evaluation bf themes for content /and sklH^. 
Unit test. ^ * ^ ^ J 



7 



ERLC 



2Gu 



Deve i opmenta^ . Reading 



Concept*: 



Objective': 



An understanding 
',thrQiighout I I'f e,. 



aad acceptance 6,f self I-s Important 



The 



.2) 



student should: 

beaware that eaph I nd I y Idual ,Is physically and^ 
psychological fy drfferent and that th 1 I nd I v I d- 
uallty Is constantly changing,'' • 
be aw^re that each Individual Is constantly 
experleacf ng' and maki ng declslons-rbased upon an 
awareness* of hi s 'own devetopi ng sel f -concept. . 



Activity; 



Resources: 



I ) 



2) 



3) 



I) 
2) 



d 1 scuss 1 on : 

[ous con| l lct how , can we separate minor 
s from, the real Issues of difference? 
rgcter ana^lysjs of Gene and Phlneas 
parate .P6ace v^ - 
theme 6n Peace Is An Individual. Thing 



lel disci 

>up^^Beri 

>m^ A ^eo 



Pane I 
In 

Irrl 
Group' 
f rom^ 
Short 

"The Significance of the 



or 



Nove I 



s T.Itle" 



A- Separate Peace Knpw I e s 
C Lass room teacher . . 



Evaluation: It, Unit* test upon completion of all readlnjg, dls- 
, *' - 'cusslon, and .writing. 

2) *Teacher evaluation of panel and group discussions. 
5) Teacher evaluation of the thtfme for content and 
for writing skills and tech*Slques. • 



. i 



.i I . 



Grades W 1 \2 



.. Amer Idan 'LI ter-ature 



Concept: 



Objective ; 



Act I vlty: 



Roxourcot I 



I ) 



2) ' 
3) 

4) ' 

5) ' 

The 
I) 



'2) 
5.) 

5) 



2) 
3) 



4) 



5) 



I) 
2)- 
3) 
4) 



Evaluation: I) 



2) 
3) 



er|c 



Atv\und,erstan<J Ing aHd ^cceptance^of self fs / • 
l^mportant thrpughput l/ffe*. . ^ , 

Persoms need torbe rq^gnTzeU' as having dignity 
'and worth, - ^. • . . * '.^ • . 

thdlvlcJuals dlffer^.ln th^'f r : Tnterests , abt Titles, 
attttudes ,/.and y^''} lie's.-; ' . ' . • . . , 

Jot ,Gh.aract6rl.st^dS "bnd *H hdj vj dua I s 'must , be ' • ' 
flexible Yrr a chang i pg^ socTety^*; 
Educgtf.oh ao-d. wo'r-K' are I rtterrel at-ed. 

' ' ^ • ' ' » ' \ 

staden^t shou I d : - ' 

begin to-, dev.ef lop an aware'ness that the-TB- Is a , 
con'tlnuous I ntera.ct I on. between his knowledge and 
acceptance of -se I f and what he will become, 
es-tabllsf?^ poal t Ive op I ji Ions' toward htmsaff.-; . ^ 
, dl f fefjenf late himself froft otherl Jjy desdrlbln-'g* ^\ 
how he* ripsarob I es ahd' dKffers. from ath.ers. 
' Understa^vd', tha.y^cKdus ^ay-s of Idenrtlfylng anid 
describing Iridlvldual diffarences* . ' * 

^recognlz^ and accept thet environmental and -'social 
changes requi re the^afejl 1 ty to a^'Just. • 

Oral Interpretation by students of selected p^rfs 
of -the play', ^"Gl.ass Menagerie". 

Glass- dlsctfs'sTbn of character /development.. ^ v 

Theme poss I b MM 1 1 es : '* \^ > S\ . 

-Today'^s Pressure's Create Unlcor.ns-' . - 

-Do You Consider Arhanda. SJ ef tsh? . ^ 

Rewrite the p4ay/s' artd 1 ng Ifr{s61ect one) * 

-Tom haa remained ^ ^\ , - , ,r 

-J I-m hadn^t been engaged . . 

-Laura had continued Jn, typing school 

Theme poss fb I 1 1 1 les.: ' * • ^ 

-Coping* In a Youth OrfentejJ Cultgre, v //t 

•^Age Has Dignity ' * \ - 

Classroom teacher, . 

Play: Glass' Menac^erle by Tennessee Williams. 
Records Dr. #48 & 49 The Glass Menagerie 
Drama Kits ,#94 "What Ms Drama?" and-#l6l 
"Understand! ng- Drama" 

Reactions by both students and teacher to WIlMams'^ 
themla that what happens to a ^perspn Is not sp Impor- 
tant as the att-l tude*'wl th which he meets It. 
Test on both pjay and Hlts-i 

Teacher evalutlon of themes -f<^rrbbthh*'content and 
wr 1 1 1 ng ski Ms. 



Grades 11-12 



Developmental Reading 



Concepts 



•Ob'jsectlve; 



Activity: 



Rwource? : 
Evaluation": 



Aq understandi>ng of self and acceptance ;Of-^elf is 
important thro-ughout life. 

The student should* 
. tecognfze "tha.t * soin6 young people have emotional 
prablem-s ; * . * ^ ' 

. recoghlze tha^tr-he hiniself may ha'Ve some emotional 
problems* , , ^ 



1. 
2* 



a: 



» * "* • 

ResaUrce- speaker on youth's emotional problems. 
Studant 'panel di scussi on. of . spea^ker ' s views 
an'd' theiV .Own views of present youth problems, 
attitudes and values of their class, their ;• 
generation, etc. 

Writing' act,1vity.: Title: Who Am I? select 
one of the following two: -Write a short 
§ssay evaluation of yourself in your a)'; 

"anitades b) abilities c) Interests' d) values 
'-Write a short paper on what you ' 1 i ke-most 

•'about yourself and what, you like' least about 
yoursel/ 



0 



I Never Promised You . 
A Rose Garden , Greene 
Flowers foFTlgernon y Keyes 
^ School psychologist "as .resource speaker 
Student pan.el . 
Classroom teacher 



Student evaluation of resource speaker and novels 
The effectiveness of the panel discussions. 
Teacher evaluation of writing project. ^..^fir' 



) 



2Go... 



■r 



13 



Grade 11 



•AMERICAN tITERATURE" 



Concept: 



ERIC 



Objecti ve,: 



Activity:" 



Resources 



-Evaluation: 



Persons need to-be recognized as having dignity \ 
and i/orth. ^ ' 

i 

An understetnding and acceptanc? of self is. import 
tant throughout life. . L 

J'ob characteristics and individuals must be »flex-^ 
ible in a changing s-ociefty. Individuals differ'in 
their interests, abilities, att'ftudes, and values. 

The'student should. - ^* - 

Analyze reas(yns why a person is anable to a.djust 
to iffe situa€ions; • ' - ' /' « v 

Analyze reasons J/lry some people .get lost- in o.u.r 
technalogical society; j ; '^^ . • 

Understand, that individual abtJi ty ^wi VI. •determine 
the level of achievement in a "given career area:;;- v 

Differentiate between th,e career 'experiences .of.'-;^ 
"Others* and his -own. - " / ' - . ^ /' ' 



1.' ' Rjaad' ttre .play , '"Death af^.a $ale.srnan: a^ 
.panel di scii:ssibhs of; th-to.ateri; iiifJiSli^ 

'2rJ Tn.fO:rm4^. gr^oup reac^lp.n.. to 
. indivfUaijT; -diffe 
' ' feaTis^tic^attrtrudes,, a:{)f l1ty W' cop.e- with 

-Our. Society Great as . r - 

. s .Emotlanal f robteins l ; :v' ' ' 

; r7lo pire .Really/'. ' V, ' *• y ' 

' * Listens'' . r)- . 7 ,/ ^ . ' 

-Parents/CMldr-en ' -V^./ / ■ 
. . :-False V'gluJ.S. -^r,-^*'- " '{^ / ' ' ' . ' ' 
' ^ -Disjl Itfsi'anment ' \, ^ - " • 
- \ ^ - , * . ^ ' ' * ' . ^ 

1 . Play: Death of/a Salesman . ' ^ 

' Arthur ftll ler- ' r^- 

2. Drama Record No. 163, ^ 
Death of a Salesman 

bv Arthur Mi 1 1 er 

3. Stud^ents,. 

4. Classroom teacher ^ ' 

Effectiveness of discussions. 'Tjsacher evaluation 
of wf/iting. 

26a - 



Gra^e 1 t 



FILM STUDY 



Concept: 



Ql>'jectl ve: 



Person's -n^.ed to be recognized >at hav ? ng* d I gn f ty 
and worth/ WorK means different t'hfngs to dif- 
ferent people. 

The student shduld be .aWare that there are dif- 
ferent kinds of work; that'work has different 
'..meanings for various Individuals; that people r 
.brln'g dPcfnlty end worth to their Job. 



Ifi a g'rojjp make a 3^-5 min. film on a person In, 
the community. to show him at home and "on .the 
job." ie. "The Pay In the Life of a Gas Station 
Owner." Try to develop an In-depth characterT- 
zatlon to show what Joe Premium''s life Is reaMy 
li ke . - 



Bes'ources i 



Eva Illation: 



1) ' Classroom teacher . . 

2) Community cltlzins and locale [ 

3) A-V director 

Te^jcher evaluation of the flna^l edited film. 
Student (audience) reaction to the -film.' 




J 



Audio \ VI sua f materia I s available } 
In Waupun Senior High School. 

SOUND SLIDE SETS IN THE SOCIAL STUDIES ROOM HOB 



Who Am I? Where Did I Cbme From? Where Am I Golng?-Part 154 2 

An Inquiry I n^o the Natu|e of Man:. His Inhumanity &^HIs Humahlty- 
Part 1-^2 

The Pursuit of Happtne^: Man's Search for the Good, L I f e-Part I & 2 



No Man Is an Isl'and: An 
The American Dream: Myth 



nqulry Into A I lenat lon^Part I i 2 
or. Real Ity-Part I & 2 
Han's Search for Freedom-lj^art I & 2 , 

Toward the Year 2,000: , c|n the Future Survive-Part" I & ^ 

Technology-Part i i 2 
Iri Aggression & Confllct-^rt I & 2 



Hu^man Values In an Age /of 
Man Against Man: A Study 



Man and HU Values: An Inquiry Into Good and Evil-Part 1-4 2 

The Origins of American vLlues: The'Purl tan Ethic to the Jesus 
• • Freaks Part I & 2 

Man and His Environment:! In Harmony and In conflict-Part I 4 2 

Man and His Gods: An Inquiry Into the Nat^re of Re I l g ion-Part I 4 2 

Story of Newspaper / - , 

■/ V ' ' 

The Psychology bf Man-Part 14^ . , 
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I- 



?4 KITS 



V 



/ 34" Fiamous artists - Elsa Schmld, Seymour* L I pton , Hank Ketcham, 

Alton S. Tobey, Peter Hurd^v-Ugo Moch'f • 
35 Famous art-lsts - Marlsol, Robert Sowers Bernard Rosenthal, 

Atller Mourlot. ^ 
' -36 Famous'a/tlsts - Adolph Gotlteb, Byron Temp I e, . C,l ass Aldenburt, • 

I ^Frank Col son, ' ' ' ^ 

^ 75 Famous Americans - John Paul Jones, Sacajawea,. Andrew Carnegie, 

H^nry Ford, Clara Barton, Jane Addams> 
G. Carver, Sal omon , J . P. Jones , 
A . Earhart . 
130 (a) How to take lecture notes 

(.b) How to wnite a research p^per 

13 And they lived happily ever after (I') ;(in:H<ime Ec^:Room)^ 

14 Expeclally for boys 

15 Sex: a moral dilema for teenagers t " 

16 Values for teenagers Part I & Jl . * ' " 
' 56 Your personality : ^Xiie you others know' " (2 copies) 

57 * Masculinity and . f eml rt I n 1 ty " ^- " ' 

58 Dare to be different , ' 

77 Guidance * • t- ' - - . 

83 Why wait till marriage , - m . " J 

roi The Alienated generation 
113 ValueS'for teenagers . . 

V 114 Preparing for the world of work 
' 115 Your first ydar fn High School/ 

I 19 Dropping out ; . ' . ' 

•'163 ^ExplorJng the world o^f 'work (-6 cassettes^ 



er|c 



182.* Love and Marriage 

184 Young single ancl pregnant , " " 

178 The changing role of Women ^ s 

179 Wdmen^s Liberation Part I ' 

180 Women»s liberation Pprt 2* ^ ' ' . • ^ 

^ *- , 

92 Horticulture ^ • ^ 

193 (introduction to oceanography (cassette i transparencies, t 
(teaching ^ulde and spirit masters) 

95 The 'Poetic experience 

116 The thtr0 house; Washington lobbyists at work 

117 City government In action 

118 State government jn^ action 

All the lonely^ peap I e: A study ^of alienation* 
Lifestyles ^ ' ' ' ^ 

' The famt ly * ^ ^ 

A woman ' s p 1 ace 2GV. 



. / 



FILMSTF^iPi .•i^,- 



ART • 16 * 
' 17 
.18 
19 

22 
23 

24 

• • 25 

^ I 

ASTRONOMY 4 
Careers 



Techiques in painting (.wi jth' .rec;;prd;) - ., '-■■.■•■'■f 4-'.;.- 
Composition in painting (with r'ecoH)' - :•. •. 
Color a-nd light im pSint^*Rg'.(wi th record'.) 
Let's look at a. painting *■•'• "■. • * ' .>•''* 

Modern art in the-50's and 60 's\ Part I (guWe inctl.ud.e' 
Modern art in the 50 ' s . a/id -60 ' s .Part, I M guj d^ -. y/;:.;. ; 
incl uded) •• . '.'j , / -'^"V 

Modern art in the 50 's and 6Q"'s PaYt III Catiicje / ../-^ 
i rtcl uded) , ' • . r • ' - . 

Modern art in tlie 50's and 60''s .Part IV . (g-ui ?le .. 
included) • * . ' '^■-■-1^ 

Astronomy through '..the ages . * ^ • . ^ 

• i * -^*< — « 



Car/' 1 
2 
3 

' 4 
5 
6 

, 7 

C 8 
9 
10 

* n 

, 12 
13 

COMMUNICATIONS 



Receiyiog customers and callers ^ 

Selling yourself to 3n employer ^ 

Guardians of our freedom (Armed ' Forces') 

Pioneer professions 

Let's look at careers 

How to make a career decision ^ 

How to get a job and keep it' 

Look at your fu^ture 

"Stay in school 

What are your problems? 

Discovering your real interests 

^iaking the most of your school days . 

Nursing (with recor^) 



Comm . 



1 .Radio 

2 News'papers 

3 Television • 

4 ' Newspaper - organizing the staff ' . 

5 Newspaper - finding feature material^ 

6 ^ "Newspaper - editing the copy 

7 ' Newspaper - planning the 1-ayout _ 

8 Relations of ideals to* communications 

9 Relations of personality to communications 

10 How to converse 

11 Relations of interests 

12 Motion picture 

13 Yearbooks - planning and production 



to communication 
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F.rLMSTRlPS 



:j:0H8Et^.»ATtQ^!>: 

■ 2 ♦ 

. V' - ■ •-'.8 .V--...: 

' -'U' 8 

It' 



.>luma-ft- resources' ',*• ' • •/ i* 
'"'Ofur. ,c6unt-r^y,- re'sourc^is 1 1 ' s Vorkers/^ 

^'•Probl.ems'o.f wMvdJ I f e^today " • • 
Whatvthe. s^tt |;€ r« ' d t to w H d I I f.e 
"Raising game fish ■ ■ • '■" 

.'WaterV - Z ' V- • - ' ^."^-"-^ • , .- 

•Protect I nq f.re'^.h- water game' f Tsh 
'wildlife : •. • ' • 



. ENGLISH 
'Eng. 



12 - 
14.' 
16 - 
18 
19 
20 
21 
'24 
25 
26 
27 
■28 
29 
10 _ 
51 



Uge your I Ibrary 

■Using the library for research - ; 
Making the llb.rary'a learning center ^ 
. How. to rea'd ' • 
How to. deliver a speecK? .■■ - . 
How to prepare a speech ■ , ' 

flow to wr I te _ ' ' 

The five- steps In writing a composition 
Out I i n I tig- a -wri tten com(iosltlon • 
The main parts' of 'a wri tten' compos It Ion . 
The Introduction of a written composition 
The body of a' written , composition 
The concluslon of a wr'ftten composition ' 
The patterns- of parag raptis 



Making' -fra'ns It ions in a, written composition 



FARMING 



Farm, 



; I 

2 

. 3 
4 

. 5 
, - 6 
7 

■ 8 
' 9:- 

10 
i I t 

12 
"(3 

14 
' 15 

16 
' 17 

.18 

19 

20 
'2 \ 

2*2.. 



Farm, -water suppjy Part" 
' . •• . "■ ' * Part' 
■ ' II ■ II 



Tractor'" fue fs 'and 
II II 



Part 
Lubv 



Electrical 
II 



ferms 
II 



Part 
Part 

Tractor ma f nta i lYence 



tt 
tt 
ti 
tt 
It 
ft 
tt 



tt 

* II 
It 
tt 
tt 
ft 

II 



1 1 
I II 

Part 
Part 
I 

M 

' Pa rt. 
Part 

'Part 
Part- 
Pa rt. 
Part- 1Va 
Pai;-.t- IVb 
Part ■ V'"" 



11 ia 
j-fib'. 
11 I c- 



Selecting farm motors 
How electric motors start »Part I 

" : ■ Part^l f ■ 

Machinery -sfora^e and sh'op- structure 
Planning 'farm shop layout 
Field chopping ^ 263 

• Operating your comblnoi 



3 



.FILM^RIP'S 



FOODS 



Food \\ , .F romp farm +9. tabl«,. • 



•GOVERNMENT 



Gov. 



2 
3 
4 
5 
6 
7 
8 



HAND I CR/VF'T 

Handl. I 
2 
3 
4 
5 
6 

' 7 
' 8 

INDUSTRIES 



I nd. 



I 

2 
3 

4 

5 
6 
T 

8- 



1.0 

l> 

12 

13 

14 

15' 

16 

17 

19 
20 



^ Freedoin\oT' the pr^ss' 
A *<Jay i'n *the Mfe of ..senator. ; 
The way ou'r' law'^ are made ; 
Gove.rnrrrent's i-he,>orfd 
Development pf , government 
Pari j amenta ry pfoce'dure \ n 
Pari iamentar^'y procedure., Tn 
Parliamentary proc'ed.ure In 



n B/Ltafn*^ 
act Ion Ra'rt '1 - 
act feori Part t 1 
act i on Part I I 1 



Leathercraff Ide'as 
How-to make ^"9* 'p fcture frame^^ 
How to ma.k'e a Ctlr j gtmas. Wreath 
Sllk'scree'n pr^fntPng, -.j^' 
Work with ^*elf hardening ctay 
Paper mache . T ' - 1 ' 

Source design. for jewelery • 
Let^s try sMverwork. K \ \ 



Oxy acetylene cutt I ng* bronze werdl-ftg- 
Exy acetylene assemb M ng' test l^ng^ lughtlng. 
Jpinter - ^how to use It safely * ^ " ^ 

Adjusting Jointer - ' rv 

The power frlnder, how to' use^' safely 
Oxy acetylene, fusion welding \ ' 
Learning-are we I d i ng ^ sk I II s Pa4"J I prbtsess, 
ment & .safety 

Learni'ng are welding skills ^art 
we I d I ng • . ' 

Learning are welding ?Hi I Is Part 
head .& horizontal position 
Practjcing are walding 
Electric are welding 
Selecting and using equipmerrt ^ 
Hardwood I umber t ng 
Ha'rdw6od process i ng 
Des 1 gn in wood 
Safety in the shop 
Wood finishing Part I 
Wood finish! ng' Part 
Care and use of t.he 



equ I p^' * 
II - f lat position 
ri I - vert lea I. ov'er- 



clrcular saw 



Care and'us'e of t-he .shaper 



ERIC 
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FIliMSTRIPS 'cont'd 



INDUSTRIES CONT'D *; . . , 

Ind, ..131 Cane and use of the drHi' press ' . ' ' ' 

'22 / ' rCare and use of ttie jig, saw ^ - ^ 

23; CBre- and use of .the band saw*"^ 

• .24. Ev'o I u+ 1 on ,of, mach Ijjes ~ ] \' 

. , 25^' H^w rayon Is made ' • . * 

.5.26.* MarbJe'.productlqn, 9 pioneer Industry 

' w ^27 Story of tin /• ^ . , 

28 ' ' Rubber - Malayan p.! anta't I on' , ' 

' 29 Rubber - Mal'ay'aji' farm • ' 

/ 30 Irrigation • ^ ' ' . ^ • ^ . • 

31 . How our paper money Is made 

/32 /Plantl.ng and cultivating' % 

33 • Cotton from s^l'^ to* fabric , 

34 ^. Plow and harrow * , ^ 
35\ Story .of West -Coasf. lumbe'r }' 

36'^. Maine sardines f dod andM adui^fny, ^ , 

37 . Ra^w 'mater I^ I s of steeT making .^T, - 

38 V ^Mcrney at work in 'the. steel .'I^ndustry^ ' 

• 59 The >;tory of Wisconsin paper (guide Included) 

Lome •'. . - . • ' • , ^- , • * ' 

tog . ■ 





Compartsbns 




Assumptions 


> 


crass I f y i ng 


4- 


Critical thinking- 


5 : 


^" Prob 1 em so 1 v ^ ng ' 


6 


Interpreting 


7 " 


Summarizing 


8 


Observing 


9 


Ana 1 yz I n-g 



MAPS ' 

•Maps 3 
4 



Read I ng* d I re'c'f Ipns on maps 
Measuring distances on maps - 
5 * Locating places on maps 
^ Read I ng physical maps 

Readirtg pol It Ica I i economic maps 
Studying an area through maps 



6 

8' 



MATHEMATICS 



5Sf 

t 



Math* I Plane figures 

2 Constructing with compasis 

3 Ordef^ed pairs and condltfons* 

4 Union and comp I I men'tat I on , 

5 Introduction to sets^ 

6 Solution sets and the number, line 

7 ' Rel at Ions . and functions 
Q 8 Intersections of sets 

ERIC ^ " ^- J - ^ 271 



• \ •■ : ' fl-LMSTR!PS CONT'D 

MATHEMATICS CONT'D 



Id&TH. 



■9 
!0 
j.l 
12 
13 
M 



MUSICAL COMPOSERS 



- Mus. 
' . Comp. 



. I 

2 
3 

. 6 



POETRY 



Poe . 



SCIENCE 



Scl. 2 



2 
3 
4 
5 
6 



.2>- 
7 
8 
9 

10 
I I 
12 

J3 
14 
15 



SOCIAL STUDIES 



Soc. St, 



2 
3 
4 
5 
6 
7 
8 
9 
10 



Sea I % draw 1 hg • 

Tr l.gpnomet ry ' ; ' 

M^3§^ur§ment, dials, calfpers^and micrometer 
Saying ?t/ln aFgebra , , - ^ 

Using appro)^! mat Ions • \ ' ^ 
Using mixed num^bers ' » 



Franz, Schubert 
John Ph I II p Sousa . 
Ludw I g von Beethoven' 
Johann Sebastian Bach 
Johannes Brahms ' ' 
Wb I f gang- Amadeus 'Mozart 



Sound effects;pf poetry 
Rhythm in poetry 
Getting the meaning from poetry 
.How to write a poem • 
Figures 6f speech 
Stanza forms and forms of verse 



>'What -^fs- 6 l ectron I cs 

Science technology and society 

Generators * • 

Electricity at work 

>Res I stance ^ ^ 

Creatures of the sea Part VII 

A .C* . Meters^ 

Cohdensers 

Transformers 
, Motors 



Your need for insurance 

Business methods for young people 

P I anned I i f e 

Bui Iding cities 

History of communication 

What ' s' go I ng an? 

Cooperatives i rt today^s life 

Credit unions help people^ 

Financial planning for youn^ people 

How to conduct a meeting 



' FILMSTRIPS CONT'D . = " ^ ^ . 

4 * 

SQCtAL STUDIES CONT'D " ^ . ; . . - . ' 

• • • * • 

Soc. St* I'l ' Know your school a ' s - • 

-^"^12- Spotlight on you - ,h6w to 'prepare a personal 

\ ^ '^'^X,,,^ Intervl-ew '\ • ' , 

105 Charge It p.lease > ' - ^ ^ 

" > 14 V Cre'dit sources 

rS . .The Instalfment contract 

16 Credit concepts . • . 

. \1 cia^srodm Revolution Part |.- (Accompany i ng 

' • \ ■ V ' : • record) 

18 Classroom Re\rolutt^n ^Part J I * 

19 ' Your'chltd and<v*h^r.wa^rld .o1 tomorrow/? Accompany- 

• ' : ^ • - \' * ' :.>^> l^g record). 



BIOGRAPHIES 



(Cassettes 



B!og< 



Robert Frpst^'and his world 
Focas on George GershwJn > ^ 

Encounter with Mar^cel Duchamp 
C'loseup on William Schuman 
SpotllgM on Igor Strav^fnsky 
Theodore Roosevelt and his time 
Portrait of a Peacemaker (Woodrow 
W I nston Church III , ^ ' 
Char I es Degau Me 
Abraham ,L I nco I n 
Napo I eon Bonaparte- 
Chiang Kal-She.k 
Ben i to Muss^o I J n i 
.J oseph Sta 1 i n 
iRobert Ei Lee 
Adolp.h Hitler. 
KIdekl Tojo 
John Pershing 
Franklin D, Roosevel-t 
Mao Tse-Tung * 
Mahatma Gandhi 
John F. Kennedy 
Dwi ght D. Elsenhpwer 
N I k I ta Khrus^chchev 
Fidel Castro ' . ^ 
Gengh i s Khan - 
Alexander the Gr*'eat 
Julius Caesar 
Douglas Mac Arthur 
Theodore RooseVelt 
Anton I a -Santa Anna • - 



DRUGS 



Hazards of . drug use. Part I 
Hazards of 'drug use, Par't I 
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ART - 

Ar»t 71 Art appreciation - techniques In painting (Filmstrlps 

72 " " ^ color ^nd light 1 n ipa I nt I ng " 

' 73 • " " • " composition In painting " 

EDUCATION . . ' ' 

Ed^ 10 Understanding ^^lation, parents and self 

M . • the citizen chTra - his needs in the free worH 

12 Education, the foundation of business ^ 

15 Providing f or l.nd I v i dua I differences in the classroom 

16 TBach'er-pup M ' p I ann i ng techniques 

^ 17 The High School curriciKlum for life adjustment 

41 Nursing career (FMmstrlp incjuded) 

42 Now to study- and why 

' 106 Problems of adolescence 



Ik 



■t 
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LOOP films; 



ART 



23. 
24,. ^ 
25. 
26. 
27. 
32. 
35. 
f'34. 
^35. 

37. 

38. 
■ 59. 
. 40. 

41 . 

54. . 

55. 

56. 

57. 

58. 

59. 

60. 

61 . 

62. 
'63. 

64. 

65. 

66. 
' 67. 

68. 

. 69 : 

70. 
94. 
95. 
96. 
97. 
98. 
99. 
100. 



Soldering Joints (Jew*elry) 



Sprung' the model '(Jev/elry) 
Investing the wax pattern (Jewelry) 
Burnout , and casting techniques (Jewejry)' 
Pinch Method . ' \ 

Coi I Method 

Slab Method . * . ' ^ 

Drape Mo I ds No . I !^ 
Drape M.o I ds No. 2 ^ 
Surface Decorations 
Process of abstraction 

at Des i gn Part 
at Design Part 
at Desjgn Part 
Des f gn , Packag 
Des I gn Packag I ng ; 
Design Packaging,', 
app I i cat i on 



A New 
A New 



L90k 
Look 
A New Look 
I n d u s.t r i a I 
I n^dustr \ a I 
I ndustri a I 
^Bat i k dye 



I I 

111 

ng, BaS'fc Box 
Embe I I i shment 
Bott I e, Car+^n 



Patik - Wax application 
Bat i k - Text i I e ga I lery 



- wire and plaster 

- c I ay ^- armature 

- compound 
from nature^, 

and po I i shi ng ^ 
from flrawings 



Scij I pture 
Scu I pture 
Scul pture 
' Des i gni ng 
Finishing 
•Designing 

Jewelry techniques I; copper wire 
C I ay scu I pture 
Jewelry techniques 2; 
Sol der| ng 3; mu I t 1 p I e 
In^tcoduction to clay 
Ve)$^ture • 
Rhythm • ' 
Tacti I eboa'rd 
Foca I Pol nt 
Space diyfsion 
Sea I e / 

MakI ng a c'arvl ng wax 



sheet. capper 
joints ' 



GIRLS PH^S I CAb EDUCATION 



GIr. 

Ph. 
Ed. 



2' 

3 

4 



Gymnasj-lcs for/Women 
11 - >' . 



♦•II 



(high low tygr No. I ) 
(high low bar N;>. 2) 
(S I de horse No. I ) 
(Sl(^e hor^9 No. 2) 



2 



I? 



LOOP F.LtMS, CONT'D 



INDUSTR-fAl^ ARTS 



Ind. 


i 1 . 


Parts' 


of th^ jol nter " ^ 


Arts 


12. 


*Us!n'g 


the Jointer safely 




13. 


Parts 


of the c 1 rcu 1 ar saw 




14. 


Parts 


of the fa'the . . . 




15. 


Using 


the lathe safely 




16. 


Parts 


of the band saw ' 


w 


17. 


Us l»ng 


the band saw. safely 




18. 


Using 


the circular saw safely 



WEIOING 



Weid 



71 . 
72. 
73. 
74. 
75. 
76. 
77. 

79. 
80. 
81 . 
82. 
83. 
84. 



Starting the are 
Padding a plate 
Square edge buttn/eld 



0 



I et we I d 

f lat f 1 net ■ ' • 
mag 1 -cartr.l dge" Part ^ 
flat weld Part 2 . 
Met weld 

vertical wfeld - ' 
square butt i" plate 
30" horizontal 'v-butt 3/8" p'late Pa^-t 
30° horizontal V-butt 3/8" plate Part 
The' overhead . fl J I et 
Vert.ical square butt weld 



Flat T f i I 
Pos 1 t 1 oned 
30-0 V-butt 
30° V-butt 
Vertical, fi 
30" V-butt 
Hoc i zonta I 

^0 
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CASSETTE VIOEO TAPES IN COLOfr AVA I LABLE IN A-V ROOM 

7 — ~ • • - • ' '■ : 

. ♦ ' • '. . ' - 

"Love" by F. L. Basca i I U ' Part I , ' , 

"Love" by F. U BascalUa Part 2 

The Rd^sllty of Success D^. Glasssr 

SWF In Wisconsin ' ' • " 

The Open Ended Meeting ; " 

RevTewIng Clafes Meeting Practices " 

Recognizing Initial Results " 

BuMdtng Class Involvement " 

The Teachers View ^ " 

The Role. of the'Teacher " ^ 

Color (Commercial s ^ , n 

• VD^ BLUES ($0 mln, ) 
FILM EDITING 

r SCHOOL^ OR I ENTATION , PART I & 2 



TRANSPARENCI, ES 



set ENCE 



Scl 



14/ Magnetism 8nd atomic structure 

15, Fl e l.d ' enc I rc I I ng a current 

16. Left hand rule for coll 
\7, Back EMF^ \m a motor 

18, Effective value* of AC 

19, ; Power I n , R-^L-C c I rcui ts 



E-OUCATIONAL GAMES 



DRAMA 



Drama 



I 
2 
3 



Can of Squirms (Develjoplng talk Into meanlngfMl dialogage) 
V<^6rd ^Power (Game to obtattn vocab'ulary knowledge) 
Careers (Parker Brothers) * . . ' • 



o 
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' • ' PRINTED MATERIALS . • . • - 

Career Kitr * » • . « 

SRA C-areer Information Kit'- . ] \ 

Se'xtant Series 

Occupational Guidance Series . * ' ' ' * \ 

V^ocjatiq^al Biognaphies Series - ' • ^. ^ ' • 
E.nc.yclogpedla of Care-er Opportunities * * / ^ ' 

Occupation? vertical file. ^ . ; ' ^ - 

College cata-logs t ' . ^1 ' ^/ ^- . 

SRA Occupational exploration Kit 

Career Opp-ontuni ties fl. Y. Life * ' >s> / \^ 

Opportunities in . • . series ^ • , > - . ; ' ' 
Occupational outlook Handbooks \\ ^ 

Wisconsin^ Instant information -System for ' * / ^ - ^ 

Students and Counselors' (WISC) ^ '%^^^uu2x.^,J^ 

Educators guide to f f ee. guitlance materials lists f ree iwns , rtpliW. ^ 
strips, glides, Tapes, scripts, transparenci es/g^yai^l aWf^ from , 
varioys ""sources . • , ' ' 



0i6.37 H- 

b20v69 

070.023 

070.4 . 

070.69 

070". 69 

070.69 



-Ferrostor 'J(^nip<i H oHfai llteraturo 



So you want to' be a I Ibrarlan 
Jou rna list 
I I I ul slon News 
Find a careex In journafjsm 
^YouF^f uture In journalJsm 
Vour career In journalism- ' 



Wallatie 

Brucker 

Fang 

Parsons 

Scha-teben 

Stein 
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331.7 

331.7 . 

331 .7 

331 .7 

331.7 

331 .7 ' 

331 .702 

333.7 

333.7 

333.7 

333.7 

35l.'l 

355.'! 

355.3 

358.4 

359. I 

559.9 

3.61 

361 

361 .069 
361 .069 
361.. 069 
362 
362. 

362. 1023 

37'i 

371.1 
371.1 - 
371.42 
371.42 
371 .42- 
37i.42 
•371v42 
371 .42 
384.55 
387.7 
387.7. 
387.7 
387.7 
387.7 



, Costel lo 

Duckat' 
,Euers 

Joseph 

Hof I Ister 

AVnol d 

ftul I ck. 

Herbert* 

Dodd . 

Neal 

Harr I son 
Sullivan 
DuPre 
Schuen • 
Mac Cdoskey 
Ca I vert* 
'Schuc^li 
Baker 
. Dav I d 
Koest I er 
•Per I man 
WH I I amson 
Kay 
. Lee , 
KI rk 
" G^Ibbons 
' Boy I an ' 
Dowde I I- 
• "Harter 
McDonough 
, Norton 
Nourse ' 
Sandman 
Sp I auer 
■.Deutscher 
. Fenteq 
Morton. 
- Nathan 
Saunders 
Smith 



'Con.clse handbook of occupations 
A guide to professional carreers 
Your -future. In exotic oc&«pafloas 
C ar 6 e rs- H5u±d,o o r.§ 
Engineer 
Career choices' for the 70 s 
'-Careers in the age of autonatTon 
Careers In natural restyiirses 
'careers fpr the 70's- Conservation 
Your [career iq Conservation 
, Conservationists a^nd what they do 
Careers in government y ■ 
So you want to be- a- prof ess i ona 
Servlcewomen and W^at they do. 
Your future in the air force 
The /naval profession < 
Marines and what ^they do 
Those who care ( soc l a 1 - 'work) 
A guide to volunteer services 
Careers-' In social work 
So you want to' be a social worker 
Socia'l worker 
Health care careers / 
CaVeers I n • hea I th fi.e Ids 
Aim for a job In a1rospIta-l 
Emerging careers " ' 

School teach-Ing as a career 
Your career 



of f I ces 



Your career 
Your future 
• On ^the job - 
So you want 



in teaching 

in unusual occupations 
as a guidance counselo^ 



doctor 



to col lege 



^_ to be a 

The unabashed career guide 
Your^career -if you're not going 
Yq\jr "future I n- te I ev I s Ion 
Aviation Careers , 

Ai rline stewar-dess > 
Careers in airlines operation • 
So you want to be an^alrllne stewardess 
Fl i-flht stewaride^s 



Cohn 



Car ree rs w 1 th - for ci g n l anguag e s 



551 .4 
570.69 
581 
590.7 



Saber. 
Fox 

Harlan 
Br i dges 



Your future in oceaifography 
Careers in 'biological sciences 
Plant scientists and what they 
Zoo Careers 



do 



610 

610.69 
610.69 
610.69 

610.69 
610.69 
6l0r6^ 
610.73 
610.73 
610.73 
6-10.73 
615.069 
615.8023 
615.85 
61 6": 89^ 
617.6 
617:6023 
620.69 
620.69 
620.802^ 
621.38 
6-21 .38 
.6^1 .381 

621.384 
621 .388 
629.13 
0^9.2 
629.. 28 



Robi nson 
Atchl ey 
Bleich 
Dodge 

Kalb 
Paul 
V5eide 
Do.dge 
JDonovan 
McDonneJ I 
Nourse 
Kraemer 
Darby 
Shuff 
NCOMHM 
Greenber^ 
Pai ge 
Nourse 
Pol lack^ 
Fanning 
Carrpll v 
Neal * . 
Keef e 

» 

Gordon 
Buchsbaqm 

iBoyd, 

Taylor ' 
Connor 



Whi te raps . ^ 

Physician; healer/>^nd scientists 

Your career in medicine 

Hands that help; careers for medical 

workers ^ , • 

Your future as a physician 

" *' in medical technology 

Careers in medical science 
Story of nursing 
The nurse ai^de 

Your future is*nursing ... ' ^ 
So you want to be a nurse 
Your* futur^e-'^in 'pharmacy > 
Your career in physical tijerapy 
Your^ future in occtlpati onal therapy 
Careers in psychiatry ^ 
So you want to be a dentist . i ' 

Your future as a den-tal hygienfst 
So you want to be an errgineer 
Carc(ers and opportunities in engineering 
Opportunities in environmental^ careers 
Careers and'opportunities in electronics 
Your career i n. el ectroni cs 
Aim for a job as an. el eCtroni c 
techni ci an ^ * 

Your career.-ifi TV and radio 
Color TV servicing ' • 
Your career i n the^erospace*^ i ndustry 
Your future Jn automotive ser'vi^ce. " ' 
A. job wi.th a future i n. automotive^ 
mechanics • <\ / i 

■ ' • ■ ■ . ' \ 




629, mzz 

63t) 
630.1 



Zjiren 
Ev^ns 

Hutchinson 



630,1 . ^^Phipps 



630. 
630. 
630. 
634X 
634. 
634. 
634. 
635. 
636. 
639 
640 
^4Cj. 
641 . 
643; 
649 
649 
650 
651 
651 . 
651 . 
651 . 
651 



1 

69 
69 
9 
9 
9 

9023 

023 

089 



69 
1 

6023. 



.02 
.06.9 
.069 
.8 



651 .8 
' 651.8 

657.069 
• » 653.85 
659.15 
659.15 
671 .5 
683. -4 
657..069 
690.023 
^^90.023 



Ston^ 

Duncan 

Hoover 

Atv;ater 

Frome . 

Perry 

Hanaburgh 

Dowdell 

Ri se\ 

Walfe 

Rol ston 

Paris 

ADA 

Keefe 

Bartholomeu = 

Lowndes 

Mac Gibbon ^ 

Becker 

Becker ^ . 

Anderson 

Noyes 

Carroll 

Fi scher 
Langenback 

' Ashworth '"^ 

Thompjson 

Jones 
/Reno 

Bqrg 

Mac Farland 

Brerfnerv . 
' Kasper 
, Sumichrast^ 



Careers and opporturtfties in as.trcm-^u^i-M z 

Exploiting agriculture "1 

A definitive. study of your futjine in > 

agrtculture. * . . - 

Your opportunities in vocational 

agr i cul ture , , * ^ 

Agr^ibusiness and industry. 

Find a career in agriculture 

Handbook of agricultural ^occupations 

The forest rangers .... ^ 

The forest service ^ * ^ 

Foresters and what they do 

Your future in forestry 

Careers in horti cul taral ^ sci ences 

Your future in veterinary medicine 

Aquaculture * 

The bride's guide for young marrieds 
.Your futul^e as a home economist - — 

Your future as a dietician * * 
Aim fbr a job in appliance service 
Mosrof us- are mainly moth'ers 
A manual for baby sittjprs 
Filling ypurselffor business • « 
The high - paid secretary ' 
v/ho succeed ^ 

Careers 

as a s^ecretary 
opportunities t>n cdmputor 



In computers 
to automated 



d*ata pro6ess 



Secretari es 
Secretarial 
■Your future 
» tTareers and 
science 
Your career 
' Introducti on 

ing ' - ^ ' , 

Career^s i n- accouhti ng * , 

The basics of successful' s^al esmanshi p 
Modeling and other glamour careers 
-The model ' , ' : 

Aim for a job in welding 
•Introduction to madern g-unsmi thi ng^, 
CareVr opportunities in fashion / 
Careers in the building -trades ' 
• Opportunities in building -construction 



/ 
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712 
7U0 
7U1.6 

71+1; :u 

'7l;5.7 
7U7.023 
•7U7.069 
770.69 
J8O.69 
780.69 
780.7 
791 .U3 
791 .U3 
791'.. 14 ' 

791 .Ui; 
792 
792 

792 ' 
792.3 
792.3 
796 

796 > 069 



Julin 
De Reyna 



Zaidenberg 

DeLong 

Cutler 

Doyle 

Greer » 

Keppler 

Curtis 

Hich 

Mathews 

Manogian 

Vidor 

Coleman 

Killiard _ ' 

Benedetti . 

Harris 

Snyder 

H\mt '0 

Kar3^arri;na 

Lipsyte- 

Isaog : — 



Your future in landscape architecture 
Kow to .dsjaw^^hat you see. ^ . \ 
Jkc^ B T S ar^ 4» opportimitiies 'in Coinmerci 
Art 

How to draw wild animals ^ 
Aim for avjob in dribfting 
How to cut dajawings' ori scratchboard 
Your career in interior des'ijgn 
Your future in interior .desi^gn - 
Your futui;»e 'in photography 
Your futrue in tnusic 
Careers <ahd opporttmities in music 
You -can teach music 
^ The fien malcer's art ^ 
King ' Vidor on dilm making 
00 you want to be a sportscaster ^ 
V/ritiAg *for television axid radio 
Tlie actor at work 

Julie Harris talks to^young actors 
The dynamics of acting ^ 
Pantomine 
Ballet technique 

Assignment: sports. ^ ^ 

—Garee^ps- and. opportxirii ties in sports 



808 
808 

\ 

808.06 

808.06 

808.06 

808.2 

808.31 

808.56 



'Pleach 

Flesch 

Mathieu 

Parker 

Willis 

PlagSnrann 
Walters 



How to write, speak and think more effec- . 
tivel-f 

}Iow to be brief, an index to simple writ- 
ing 

Creative writer • . ■»> . ,^ ■. 

Auaio - -visual script writing , . 
Writing television and radio programs ^ 
Pointers on playwriting 
Kow to write a stcfry 

Kow tc^talk with practically anybody about 
practically anything 



Sehf Awareness 



\ f i 




Bender " 


t 50 




Gordon 






Hall 

na 1 1 ^ 


1 50 




McHo vec 


1 50 




McHovec 


t 50 




■McHovec 




4 


Hyde 


.1 58 




Torrey 


301 




St.ierl in 


•301 . 


2 . 


Willis 


30 r. 


41 


Reld . . 


301 . 


42 


Goode 


.-30l\ 


42 


• Frohl ick 


301 . 


43 


Braverman 


370.. 


t i 


SJ mon 


400 




Stewart 


81 t . 


08 


Hopkl ns 



r974- 1 975~Ad.d 1 1 1 ons 



.Constructing a life philosophy 

Psychology" for you • ^ « . . 

Why we do. what we do: a lookt at psycRplogy 

AwarehesS and sensitivity , 

Games we a 11 p I ay ' 
,.,^So you' think' you 're ^ crazy, 
/^'Know your V.ee I i ngs 
" Wh'y did you do thgt 
^v^'* Conflict and reconciliation 

Values Americans I i'^e by 

The best little boy in the world 

The contemporary American family 

Maki ng the best of i t ^ 

Dropping In ^ ' ' ^ 

Va I ues c I ar i'f i cat i on 

Bridges not; walls; a book, about 

commun i cat i ons 

I "really want to feel good about 



■I n terpersona I 
myse I f 



J' 



301 .24 

301 .3 
'301 .4'l 
•?0K5 

331 . K 

33J.2 ^ 

327. 



Btrd ' , 

Cdmftioner 
K^l len ' 
Rest. ♦ 
Tiffany 
"Terk'el 
Re i schauer 



I i Ve 



w i t-h . too 



The crowding syndrome^: learning to 

much and^ too many ' ^ 

Th,e c I OS i ng' ci rc I e : nature, man and technology' 
The com i.ag :&ae of woman power 
The -f.uture of work ! * 
the unemp I oyed 
V/orkrng , 
Tow arc) the 2 1st century.: education 
w^r I d ^ ' 



r n a chang i ng 



Spec i f i c 
331.7 * Drier 



331 .7 
333.7023 
370. I I 
371 .42 
551 .5 
630.2 
641 .7023 
642.0^ 
647.(523 
700.23 



Lederer 
Ml Hard 

Ma r I an d 

Sp I a ver 

Berry 

Hou I i hen 
O^Conne I I 

Westbrook 

Witzky . 

Berger 



K 12 gui'de for- integrating- career 
into local curriculum 
The guide to^ career ♦Education 
Careers in envirdnmental protect! on 
Career education , - 

Nont rad i t i^o'na I careers for women 
Your future in meteorology" 
Jobs 'irf agribusiness 
Your future in the bakery industry 
Your future in restaurants and food 
Your career in hot els and mote I s 
Jobs i n- f i ne arts and humanities 



deve I opment 



se rv f ce 



» { 
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Consumer I sm 

381 .Raskins 

'38 I hTapgbod ' . 

381 Murifay " 

640.73 Rolsenbloom 



"The consumer movement 
The screwing of the average man 
Consur^pr i snv ' v 

Consu^fner complaint guide 1974 
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ADDENDUM GIOSSARY 
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MISCELLANEOUS ACTIVITIES 
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^ 1. Abilities - Actual power to perform acts, p1iyaical'or \nental, whether or . . 
the power is a ttained ^ training and/or education^ Ability implies that the^ 
ta^k can be performed now^. - - 

' 2. Adaptability - th? quality of being able to adjus.f one's self to changing 
♦expectations within an occupation. 

^ 3.. Adiilstment - The process of personal modification which one must accept at ^ 
part of the changing world, 

A. Aptitudes - The tendencies, capabilities, or potentials to Jeam or under- 
stand. * 

5. Attitudes - Relate to ter^flencies to accept or reject particular groups of 
individuals, sets of ideas, situation^ or values reflected in behavior. 

6. Avocational - An acitivty pursued in addition to one's work mainly for 
iks uS (hobby) . Any individual whose career provides him with ^a '^-"^^f ^^^f 
hood 2d sgme leisure time can find satisfaction through his avocation in areas 
of life other than his career. ^ , ^ ' 

7. Career A Th^ sequence of occupations, and/or jobs engaged in or occupied / 
throughout the iifetime of a person. . ^ ' ' . 

8 C»re er Development - A continuous, ^developmental process, • a sequece of choices . 
- . wkc h' ?om a pattern th roughout oneSs lifetime and which represent one's self 
concept r ^ . ^ 

i r.o.... n.v.1or>ment Process \U lifelong pi-oceqS which °^ 
experiences, decibns, aid interactions, and which, taketi cumulatively, results in 
?S Station of a' viable self concept and provides means throu^ which 
that self concept. can be implemented both vocationally and avocationally. . 

10. n»reer Education - Means of implementing and facilitating an individual's career 
development." ' > ' . v 

11. • O^rper Rlanning and Preparation - fes-(;ril>es the process whereby J" P«^son 

- examines his interests and abilities, i^ relatioft to car^ As decisions are 
ma^wiJhS his chosen career field,, he mu^ fulfill certaik education adn train- 
ing requireJttents. - / " ' .* / 

12. Chain of Command - Order of authority with respect to job positions. 

- 13; Community - Body of individuals organized into a unit linked by commpfi in- 

terests--( society at lai'ge-people ii^ general.) 

XU. Concepts - Major ideas', thoughts -or notions identified as essential to the 
/. career development process. ^ 



15. Conditions - Cir^vmstaxices which exist as a result of midifyint factors (for 
example: the 'unemployment rate and its relationship to government -spendind, ) 

• 16. Decision Making - Determination arrived at after -ijonsideration. 

Decision Making Process - Act of deciding upon an <)ccupational course of action 
in- a syatemat ic vay:^ - ^ 

1^ 'hSjuLu - "Dictionar y of Occupational Titles" - Comprfl hensive occupationa l - - ^ 
irifoniratign resource publishe'd by the U.S. Government,. 



Dignity and Worth - Degree of esteem (intrinsic worth) and relative values 
of a person related to moral intellectual and personal values. ! 

20* Economic Structure - The arrangement of the economic componeixts making up the 
free enterprise system (income earner, producer, consumer) • 

21* Educational Preparation - An educational process whereby a person meets, 
certain competency requirements in order to enter and -r^in and .adyance in a 
certain occupation. 

22. Bnployabilitv ^ Being able to secure and maintain employment through proper 
training and the exercising of gpod work habits.- ; 

23. janployment Trends - General direction, development and movement of jobs which 
includes: (1) Whether workers are currently in demand} (2) Whether employment is 
expected to increase or decrease; (3) What the main factors, are which can influence 
the growth and decline of the occupation. 

2A. Entry Level - The first job one assumes in an occupational area. 

25. Environment - The surrounding conditions, influences or forces that influence , 
or modify the career development process. / 

26. Evaluation Procedures - Those procedures designed to test the effectiveness 
of learning activities and objectives.- ^ . ' . / 

27. Extrinsic - The easily identifiable and extraneous features of occupations./ 

^ , / 

23. Financial Aids - Monetary; assistance which enable one to meet necessary 
occupational training and/or educa-y.onal requirements. 

29. Frame of Reference - Viewing a particular item from a personal point of \d0w. 

30* General Education - Often referred to as a liberal educ^ation. , It' is training 
of a broad academic nature which does not have a particular occupational objective. 

31* Horizontal Mobility - Movement of an individual from one position to. another 
within the same strata, (e.g. mason-painter). ' * / 

32. Individual Potential - Describes the capacity of the individual for/ changing 
and/or developing into a state of self fulfillment. ' 7 & & 

A 1 / • 
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33. Industry - A group of productive, profit makiiig enterprises that have a 
similar technolbgical structure for production and that produce or supply 
technically substitutihle goods, services, and sotirces of income. 

34,. Institutions - The sum total of the patterns, relations process, and materials 
instruments built up around major human activities^ ^They regulate and standardize 
the behavior of employees. 



35, Interdependency - Mutual dependence on one afaother^ 



vn 



^ork 
and 



T- - - - ' .: — — .^^^ — , — ^, — . . ^ 1^: — : " — — ■ 

36. Interests - Through the study of self and occupations with in the work world, 
one expresses a preference for an occupational field. One^s interest changes 

as he is exposed to new experiences that lead him to new interest areas. 

37. Interplay - Mutual action or influence - describes a reciprocal relationship. 

38. Intrinsic - The internalized or inner values of an occupation which take -on 
a personal significance. 

39. Job - Employment undertaken for renumeration involving specific duties. 

^0. Job Description - Descriptive statement of ficcount giving properties of a. 
particular job. . ' { ■ ^ ' 

41. Job Families - Describes jobs which are related through similarity 
performed; tools, equipment and materials used; knowledge needed; and mer 
physical characteristics required of workers. 

4.2. Job Family - iinployment related through common enterprise, (exa^lef food 
services) • * // . 

4.3. Job Requirements - Specifics needed to satisfy a particular 

44,. Job Level - Position of a specific job based on atchieVeme^, importance and 
value. • / ^ 

4.5. beaming Activities - Those teaching strategies ident^ied to implement 
topical areas. " ' / ^ 

4.6. Learning Outxsomes - Those achieved knowledges obtained. 

l^. Leisure Time - Free time after the practioal necessities of life have been 
attended to, an increasing commodity irt our society/dtie to technology. It is that 
time which may be filled with activity which has it^ reward in doin'g rather than 
in the end product^. 

48. Life Style An individual.' q way <5f life 'determined by attitudi^s and values 
expressed in a self . consistent^ manner. 



area of work. 



^9. Objectives - The te|ehifig vehicle usedy 
' expressed career developmefftTliohcep^^ ' 



develop an* understanding of an 



^ / 
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Occupation - Work activity in various job settings in vhich people engage* 
n a group of sindlar tasks organized in similsr ways. It occupies the worker 
for a period of time but does not require single minded coxmoitment. It requires j 
differentiated training but may involve considerable retraining, 

51. Occupatiohal Clusters - Describes occupations which are related and grouped,, 
according to '. typiB of work, .skill of worker^ and place t^he re work is^-carr^d on* 

52> Occupational Expectations - R ewards and satisfactions which a person antic-/ 
ipated fro9 an occupational clioice which must be considered in relation to aelfT^ 

53.^ Occupational Fields - Areas of vocations in society. ^ ' 

54.. Occupational Information - Valid and usable data about occupations, in- 
cluding duties, requirements for entrance, conditions of work, rewards 
offered, advancement j>attetn, existing and predicted supply of and demand for 
workers, and sources tqr fui^ther information, 

55. Occupatjpan Level - Position of an area of work based on achievement, im- 
portance and value, 

56. Personal Attributes - Intrinsic qualities of an individual which he must 
consider in relation to his cAoice of job andy^r occqpat^n^^ 

57. Personal' Needs - Reflating to a particular person in a private mannqr— 
must be met throu^ his occupational choice. . | ! 

$ 

58. Phase A stage or interval in a development or cycle. 

59. Professional Occupations - Occupations characterized hy social power, status 
and a hi^ degree 'of technical skill entailing specialized preparation. ' * » 
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60. " Psychological Pemands - Gon^onents related to mind and emotions. 

) . , ; ' . • . 

61. Relevance' - The identifieartion of occupational elements which must be 
pertinent^ appropriate, or applicable to the individual. 

. ' ' * ^ . ' ^1 • . 

62. Self - The entire^ jnake-up of, the individual, emphasizing the relationship batmen 
the individual's changing perceptions of himself and, a meaning!ful career choice!'. 

• * , ' " ' * 

63. Self Appraisal* - fa evaluate ^pne's eelf wiih respect to one's attitude's, ' , 
. values, etc.. so that a reajListi^j decision and choice ftan be made. ^ 

64. Sequential - Used, to describe the continuous and consecutive phaseg of tjj'e, 
pareqr development process.'.* 

, 65. Se^ce Occupations - Work vhich meets ,the needs of the ^public 

' ^ - ^. ' .* ' 

66. Significant Adtilts ^ People who through effeptive interpersonal relationshipk 
influce sthe o'areer choicVbf bthera*. ; < • i ^ 

67. -SkillB w The, ability of an individual, to use one^s knowledge effectively in ' 
the execution of woz?k* performande;^ A* developed aptitude. 
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~ Social Needs^ j^ lleeds of society vhich are met through people working in 

occupation necesi^ary for the^ sustinence of that society, 

69. Specialization - Quality or state of being specialized for use of employment 
in special line of work. 

—70. Stage - Period or stpe in a process, activity or development* ^ 

71. Technical Occupations - Occupations related to specific mechanical and 

"^S Ciemif rc^ toiOWl^ageV ^" ^ ' - -7r-zr,-~~ ^^-^^ : - - 

72* Technology - Application of scientific 'principles to industry* 

73. Topic- Specific teaching content vhich enables the implementation of stated 
objectives. 

7it. Values - Standard of judgment accepted by persons, groups or institutions, 
stemming from and conditioned by their societal contacts. 

75. Vertical Mobility - Movement betveen jobs considered to have different status. 

76. Vocation - Implies a dedication or long -^rra commitment vith a high level or 
• requirements, rewards and expectations. « . « 

i 77. Vocational Guidance - An "individualized" aspect of the educational program 
^ vhich is designed to enable each student to. reach his bull potential in the ^rea 
of career development* ^ ^ 

c 

78. Work - Fulfillment of job dutues, expectations for vhich one has been emr 
^5 ployed in order to proved a "purposefui" me^ns of .livelihood. ^ 

^ ^ ^ 

79. Work World - The breadth of career opportunitiels, and the unique aspects of 
occupations in relationship to an individual preparing to make a career decision. 
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JOB APPLICATION FORM 



Name j ; Grade 

Check one Common Supervisor - Hour 



Book Store. Cleric Hour 



Janitorial ^Helper ^ - Hour 

Physical Education Aide Hour 

Library Aide ' ^ Hour 

.Teacher. 

Teacher Aide ( ) Hour 

Office Aide Hour 

Dishwasher « Hour 

Table Attendant Hour 

Other Hour' 



Give vhat qualifications you have that meike you feel that you vill be successful 
at the job you are applying for. 



In 25 words or less tell why you want this job. 



Obtain references from 3 teachers. 

1. 

2. 

3- 



^ V ; < V \ 



For The Resource Person 



Thank you very niuch -for your willingness to participate in our program. 
Without your cooperation this phase of our program could not exist. 
^ The objective of these sessions is not to get students to make career 
choices, but rather to help elementary students realise that everyone works, that 
all useful york is honor a ble. We hope to ac quaint them with the wide variety of 
"occupations t^a^ §ast"^^tliere are? mRhy"€Fiifiga to hft hftaldft s novfeyaY "fl^^Q^ft^j 
nurses, and teachers) and make their present schooling more relevant to their 
^ture. ^ ^ . ' ' ^ ' 

Your company or business may have some materials they would furnish for 
, you to bring along, perhaps some pamplets. You mi^t check with your public 
relations office. Please bring your tools or whatever you worlc with. Certainly, 
if you wear a uniform or special clothing of any kind (welding hood?), bring or 
wear it if you can. Here are the kinds of things. ve would like to hear about: 

— Whatsis your job title or, description? , ; - ^ 

— Briefly describe what you do. . . - , \ * 

—What aptitudes^ or skills are important for your job? 
• — Do you have to deal with the public? If so^' what? Would you care to 
comment on this? 

— If you are separated from people most of the tim^^ working with, tilings, 
how do you feel about that?' Do you perfer not having to Seal vit?j the 
public or fellow workers? ^ - V* • • • - - 

— ^What do you consider that best points of your job? the worst?- 
— Is your job personally rev»arding and fulfilling? Do you .enjoy ^ going , to , 
work? Do you recommed It as one of th^ alternatives stu<JeAts ^ould 
consider? 

— You may want to touch- upon- the financial e^spect. Do. you. consider t\\e pliy 

* to be adequate, very good, unsatisfactory? ' * /' ^ r 

— ^What is the outlook? ,^Will this type of employment exist when these students 

enter the world of^'work? • -i'-'* ^ ' , . '^^ . • V 

— Wfi^t' changes in e^iuipmenji, automation, personnel, training requirements have 
; you experienced iti the timjs you have b^een ixjL this fieldV- ^ . 
—What training is required? (High scho61? Trade School?. College? » ' 

• ^Apprenticeship? Graduate degrees?^ ^ . 

' — Ifli the'fi^ld difficult ta enter? (Upion membership, professional school , 
^ enirance (Quotas, etc.-) ' ^ ^ , • \ 

^-How does this type of CQi^eer relate to what these students 'do nov in 

'sphool? ^ u ^ ' " ' ' / . ' 

— ^^Geineral information on working ^cond4;biohs, bpsjses,. ''emplo^ees^ etc. 

Th'^se are^ just suggested topics.*-" ♦Keep in mind %he"* ages of ^the children to . 
whom yo^.will bo talking. ' You may want to delete sorae^arQas or add Bqme of your 



Intervieving: A Basic Instrument of Inquiry 



For the Teacher: 



%1. As you begin to use your guide, there vill be many opportunities to • 

bring in parents and resoiirce poeple* In-order to fully utilize their 

occupational preseiytations^ -ve„ suggest, not_ojily_Jieacher,prep^,atiQn> bUt _ 

— teache r - c la s s p re p ar at ion* — •inttMrvieving Skills can be practiced to enhance 
information given by t ^e resour ce person* _ 



2. Perhaps the most obvious skill involved in interviewing is asking 

appropriate questions* TJie following list can be used .with your class', to ' 
• get them, started with , this important tool of communication* , * *- n 

"^3** Questions^ Stimulate Interaction , . 

1. VJh^t do you do .on the job? (Chilcjren are interested in. how sHcool- 
^ taught skills fit iA vrth real work#X ■ 

2. Why did you take this job?- :Pid others agree with your ..thiiAing?. 

3*. What . tools da" you use? la there^.a special vf^y of talking about your 
work?" ^ - * ./.^ ' . 

/i^.. Was thisr your first jp.b, choice? How many times did yoU change your -mind 
^ about what you wanted' to be before. »you went to work? -Why? 
" JT' What part of ' your . jt>trn 3u you H k^.be^st? Why?.- 'What part of;.it do you 
' 'wish you di'dn^t ha>e tp do.? Why?' "'V;"; ^'^ . ' 

6* Who, depends upoYi ypur^worjc? Upon whom do! -depend for jraur work? 
, 7*^ What, experiences and teainitrg.^p thi*6^ job mi*^t prepare you for some ' 
** ' other, .kinds of jobs should, you Bvei^- want to, change* \ . ' , ,^ . 
, . 8* . How does your job affefct yoipr' •jfex^onal life? Do you have to wQrk\ 
,l^i^ights? Are you tired when ypu get I^oijia? * *Do you have noise ^during* the day 
^ so that you need qi4et at iio^e at' night? Dp you have a job w|ietr.e y9u/have 
.to |5e nd^ce'tp peopl^ all day - even- people who jave crabby ^nd 1,11- , 
"mannereji? / • ' ^ ' '' \ -'-z^^, ^ , ' " ; ^ 

• -9:. ' What inventions ^ouXd-^ put you - out of ^^^^ 
10* .-Are pedple "with Jrour kinds of skillsr usuaJly needed - 6ven vhen btisiness 
may be bad? Is your ybrk' atj/all seaspnal? Where cdiald you work in this 
occupation? Is,3^bw1|Lnd of \^ork IjLi^^ * ^ 

. X^4j^ What, kind of. educatidEi is necessiiiy for^th^s kind of wbrk? ^ . , ^. 
, 12* ^Aboui' how much TuoHey .ban a person earn in. this kind of work? Is'th^i*®' ' , 
' ; a chance of , getting B ^pt Qf money all at oncB^'. Of losing a Ipt of money . , 
, , quickly? ' / . . .1. / . ' ' • - ' ' ^-'^ 

\ X3. When daes yoitjr boss compliment you? (or when do you con^ll^nent your 
','emplpyees?) Whett are, pepp • , . ; • / \. " . ' 

iU^ .is there anything- we shpuld have asked? Tf/iiat would you like to ask4is? 

Af' '> jlf these typps of questions are. discus^e^ beforehand, we hope the student 
. cp£ then bfegin .to ask {Jertinent question^ dtiring the questioji-answ'er peri^od 
usually follPwing a- resource' person W pl^eseriij^tionv v " . 

I . ' ^ ^ . ♦ . r / * 

5* ... ,Otfeer suggested activities: .Tapes of children interviewing each other 
ar^iaaay to make* and a|low. for healthy critim of learning liSerformances* 
Dittoed ,0h<B0ts. of .questions wirth spaces .for responsep' also off e? 'tangible 
euptjoarts* Stick puppets can be .ug.ed for tole-playj^pg pra^ctice* At the 



tiine^of the intervi^ew be alert to step in and help facilitate communication 
if .you* see ejLther the stude.nt or resource person is not imderstanding what, 
the other has saild> * \ ' - * . . ' - / 

If you explain the reasons -behind children's questions, resource people 
and student will sketch laore appropriate pic'tuifes in .their minds. * ' 

Teaching children tp inqui re from adiLlts in your community Buildfi a 
firm place,' for career education to begin. Children vill be. more ready to 
-ielate school studies to life-centered activities and viljj; be mor^^ prepared 
to'^ke appropriate choipes for developing lives-to-be. / - 
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OBSTACLE GAME 



The facilitator s'ets up obstacles in varioixs places around a room. The 
people go around in pairs. The obstacles are role playing situations that 
actually occur in a school setting^^ ,^Two people fist fighting on the playground; 

two ftiends vhb ju?t (^uarrell^d, ^tci The' obs tacles ai^ to deal with emot ions., 

They are to "^c^^^^ p1 , fly orit thft "¥i t u ^t j.o n. 5 o7 a s t o get "th e f ee ling s involv o d f— 
To go past this obstacle they must jdeacribe how they feel and how they would . 
-Balve-i^hB--pre*i:cata^ntT^~Thel)a^^ until they reach the end Obstacle ~~ 

and then discussion follow. 

^ *• 

* To correlate with ^school subjects, the obstacles could be role playing 
situations involving qivil war experi'ence, Ibeing a slave running awary, being 
hunted, etc.) 

Then relate to today be letting experience actual ghetto situations, (Woman, 
non-high school graduate, unmarried with child, looking for job. Pay must be 
high enough to afford babysitter— Mean employer, feelings, she is unqualified.) 



SITUATION GAME 

This group actiqn works best when the groups is homogenious* The facilitator 
gives situations to the group and asks members to respond on how they would feel 
in that situation. Interaction on a member *s response should be encouraged. 

Examples: 

1. "You have just dropped your lunch tray in the cafeteria. , How^ do you feel?" 

2. "Your parents hdve left you alone for the weekend and given strict orders 

not to have friends over. Your friends want a party*" 
3* "It's the first warm, day. Everyone is' talking about skipping. How do you 
feel?" • V 

Other suggestions for situations; 

1. Cheating - ^ - 

Stealing 
3»v Beer Parties 

Friendships ^ 
5 if Parental Relations ^ / 

.6^' Rumors ^ 

7." Cliques : ^ I ' 
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SWEAT SHIRT LABEL 



Ask the group to close their eyes. Then ask them to imagine they have on~a 
sweat shirt and can put any symbol or label they vant on it# At the end of 
thirty seconds, everyone must say what they want on their shirt* Then other 
people can respond to other people's labels by asking questions or reacting* The 
facilitator can also lead in the discussion of wha-J; the label means to the person 
If the facilitator wishes a more specific' direction like an aspiration, personal 
-characteri stic or ^aelin ^-th^ 4i recti^n& given by th^ fia^il it&tQr ^an fin 
structured* 



ADJECTIVES OF SELF DESCRIPTION 

List five adjectives that describe yourself. Than hand the paper back to 
the, facilitator. The facilitator reads the adjectives and has the group members 
guess who the adjectives describe. After guessing, have them talk about the 
adjectives and its relationship to this person • 
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. QUESTION GREQyETfTLY ASKED DURING TIffi' EMPLOYMENT INTERVI-" 

Item.l . ' . », , 'As Reported 92 Companies Sve^pyed by 

t' Frank S. Endicott, .Director c|fjE'lacement, 
Northwestern University 



1. iJhat are you r f utur e voca Alojxal. plans_?__, 

2» In what school activities have you partlcipat 
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^3. 

A. 

5. 

6. 

7. 

8. 

9. 
10. 
11. 

13. 

U. 

15. 

Ii6. 

17. 

18. 

19. 

20.- 

21. 

22.. 

2^. 

24. 

25. 

26. 
27. 
28. 
29. 
30. 
31. 
32. 
33. 
3-4. 
35. 

36. 
37. 
38. 

39. 
AO. 

a.' 

42. 



the most? 

How do you spend your spare time? What are your hot^; 
In vhat type of position are you most interested? Mf'^^ 
Why dq^ you think you i^ght like to work for our Co^'aj^? 






.,^m? How? 

i 

'0 training? 

s'el that you will be success- 



What jobs have you held? How were they obtained aj^„?piy did you leave? 
What courses did-you like best? Least? Why? 
Why did you choose your particular field of worj 
What percentage of your college expenses did 
How did you spend your vacatipns whilq in sch^i 
What do you know' about our company? 
Do you ^f eel that you have received a good g( 
^What qualifications do you have that make yj 
"ful in your field? 

What extracurricular offices have you hel(^^'i^^ 
What are your ideas on salary? 
How so you feel about your family? 
Hoy interested are you in sports? 

If you were starting college all over .a^ain, what courses wotild you take? 
Can you forget your education and ataigt from scratch? 
Do you prefer 'any specific geographic location? Why? 
Do you have a girl? Is it^serioue? ^ 
How much money do you hope to earn aSi ^ge 30? 35? 
Why did you decide to go to this par||.ctalar school? 

How did you rank in* your graduating ^ass in high school? Where will you 
probably rank in college? ^ 

Do you think that your extracurriculaj^activities were worth th§ time you 
devoted to them? Why? j^'. 

What do you think determines a man*s p^ji^^lgress in a good company? . . 

What personal charaeteristics are nece&ftary for success in yotir chosen field? 

Why do you think you would like this p^i^^icular type of job? 

What is your father *s .occupation? 

*Tell me about your home life during the.^iaime you were growing up? 

Are you looking for a permanent or tempc^^iy job? ' ^ 

Do you prefer working ^ith others or l:^*TOip:self 

Mho are your best friends? ^ ^ 

What kind of boss do you prefer? * 

Are you primarily interested in making, money or do you f^el that service to 
your fellow men is a satisfactory accompl^hment? . 
Can you take instructions without feeling lipset? 
Tell me a ptoryj 

Do you live with your parents^ V^ch of yot& parents has^ftad the most profound 

injdiienc6. on you? %^ \ 

How did previous employers treat you? ^ 

What have you learned from some of the jobs have- held? 

Can you get recommendations from, previous emp^iof^ers? 

What interests you about our product or servia6? 
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Ji3. Vhat was your record in military servlc,e2 - ' ' . * 

jU.' Have you ever changed your major field of interest while in college? Why? 

When did you choose your college major?, -A 
U6. How do your college grade after military Service compare with those 

'previously earned? . ' ^ • * ^ 

A7. Do you feel you have done the best scholastic work of which you ^ire capable? 
^v^Hov^ did"yoU"Ka'pp'en to gb to college? 




~~/^ iftjat- da yoa jcnow about ^opportunities in the field in which you are trained? 

~^~^Oi^-How~iong~doryou"Bxpec1r'to work? ~ — — "~ ^ — 

51 • Have you ever had any difficulty getting along with fellow students arid 
facsulty? '' 

52* Which of your college years was thfe most difficult? 

53»' What is the source of yotir spending money? ^ ^ 

IT 54.» Do you own any life insurance? • 

55» Have you saved any money? 

. $6* Do ybu have any debts? 

^ 57# How old were you when you became self-supporting? ■ ♦ ' 

58» Do you attend fchurch? 

59 • Did you enjoy your four years' at this university? ^ ^ 

60 • Do you. like routine work? 

61. Do you like regular hours? 

62. What size city do you prefer? 
' 63* When did you first contribute to family income? 

6il# What is your major weakness? 

65 • Define cooperation^ I n 

66* Will yoli fight to get ahead? 

^ 67# Do you demand attention? 

68. Do you have an analytical hiind? 

69 • Are you eager to please? ^ ' ^ < ^ 

70. What do you do to keep in good physical condition? 

71. How .do you'usually spend Sunday? * ^, 

72. H^ you had any serious illness or injury? 
73* Are you willing to ge where the company sends you? . / 
74-. What job in our compnay would you choose if you were entirely free to do so? 
75* is it an effof*t for you to be toferant of persons with a background and 

interests different from your own? 

76. . What types of books have you read? , • 

77. Have you plan^' for graduate work? i ^ 

78. What types of people seem to "rub you the wrong way"? . 
79 • Do you enjoy sports as a pi^rticipant? As an observer? 

80. Have you ever tutored an underclassman? ^ . , ^ 

81. What jobs have you enjoyed the most? The Least? Why? 

82. What are your own special abilities? 
83* What job in our Company ^o you want to work toward? 

Would you prefer a large or a small comp'any? 

85. What is your idea of how industry operates today? 

86. Do you like to travel? 

87. How* about overtime work? ^ 

88. What kind of work interest you? ' / r * ^ ' 
89 • What are the disadvantages of your chosen field? 

90. D6 you think that grades shoiild be considered by '*empl dyers? Why or why not? 

91. Are you interested in researdh? 

92. If married, hbw often do you entertain at home? 
93* To what extent do you use, liquor? 

^ 9A. What have you done which shows initiative and willingness to w«rk?- 

ERIC • ^ ^^^^ , 




Item 2 



•NEGATIVE FACTORS 'EVALUATED DURING THE EMPLOYMENT INTERVIEW 
AND WHICH FREQUENTLY LEAD TO REJECTION *0F THE APPLICANT 
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As Reported by 153 Companies Surveyed by 
Frank S. Endicott, Director of Placement, 
Northwestern University 
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lu Poor pers.onaV appearance. 34. 
\ . zL Overbearing— overaggressiv^^^' 35. 
conceitied "superiority complex"r 36. 
. "know-it-alV • 37. 

3. ^ Inability»;to express himself ' 38. 
^ clearly--poor voice, diction, 39. 

, 'grammar 40. 

4. Lack of planning for career— 41. 
no purpose and goals 42. 

5. -Lackf of interest and enthusiasm-.- 43. 

passive, indifferent 
'^e. Lack of confidence and poise— 44i 
nervousness— ilV-at-ease 45*. 

7. Failure to participate in acti^^ities 

8. Overemphaf^is on money-- interest .46. 
only in best dollar offer " 47. 

9. Poor scholastic 'record— just got by 

10. Unwilling to start at the bottom— ^ 48. 
expects too much too soon 49. 

11. Makes excuses-^^^evasiveness— hedges 50. 
on unfavorable factors in record 

12. Lack of maturity 

13. l^ack of tact. 

14. Lack of courtesy— ill mannered 

15. Condemnation of past enlployers 
. 16. Lack of social understanding 

17. Marked dislike for school work . 
»18. Lack of vitality 

19. Fails to look interviewer in the 
eye 

20. .Limp, fish hand-shake 
21.. Indeci-sion 

22. Loafs during- vacations— lakeside 

' . pleasure ' / . - 7. 

23. Unhappy married life 

24. Friction with parents - 8. 

25. Sloppy application blank. 

26. Merely shopping around 

27. Wants job only for short time 

28. little sense of humor 9. 

29. Lack of knowledge of fielji of 
special i2;ation ^^..^ - . * • 

3Q» Parents make decisicfftTfor.him ID. 
31. No interest in convpany or in 
industry 

- 32. Em^Dhasis on whom he knows 
33, Otjwillingness to go where we 
serrd him^ • 



Cynical 

Low moral standards 
Laxy 

Intolerant— strong prejudices 

Narrow interests 

Spends much t4me in movies 

Poor handling of personal finances 

No interest in community activ4-ties 

Inability to take criticism-^ 

Lack of appreciation of Jhe value 

of experience 

Radical ideas 

Lateto interview without good 
reason 

Never heard of company 

Failure to express appreciation 

for interviewer's time 

Asks no^questions about the job 

High pressure type 

Indefinite response to questions 



Traits That .Turn People Off 



T. 

2., 



4. 

5y 
6. 



A compulsion to sh6w off knowledge 
Exaggerates to the point that* it's the" 
next thing to lying - 
Moodiness. Friendly one day, • 
unfriendly the next 
Bossiness. Must run everything ' 
Not reliable. Word is no good 
Chronic comp^ainer. Negative 
attitude "about many things. _ 

Nosy. Asks lots of (questions ^ 

that are' none of her business 
Gossipy. KH^Ows everything about 
everybody and tells it. Makes 
you wonder what she is saying 
about you. 

Says things in anger then tries tp, 
smooth it over by buying^a little ' ^ 
gift; 

Always fishing for compliments l^ut 
never giv£s arty. 
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Item 3 

GROUP 



NAME 



WHAT*S THE OCCUPATION ALL ABOUT 

!• Name of the occupation ^_ 

2. "What does the worker actually do? 



3, What special tool s^ or equipment are used in this job? 



4. What education or training is required of a beginning worker in this occupation? 

a. fligh School Completion d. ^Specialized Schooling ^ 

b. ^Some College Training ''^-^^ Apprenticeship 

c. College Degree f . Other^ [ 

5y Personal qualitifcations^other than educa^'onal are required? 

REQUIRED, ^ DO I QgALITY? • 



• 

a. Physical strength 


Much 


Some 


Little 


Much 


Some . 


Little/ 


t. Good eyesight 














c. Good hearing 














d. Eye-hand coordination 














c. Ability to stand for a 
lor^g time 














f. Speaking ability 














g. Writing ability 














h. Numeclcal' ability 














!• Mechanical ability. 








f 






j. Manual dexterity 
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k. Drawing and/or blue pring 
reading aptitide 














1. Organizational ability 














m. Neatness and accuracy ■ 














n." Ability to work with others 














0. Ability to accept direction 















is. What interests should a worker in this occupation have? 

INTEREST IN .... REQUIRED DO I QUALITY? 

t 



a. Mechanical things, tools 


Much 


Some 


Little 


Much 


Some 


Little 


b. Working with data, numbers 














c. Solving problems 














d. Working with people' 














e. Dealing with peopje 














f. Organizating and planning 















7, Working Conditions 

Yes No Sometimes 

a. Noisy and/or dirty surroundings _ 

b. Is the work hazardous? ^ 

c Is this work seasonal or dependent 

on weather conditions? ^ 

d. Is this a repetitive operation? . . ' 

e. Work is done:_ mainly alone Mainly with a group i 

f. Job location: ^locally o ther parts of. country b oth ^ 

g. Where is work done: ^indoors ^outdoors both, at ^times^ 

8, Is a special mode of dress or appearance required? Yes_ No 

If yes, what is required? . ^ 

9, Earnings * * ^ , - ' 

a. Wages approximatel $ ' per (hour, week, monthly year 

b. How many hours per week? 

30. Opportunities ' Good • Fair Poor 

a. ' Opportunity for advancement 

b. Job availability now ^ ' 

' c. Future employment opportunities ^ 

d. Job security ^ 

11. What 9re some occupations related to this one: ' \ ' ' 



« ^ . . 

i 

12. What do you see as the main advantages and disadvantages of this kind 
of work? 

Advantages Disadvantages 



13. Does this occupation appeal to you? Why? 



r 



/■•;■■ 



I 

I* 
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CHECK LIST .OF 'toE CARDS * 
{Plac6U)n 3".x.5'' Cards)/' 



Edycaiion 
2, Money ^ ^ ' 

3*. Status / ' - . 

4.;'/ Religion 

Hea.Uh 

fe; Leisure Time Activities 

7. Job Satisfaction 

8, Security 



9. Happiness 
lOi Home and Family 



O 
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Item 5 ' . . . ^ * . 

• ' / . LOST ON m'MOQN; ^ 



Your spaceship hgs jjust crash-landed on the moon/ You were scheduled 
to rendezvous with a nfother ship 200 miles, away on the lighted surface of the 
inoon, but the-rough landing has rui'ried your shifJ and destroyed all the 
equipment on board, except for the fifteen items below. 

Yoar crew'^s 'iur.vivial depends on reaching thfe mother ship, so you must 
;(Hioose the most criticgiritems of thejr importandfe for survivial. Place 
number one^by the most, jmportant jtan', niimber two by the second rno'st 
.important, and sa pn through number. ^I'fteen^ the leasjfc important* 

. Bx)X- of matches < 



_^OQd concentrate 

_ Fifty feet of nylon rope 

^ Parachute silk 

_ Solar-powered portable heating unit 

Two .45-caliber pistols 
/One case of dehydrated milk ^ • 

Two 100 pound tanks of oxygen 
_ Steller map {of the moon's constellation) 
_ Self inflating life raft 

Magnetic compass • * • 

\ Five gallons of water 

Signal flares 

l^irst aid kit containing injection needles 
Solar powered FM Receiver-transmitter 
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Item 6 

> • SELF-RATING CHART 



Read carefully the statements below, compare yourself with the standards given 
and place in each square the number that describes you best. . - » 

1. Always 2. Usually 3. Generally ^ 4^ Sometimes ' 5. Seldom *^ 

Responsibility - ' ^ 

' Am I on time to class and with my work? 

Do I behay* myself in classroom during teacher's absence? 

Do I bring my materials to class everyday? 



Must I be spoken to individually because* I have not listened to 
class" directions? 

Was I willing to accept a class office? ; 
Do I take part in class discussion? 



Inquiring Mind » 

• Do I read the directions before asking questions 

Do I do more work than is required? 
^ ^ library rteguVarly?. 

— Do I bring things relateg'to the classwork to class? 

Social Concern- . 

Do I think of how my actions and speech will affect others before I 

act or speak? 

Dp I keep order in my section of the room by behaving myself? 



Am I courteous to my fellow students and the teacher? 
Do r show an active interest in every class activity? 



Work Habits 



Do I do only my own work, without til king? / 

Am I ready to staK working as. ..soon as I enter the room? 

* 

-Do I listen and follow directions? 

Do I work until the job is finished? r 
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Item 7 

CHARACTERISTICS OF AHRACTIVE PERSONALITY AND HOW TO DEVELOP THEM 



Personality 

A. Those things about a person which make him different from 
another person. 

B. Has to do with those qualities of being a person rather than a 
thing. 



Characteristics 

1. Attractive Appearance 



2. Good Posture 



3. Good Manners 



4* Correct Speech 



5. Self Confidence of 
Perseverence , 



How to Develop It 

1. Keep yourself clean 

2. Dress neatly and suitable 

3. Avoid guady or clashing color in dress 

4. Avoid flashy or freak styles 

5. Use a deodorant 

6. Find suitable hair style 

7. Keep nails well groomed • 

1. Head up 

2. Shoulders back 

3. Free swinging style of waiting 
A. Deep breathing 

5. Systematic exercise 

6. Correct sitting posture 

1. Proper table manners 

2. Courtesy /to others 

3. Consideration for others 

4. Respect for the rights of others 

5. Avoid talking about others 

1. Avoid profanity 

2. Use good grammar 

3. Pronounce words properly 

4. Speak distinctlu * 

5. Avoid slang 

6. Use words correctly r 

1. Ability to stick to it 

2. Become a good v/orkman 

3. See a job through 

4. Mingle with people 

5. Be, think, and talk success 

6. Practice intelligent conversation 

7. Seek acquaintances of those above you 

8. Don's boast or talk loudly 

9. Do not venture opinions about things you 
do not understand 

10. Have a bank account 
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Item 8 • 

^ PERSONALITY CHARACTERISTICS 

Rate yourself in the following areas: . 



Excellent Good 



Fair Poox 



1. Courtesy and good manners 

2. f^eatness and cleanliness 

3. Cooperativeness 

4. Cheerfulness ' : 

5. Mix well with a group , 
' 6. Honesty 

7. Even tempered 

8. Dependable 

9. Good listener 

10. Unselfish attitude 

.11. Posture 

12. Health 

13. Loyal to friends 

14. Sportsmanship 

15; Ability to get along with others 

16. A sense of humor 

17. Ability to adjust to new people and 
new situations 

18. Broad-mindedness 
19/ Generosity 

20. Ambition to succeed 
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m 9 ' ■ • V • 

§ELF-APPRAISAL CHECK LIST 



Consider the words in this list and clieck 1iow often you .tMnk they ' ' 
describe you as you are: * 4^^ 

Always Usually \ Sotjietitive's . Never 



4:. 



1 . Honest , . : - ■- . ' ' 

2. Happy . ; '-, ' '• > .» ' , • • 

3. Fiendly ~ . 

. 4-. b/i . • • — r ■ - — '— ■ * ■' • ' ■ 

5. Serious * , , ' 7 

'6^. ^elf -confident ^ ' . • ^ " 

7; .Sensitive . ' — '"'""^ — ' 

8. Jealous ' ^ — ^ 

9. Popular ■ ' ^ - "-^ 

19. Shy ' ; \ ' — — 

11., Clumsy ' ~" — ^ 

12C Show-off.. — . ' '. ^ ZZZZ " 

13. Afraid. ^ . - . - ' ^ — 

14. Kirwh-. ' . \ , . 

15. Respectful ^ ' - — ^ ^ 

16. ^ Mddest . , ^' ^ it- 

17. Prqud ' ~ 

18. laiy : - ' ' 

19. Neat. i ^ ^ > ' — ~ 

'20. Prompt ^ ~ ^ 

21. Thrifty / ' — 

22. Sal f-6dn trolled ^ ZZZZ Z~^i~ 

23. Accurate - . " - ^ 

24. ^ Dependable ' _2 ZZZZZI ^' ^ 

25. Angry - 7 ;— 

26. Moody' ZZZZ ZZZZ' — ' — ~ ^ — 
27. . Considerate 2ZZZZ ■ 

28. Open-minded ^ r f """" — 

29. Unreasonable - -\ ^ ' ^ — ^ ^ 

^30. Alert ZZZZ ' ' 

31. Demanding ... ^/ - 

32. Industrious- - * ^ ~ 

33.. Reliable . < IZZZZ ^ ~ ' 

34. Courteous ' ^ ^ ' 

35. A Leader ^ - . ^ > — ~ 

36. Cooperative /* / ' ^ y 

37. A follower ^ — ^ 



' ' ;>ERSONALITY CHECK LIST ' ' . • . • ' . 

» < 

Never Sometimes Usually Always / 

1. I control my tepiper. . . ^ — ; — 

2. I study hard. • 

'3: I am friendly with others. . ■ — • 

4. I stand up for what I think is right. ^ _ _ . 

5. I talk about others. ■ '■ — — 



6. I do things quickly. 

7. I make ffiends easily. 

8. I force my opinions on others. 

9. I am good at sports. 

10. I can take orders. 

11. I make excuses for my mistakes. 

12. I accept responsibility. 

* • , 

13. I make good grades. 

14. I am a "good sport" 

15. I redd a lot, , ' ■• . 

16. I complete. things t start to do. 

17. I get dijcouraged easily^.. 

18. My feeling^ are hurt easily^*.. 

19. I like to do new things.- 

20. I laugh at my own 'mistakes. 
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Item n ' ; • ■ . ' ' ' ' 

'■ * , ' / 

HOU. DO. VOU GET 'along WIt'K OTHE'RS? 



Yes ' ' NO 



• 1. Do I .get al6ng .(fliite well, with m^st V. 

people? .. . ' ' 

■> ,, •' 

Z. Do I like most -of tfte people I know? t 

3. ' Do most people seem ,to Tike me?'. ** 

4. Am I always wbrr;ied about what, 
another person. is thinking of me? 

5/ Am I, interested in listening to the 
othe>*' fellow, rather than just wait- 
ing for him to stop talking and 
listen to me? 

6. Do I always insist, on my own way,, never 
' , changing. my ideas to fit in with the ' ^ 

* \' others? 

''>7^- ;Do I dfteti^ct silly -just so people^ 
• wi.t'l :p.aj^ a'ttehtion tb fne? 

,^V^ ,Do''l often mak*fe.up*.excu^ses, instead 
" of, giving »the real reasl&n for some- 

thing. ' ' ' . ' ' . . 

9. Dor^J spend much time mtfping because- of ^ ' 
somethThg I don't fiave^ -likd a^big* : ' * 
' atlowajice^or a pretty face' lots of ' 
clothes? ' , . ' ' 

10. ,,,When we're making plans, do I' th]nie 
only about myself artd never, consider * * 
' . 'other people? . ^ . 

U. Do J do my share ip thinking up idgas; 
arid in cjoing jobs that rteed to be 
dofie?- . \ 

]Zl Am I afraid to mpet a npw person-- [ 
; even- >f it's someone my pwn*age? 

V3.' Do I feel Tonely and wi^h I had raone ' '' 
. , friends? - , ' • ' . ^ 

14, po I ftel miserable because other 

people don't appreciate me? , _ 

15. Am I a good .sport, even when things^ . 
don't go my way? 



Item 12 



00 ^ „ s 
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The Career Educatiohal Advisory Committee is studying various ways of 

enriching the educational program of the ^^s^hools. One way 

to widen the students' educational opportunities, particularly in learning 
work skills, is to use the resources of the community. The <purposje of this 

questionaire is to find out what interests and talents the* people of 

would be willing to share with their young people. Onc^ th.ts information 
is on file, it will be possible to match an individual's special skill with 
a student's particular interest. Would you be willing to have this question 

aire kept on file at the S chool so that in the event of a 

particular need or interest, you might be contacted. 

Yes No • 

Name ; '\ [ 

Address " Phone 



Field of interest (cite occupation or industry, arts and crafts, science, 
public service, business, trade union) 



Special Skills: •_ 



What size group would you like to work with? ^ 

(large: 20 plus) ^' "^ ? - (medium:^ ^5-20) 

(small: 2-5)/ (individualr-l to 1) 



How much time would .ycfv^e willing to g.ive?..,- 

Once a week ' '^ - ^ . ^ _J.llJlJlumber of h|)urs' 

Hands-on type training (every day over a period of seve^rsl 



weeks) 

Occasional (lecture or demonstration for a specif c topi 



Other y 



c) 



Cah you volunteer your services? If not, tentatively haw much 

would you expect to be paid? ; 

I understand that this information is merely exploratojry and does not 
bind me in any Wayl If there* is a need for, orTinterelt in my services, P 
shall be contacted and further arrangements will\be made. 

Signed 



Please return completed questionnaire to the person who gave it to you 
or to John Doe Career Education Advisior Committee; Post-Office Box 
707, ITandom, Town, U.S.A. 



SEEF-^flNALSfSIS GUIEE 



o 



c 

i 

Raad th6' following statements and circle Yes or No. 






!• 


I like to be cn time. 
1 jjjce pecpiJB* 


Vac 

les 






Vac 

xes 


WO w 


3* 


5 

I ixKe uO piay oaix* 


Yes 


ViO 




± CUU ijunsou* 


Vac* 

les 


JNO 


c 




Yes 


MO 




I iDelieve in fair play. j 

X 1 1 Iro i-rk rerk i*/^ QT'HnrjT ^ 

X i| J ^g-? UL/ kJL/ O^MiA • 

a 


Voe 




V • 


Vac 








Yes\ 


No 






xco 


No 


10. 


scmetumes i in inooci/. 


Voc 

xes 


Mn 
IX u 


11. 
12. 


I usually finish work on tijne. 

I have a hcSDby. ^ 


Voc 

xes * 

Vac? 

xes 




13. 


. I get mad scnetiines* 


Yes 


No 


■7 14. , 


I help with jcbs, at hcwe* ♦ 


Yes 


NO 


15. 


I like to do odd jobs. 


Yes 


No 


16. 


I cooperate with others* 


Yes 


NO 



Write a paragra^ on your strengths and weaknesses . 





A UXK AT M£ ElkCATICN 



Name 



If I had to give myself grades for the following, subjefcts, I vrould give: 
• Headin g \ Science 

■ } Gym ' , 



Aritnwetic 



Handwriting 
Art 



Music 



Social Sttdies 



i think ny achievement is- GOOD , . FAIR POOR <Circl8 one) 

If ny grades v?ere incney (^i^^^) I would be RICH ^ smSFIED POOR (Circle ma) 

With grades like mine^ I mi^t be able to get a jcb as a 

Biis jc4) would require me to_ 

: ■ • 1 • 
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What I Like to Do / 
Put a check mark in the column which states how ydu feel. 



' I like to: 

1. be outdoors 

2. be indoors 

3. draw pictures 

4. 'talk to pe opie 

5. work aJone 

6. work with people 
7* work with' my hands 
8* try new things 

9. help others 

no. make people happy 

11. collect things 

12. read books 

13. work with numbers 

14. work with machines 



often 



sonietimes 



seldom 
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Mathematics Contract 



I, , herely enter into contract 

with my mathematics teacher, ^ ^from 

lo_^ ^ ' , * 

!• I win study my multiplication facts twenty minutes each evening 
with my mother and/or my father. I win do this willingly and 
without reminding on the part of my parents, 

2. I will study an additional tfen minutes. by myself learning the • 
ones I failed on during the above started time, 

3. Upon completion of my daily math assignment I will spend the 
rest of my daily math period studying my facts. I will do thfs 
either alone or with a partner if one is available, ' 

4. *If at the end of the prescribed time I fail to pass the attached 
test (in different order) I will enter into a new contract and 
continue until! know the facts. 



Parent's Signature , Date^ 

Student's Signatur^^^^ [ Date^ 

Teacher's Signature , Date_ 



READING CONTRACT . 

« * 

I, ^ hereby enter into 

contract with my readint teacher» , ^ » from 

to 



1. I win read a library t)ook thirty minutes each evening. L 
will read one half of this time aloud to one of my parents, a 
sister, brother or someone else at my home. 

2. I will bring the library book to reading class each day and when 
the assigned work is finished I will read during my leisure 
time. 

3. I will discuss the books I read with my parents and i^ it is out- 
standing ask for time to give a review to the class othrrwise 

I will write a brief report on at least one book each month. 

4. I will keep a list of all books I read along with the author. 
I will keep this in the reading section of my notebook. 



Parent's Signature- ' * 


Date 


Student's Signature 


Date 


Teacher? s Signature 


Date 
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Name' 



Self-Evaluation 



Date 



L. We have spent approximately four full weeks on our uni^. List below each 
project you completed during this time, and describe briefly the contents 
of each of your projects. (Number your projects: 1, 2, 3....) 



2. Your self-evaluation: 

Quality of your projects 

Amount of project work completed 

^ Neatness of the. written work in your projects 

Your effort (use of class time and time outsidfe of class) 
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WHftT VPUU) YOU/PO IF-. 



I. You Started in a new sdiool 
and the other children didn't 
seem friendly? 



Pretend not to 



date. 



Try harder to be-^iendly 
ycJurself • — 



Keep to yourself. 



2. You wanted to go to a Sulk, pout, or cry. * — 

party and thought you 

didn't hajTe the right Not go to the party. 

thing to wear? 

" Fix \jp an old dress or sxait. 



3. Dad asked you to do sane 
job around the house on 
the day of the Scout pic- 
nic? 

mm* 

VI 



Get itadt ahd.nake a fuss. 

/ 

Miss the pioiic 

Ask to do the job another 
day. — 



^4. Other boys and g irls ha ch 
more ^spending money than 
you? 



Keep away from them when 
they were spending. 



Beg parents for more money. 



Try to earn some money at a 
part-time job. 
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5. A friend gets a i>ew bike > 
lite the one you've been 
wanting but can't afford? 



Try ajjd. find socething wrong 
with the b4te* 

Say, "Gee, I*m glad you got it 
even if I can't hav5B one*" 

Pester Dad to buy you one.* 



6, If you are asked to sell 
tickets for a sciiool play 
instead of playing the part 
you had hoped to get? 



Refuse to sell tickets. 

Criticize the person who got the 
part. 

Do the job of selling tickets 
the best you know hew. 



7. If you aren't doing well 
in one of your classes at 
school? 



Blame the teacher. 

Ask the teacher v*at to do 
about it. 

Try to get out of the class. 



\ > 



8. Y6u had never niade a 
speedi before^ a large 
audience and were asked 
to speak at a school pro- 
grairt? 



Refuse to do it. 



On the day Of the program 
say you are sick. 

Ask somecY^ vdio is used to 
speaking to give you sone tips. 



9. You envy a brother (or 
sister) because of sone 
talent tiiat makes liim 
popular? 



Try and copy the things he does. 
.Criticize him. 

Develop an abilifc/ of your own. 
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Table III 

CAREES RELATED TO AGRICULTURAL SCIENCE 



Levels \ 


Service 


Business 
Clerical and 
Sales 


Science and 
Technology 


Outdoor i 


Seneral 
Cultural 


Arts and 
Entertain- 
ment 


I 

B.A. or 
above 


Vocation- 
tion 

Agricul- 
tural 
Teachers 
County- j 
Agent j 


Agriculture 

Broker 
Appraiser 

ax lu/ 

Home 

Demonstra- 
tion Agent 


Agricultural 

Engineer 
Soil Scientist 
Ve ter inariatis | 
Ecologist 1 
Horticulturist 
Plant 
- Physiologist 


Agronomist 
County - ^ 
Agent • • < 
Forester 

■ 1 


< 

Universit 
Teacher ( 
(Agricult 
AgricuLti 
Journalii 


:y 

■uire) 
iral 

5t 


XI 

H,S»plu& 
Technical 




Implement 
Dealer 

Realtor 
(Farm) 


Plant 

Quarantine 

Inspector 

Farm 

Mechanic 


Nurserymar 
Apiarist 
Floracultu 
Dairy Test 


rist 
er 




III 

H^S, Grad- 
uate 




Auctioneer 

% 


Butter 

Churner 
Butter >Iaker 
Cheese ^faker 
Blacksmith 
Butter Grader 


Landscape 
Gardener 
Farmer : 

Dairy 

Fruit 

General 

Grain 

Lives toe 

Vegetabl 
Herdsman 
Farmer, 

General 


k 
e 

1 




IV 

Less than 
U.S. Garad- 
uate 


Agricul^ 
ture 
Aide 


Grain 
Sampler 

Grain and 
Elevator 
Worker 


ButcherB 
Butter Cutter 
Meat Curer 
Egg Grader 
oreennouse 

Worker 
Butter 

Wrapper 


Dairy Hand 
Farm 

Laborers 
Fire Guard 


s 

• 


Lead Pony 
Boy 



Table IV 



' CAREERS RELATED .'TO ART 



Levels 


Service 


BusiTiess-^ 
Clerical and 
Sales 


t 

Science and 
Technology j 


Outdoor 


General V 
Cultural 


Arts and 
Enter- / 
taimnent 


B.A*, or 
above 


-Histologi- 
cal , 
Illustrat- 
or 


Advertising 
Manager 


^^archaeologist 
Architect 
Auto Design- 
er 

Aeronautical 
Engineer 

Industrial 
Designer 


Land- 
scape 

Archi*- . 

tect 


Curator 
Art Editor 
Art - 
Teacher 


Creative 
Artist 
Painters 
Sculptors 
Designers 

Stage 
Designers 
Jewelry 
Ceramic 
Designers 


II 

H,S. plus 
Technical 




Art Appraisor 
Coonerical 

Artist 
Floral 

Designer 
Jewelry store 
Manager 
Arc ueaier 


Draftsman 
Die Designer 
Etcher, Hand 
Photoengravei 
Wood 

Engraver 
Architectura: 

Hodeler 
Delineator 




Art- 
Librarian 

• 


Advertis- 
ing 

Lay-out 
Designers ^ 

clothing 

Millinery 

Textile 
Interior 

Decorator 
Greeting- 
Card , 

Illustrat- 
or 


111 

H.S. Grad- 
uate 


Caterer 
Cake 
Decorator 


Art 

Auctioneer 
ouycL ox 
Pat Goods 
Display Man 


Bookbinder 
Glass Blower 
Tpwelers 
Lithographer 
Siga. Painter 






Drapers 
Illustrators 
Photo- 
graphers 
Cartoonist 
Mannequin 

ColoreiX 
'Hand Grainer 


IV 

Less than 
H,S. Grad- 
uate 


Wardrobe 
Mistress 
Art Galler 
Guard 


Stone Carver 
Gift Wrapper • 

p 




Landscap 
Garden 


e * • 
er 


Animator 
Artist 
Show Card 
' Writer 
Plaque- 
Haker. 
Craft- 
Worker 
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Table V 

BUSINESS AID DISTRIBUTIVE CAREERS 



t 

Levels Service 
1 


Business & 
Clerical & ^ 
Sales 


Science & 
' Technology 


; Outdoor 

^ — 1 


General 
Cultural 


Arts & ' 
Entertain- 
ment 


I 

B«A« or 

above 


rjnpxoyTuen V 
• Manager 
' Persormel 
Manager 


C.P.A. 

Broker 
. Auditor 
Controller 
Credit 
Maaager 
Office 

manager 
Sales iigr. 
. Market So. 
Accountant 


Telephone 

Entineer 

Data 

Process 
System 

analyst 
System 
engineer 


- 


College 
^ Teacher ' 
Commerciail 
H.S. 
Teacher 
Journalist 


• 

* 

« 


n 

H.S. plus 
Technical 


h 1 


Purchasing 

Agent 
Secretary 
, Payraaster 
'Bank Teller 
Salesman 
Dept. Store 
Buyer 


Contractor 
General 

Medical 
Records 
Librarian 


■ 


Lat/ CXerk ' 




H,^« Grodaate 


Telegraph 
Telegrr^ph 

Agent 
Railroad 

Postal 
^'^orker 

Telephone 
Operator 


Bookkeeper 
Cashier 
Stenograph 
Credit Cler^ 
Sales Clerk 
Office '-^ork* 
Station , 

Agent ^ 
Dispa toner 
Typist 
Billing 
Machine 
Operator 
Receptionist 
File Clerk * 


Tabulating i 
Machine ; 
Operator ■ 

Programmer j 

• 


• 


• 


IV 

Less Than. 
High School 
Graduate 


Census 
Taker ^ 

Rural Mail 
carrier 

Elevator* 
operator 


Stock CI, 
Mu^ltigrpph 

Operator 
Messenger 
. boys 

Col3,ector i 
Office Boy 


\ 


* House to 
' House 
Salesman 




> 



CAREERS RELATED TO ENGLISH AND LAN GUAGE ARTS 

Outdoor 



Table VI 



Levels 



Service 



Buslbess \ 
Clerical and 
Sales 

\ 



B»A. or 
above 



II 

R.S. plus 
Technical 



00 



III 

H.S,- 
uate 



Grad- 



IV 

f' 

Lesr than 
H-S, Crad 
uate 



Reading 



Speech 
Therapist 



Advertising 



Specialist llanager 



Interpretei 
Translator 



Customs 

Inspector 
Inmigratiot 

Inspector 



Hostess 

Usher 



Public 
Relations 
Sales 

Engineer 
Traffic 
Manger 



Retail 

Manger 
Salesman 
Sales 

Person 
Secretary 

Auctioneer 

Demonstrator 

Buyer 

Ploorvalker 
Sales Clerks 
Foreign 

Exchange 

Clerk 

Stenographers 



science and 
Tectmology 



Technical 
Writer 



Sports 
writer 



Cryptographer 



Telephone 
Operator 
Printer 



I General 
Culture 



Lawyers 
Editor 
Clergyman 
English & 



Arts and 

Enter- 

tainment 



Lecturer 
Author 
Continuity 
Hrl^ter . 



Language, Ac tor ^ 
Art Teacher Dramatic 



Foreign 
Corres- 
pondent 
Tutor 
Journalist 



Critic 
Seenarlo 
Writer 



Radio j Script 

Announcer Writer 
1 Reporter 
Librarian 



Copy- 
writer 



! Proofreader 
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TaHe VII • , 
CAREERS RELATED TO FOREIGN LANGUAGES 



Levels 



Service 



Business 
Clerical and 
Sales 



B.A. or 
above 



Diplomat ' Four I 
Curator Cq^uwctor 
Blissionary Commerical \ 
Attache 
Branch 
Hanger 
Airways 
Corp. 



Science and 
Technology 



\ 



Translator of 
Tec)mical' 
^•Jri tings 

Physician 

Nurse 

Engineer 

Geologist 

Archeologist 

Architect 

Pharmacist 



Outdoor 



r 



General 
Cultrual 



College 

' Language 
Teacher 

ifriter, 
Foreign 
Language 
Paper 

Foreig;n 
Corres- 
pondent 

High School 
Language 
Teacher 



Arts and 
Enter- 
tainfaent 



Opera- 
Singer 
Critic 
Actor 



00 
CO 



11 

H.S. plus 
Technical 



Language Dealer 
Librarian Foreign 

Steward or Books 
Stewardees Secretary 

Reception- Bilingual 



Wireless 

Operator 
Researcher 



Broadcaa 



ist 



Travel 
Bureau 
Manager 

Foreign 
Service 
Worker 

Fashion 

' Buyer 



III 

H,S. Grad- 
uate 



Interpreter Foreign Clerk 
Translator Foreign 
CuMoms Collection 

Inspector Clerk 
Immigration Exporter 

Inspector Importer 
Traveling 

Companion 



Policeman 



IV 

Less than 
H.S.. Grad- 
uate 



Hotel Worker Hotel clerk 
Armed 

Forces 
Merchant 
Marine 
Information 
Aide 
Courier 



Taxi Driver 



^Ar-t 
Collector 



ERLC 



table vm 



CAREERS REUTED.TO HOME ECQN,OHICS • > ^ r 



Levels 


Service 


Business 
Clerical and 
Sales 


Science and 
Technology 


* Outdoor 


, General 
^Itural 


Arts and J 
Entertain- 
ment 


I 

B.A. or 
/above 

• 


Homemaker 
• 


Home 

Demonstration 

x\gent 
Journalism 
Institution 

Manager 
Test Kitchen. 

Worker 
Extension 

Service 

Specialist 


Dietitian 
Food. ^ 

Chemist 
Research 

Worker 
Registered 

Nurse 




Homemaker 
College 

Teacher 
Home 

Economics 

Teacher ^ 
Occupation] 

Therapist 
Yquith 

Group 

Advisor 
Public - 

Health 


0 

al 

f 


H.S. plus 
Teclmlcal 


Homemaker 
Air 

Stewardese 
Chef 

Practical 
Nurse 


Food ' 
Salesman 


Meat and 
Dairy 
Inspector 

A 




Homemaker 

I' 

f 


Fashion 
peslgner 

Textile 
Designer 

Interior 
Decorator 


HI 
uate 


Homemaker 
Barber ^ 
Beautician 

Head Walt^i 
Alteration- 
Seamstress 
In Dept. 
Store 


1 


Dressmaker 
Tailor 
Upholsterer 
Candy Maker 




Homemaker 


Cake 

Decorator 
Bon Bon.. 

liaker 


IV 

Less than 
H*S. Grad- 
uate 


1 

Homemaker ^ 

Butler 
Cooks 

Nurse Maid 
Bus Boy 
Chambermal( 
Wardrobe 

Mistress 
Waitress 
Nurses 

Aide 


Cbmparslon 
Shopper 

i 


Baker 
Butcher 
Dry Cleaner 
^ Hands 
. Garment 
Inspector 
Garment 
Maker 
Factory 


r 

* 


7 

Homemaker 

* 


# 

Hand 
Embroid- 
erer 

> 



I . Table IX 

^ CAREERS RELATED TO INDUSTRIAL EDUCATION 













^' 


\ . A 

Art and 


Levels 


Service 


Clerical and 


Science and 


Outdoor 


General 






Sales 


Technology 




Cultural 


Enter tain* 






• 






ment 






Sales 


rleChanlcal 




Editor of 


Architects 






Engineer 


Engineer 




Industrial 


Artist 


T 






Electrical 




Publications" 






> 


Engineer 




Reporter of 


o « A « or 




Aero 




Industrial 


0 






Engineer 




Publications 








Air- 




Teacher of 










Conditioning 




Industrial 








Engineer 




Publications 








Automotive 




Writer of 










Engineer 




Industrial 








Cefamlc 




Publicati 


ms 




h 




Engineer 
Civil 

Engineer 
Industrial 

Chemist 










Radio and 


Contractor 


Technician 




Vocational 




TT 


TV repaid* 


-Building 


Airplane 




Inspector 






man 


Trades 


Pilot 




Printer 




{I«^S. plus 






Factory 








Technical 






Foreman 
Boiler 

Inspector 
Radio 

Operator 
Die Designer 
Draftsman 












xexepnone 


riacninisc 


Crane 


Linotype 


Photo- * 


TTT V 




Inspector 


Airplane 


Operator 


Operator . 


grapher 








Mechanic 


Oil Well 


Compositor 


• 


H.S. Grad- 






Blacksmith 


Driller 






uate 






Boilermaker 
Bookbinder 
Bricklayer 
Cabinet- 
maker, j 
Carpenter 
Welder 

Photoengraver 


Lineman 
Operating 
Engineer 




/ 




Bus Driver 


\ 

Multigraph ^ 


Armature-Winde 


r Lumber 




^ i: 

Photo->:'^*«. 


IV 


Chauffeur 


Operator 


Assembler 


Inspector 




Less than 


uray lan 




j5aDDitter 


Iractor 


. ■ ft- 


lair -^ * • , 


Truck T 




Blast (Furnace] 


Driver 






ti«5« Graa- 


.Dt iver 




Blower 


Stationary 




* f 


uate 


Custodian 




Brake (Adjuster) Engineer 








Build ing(d 


leaner 


Leather (Worker) ' 








:iaintenance (Man) 

1 • 


Airplane(Cleaner) ' , ^ , ' \ 




. 


• 






* • 






( '1'. Mfl .■■ - 

i '• 



J . ■ ■ 

Table X 

\ '. CASiESS RZyiTiD TO ^JAT^^Er^AT^-CS 



ERIC 



Levels 


» 

Service, 


[ Business 
[Clerical and 
! Sales 


Science and ^ Outdoor 
Technology t; * 


« * 

General j Arts and 
' Cultural. Entertainrae^nt 


B»A. or ^ 

above 


Corp, 
Statment 
Analyst 
Reorgani- 
zation 
Advisor . 
Tax Expert 
Marketing 

Expert 
Psychpifte- 
trist 


Investment 

Advisor 
Banker 
System 

Analyst 
Computer 

Procpamer 
ceonometrician 
Bursar 
Accountant 

Public 
Statistician 
Actuary 


Astronomer ^lavigat^ioi 
Physicist 'Civil 
. Mathematician j Engineer 
Engineer^ j 

Electrical, , 

etc, j 
?»eseai:ch i 

! 

^' s 

1 
1 

' i 

1 


Economic 
Teacher - 
>fiatne- 

matics 
Sociome- 

tticiar 


r~. — . 

ArcniLecc 


Ii*S» plus 
Technical 


Tax Col- • 

lector 
Airplane 
InsDpptnr 

Alt w ^ \y L 

- 

* 


Collection 

hanag^r 
Appraiser 

Bank " ^ 
Examiner 
Office iianager 
Sales hanager 


i Contractor 
Iiachine 

Designer 
!i<adio 

[ Operator 
Draftsman 
Tooi 

Designer 
Optometrist 
Lab Assistant 


[ Surveyor 

1 

! 

1 
1 




Motion 
Pictures , 
(Audlof) ' 


III 

U.S. grad 

^ . .■ 

• 


Assessor 
Actuarial 
Assistant 

-«*^ 

. 1 

• 


Statitiscal 
Clerk - 
Cashier 
Bookkeeper 
Ticket Agent 
Broker's 

Clerk . 
Cost ^.Clerk 
Budget Cl6rk 
Secretary to 
Accountant 
Teller 

Billing Clerk • 


Tool Maker 

>* 


! 
i 






IV 

. than 
. H.S. 
Graduate 


l'iachi(ie 

m 

i 


Card Punch 

Qperator 
Computing ^ 

Machine 

Operator 
Sales Clerk 


32j ' 




*• 

^ 





Table XI 
CAREERS RELATED TO MUSIC ^ 



Levels 


Service 


Business 
Clerical and 
Sales 


Science and 
Technology . 


Outdoor 

• 


General 
Cultural 


* 

Arts and 

Entertain* 

ment 


I 

B«A. or 
above 


4 • 


Impresario 
ciuslc Store . 
Hanager 






. College 
Music 
Teacher 

High Schoo 
Music 


Composer 
Chorus 

Master 
^Conductor 
Choir 

Master 
Music Critic 
Concert 

Master. 
Opera Signer 
Orchestrator 


II 

H.S^. plus 
Technical 

f 




Saljsoan, 
ffuax and 
Hu^cal 
Instruments 


t 




Music ' 
Private : 


; Arranger 
Music 

Librarian 
Organist 
Pianist 
Violinist 
Accompanist 


III 
H.S. Grad- 
uate 




Sales Clerk 
Ifuslc 
Store 

^ i' 


Musical 

Instrument 

Repairman 
Organ Tuner *: 
Piano , 
- Kepanman 
Piano Stringer 
Piano Tuner 
Violin Maker 
Violin 

Repairman 


• 

it ' 




Instrument 
Musician 


IV 

Less than 
H.S. Gradu< 


ate 


*3 








Stage- 
Hands 



, .Table XII ^ ... 

CAREERS REU'THD TO Pli^SICAL EDUCATION AND 'rfEALTU 
*(For other health careers see Scienfce Table. XIII) 



Levels 



Service 



i^usiness j 
Clerical and' 
Sales 



t 



Science 6t 
Technology 



Outdoor 



General 
Cultural 



Arts and • 
Entertainifent 



B»A. or 

above 



School nurse 
Camp 

Director' 
Community 

Recreation 
' Leader 
Health 
Education 
Leader 
Playground 
Director 
Athlete 
Trainer- 



00 
00 



II 

H.S. plus 
TechujLcal 



in 

H.S. 

Graduate 



Phyjsical 

Therapist 
Research 

Physiologica 
Sanitary 

Enf3ineer 
/.ecr6ation 

Therapist 
Occupational . 

Therapist 
Hospital .<eha- 

bilitation 



Park 
SuperMi 
so 



II 



Teacher, 
Phf. td. 
Sports 

Columnist 
Sports edi- 
tor 

Sports 

Announcer 
Sports 

Writer 



College 

Athletic 

Coach 
High School* 

Athletic 

Coach 
Sports 
Cartoonist 



Playground 
Worker 



Sporting 

Goods 
" Store 
,._i^anagej^ 

Salesni£(n 



Galf Club 
Maker 



I 



Communi ty 
Center ;^ { 
Worker j 
Athletic ; 
Manager j 
Time .veeper \ 
Umpire- » 
Golf Course ! 

danger j. 
Lifeguartl ' 
Hasseur t 

Referee | ; 

Camp Counselor 



{ Green's 
I Keeper 



Aeriflist 
Choreographer 
Dancer 
Danting 

Master 
Prof essionaV 

Athlete 

' T 



IV 

Less thar 

.H.S. 

Graduate 



ERLC 



Caddie 
ilecreatibn 
Facility 
Attendant 
Swimming 

Pool 
Attendant 
Tennis 
Court 
Attendant 
Golf Club 
Attendant 



iiunting 
& fish- 
ing 
Gyid^e ' 



1^ 



Table XIII 
CAREERS RELATED TO SCIENCE 



Levels 



Service 



I 

B«A« or 

above 



Occupation 
al The r A pi 
Psycholo;;^ 

gist 
Psychia*- 

trist 
Dietician 



St 



Busineiss 
Clerical and} Science & 
Sales Technblogy 



Sales Engi- 
neer 

lifg. . 
Electronic 
Equipment 



Mortician 



00 



II ! 

H«S«' plud^ 
Technical 



Anthropologisp 
Chemist 
Medical 

Technologist 
Astronautic 

engineer 
Physicist 
Engineer 
Mathematician 
Physician 
Biologist 
Jotanist 
Veterinarian 
Pharmacist 
Hurse 
Djentist " 
Chiropractor 



Pharmaceuti- 
cal 

Salesman 
Medical 

Secretary 
Chemical 

Secretary 
Salesman , 

Scientific 
Supplies & 
, Equipment 



Biological 

Research ' 
.Aide . 
Dental 

Technician 
^en^al 
Hygienist 
jOptome trist 
fvedical * 
Tecjjniclan 
gather 
Observer 
(Practical* 
* Nurse ^ • ' 
Erabalmer 



Outdoor 



Agronom-^ 

Wil^illife 
^ Specialis 
R.arige 
Wanage^ 
iDent 
Specialis 
Horticul- 
turist 
County 
Agent 
Landscape 
Architect 



General 
Cultural 



^Gura,tor 

Science 
Teacher 

Pjiy.Edi 
Teacher 



r 



Floricult-. 

urist 
Nurseryman' 
Ttee Sur-» 
^ geon . 
Fish 'Cultr 

lirist . 
Soil" 
Conserva- 
tion 



! KasseUr 



HI - : 

H.S. Gjradl ' 



Ta±idprmist ; Landscape 
jlass Blower |' Gardener 
}ry Cleaner ^ i 'Poultrytrian 

Textile [ Truck 
Technician^ Gardener 
)bab ' j Apiarist 

i Techniciianj 



IV ^ 
Less than 
H.S. Grad. 



Veterinary 
Hospital 
Attendant 

I Caretaker 
Nurse's Aide 



-r 



Lumber 

Inspector 
Nursery 
Employees | 



ERIC 



33 



Arts and 
Entertainment 



Botanical 
Artist 



Animal - 
j Trainer 
; PhotograpHlc 
i Technician 



■f. 



Table XIV ^ * 
CA.lEEfiS .ELATED TO SOCIAL STUDIES 



Levels! . Service- 



Business 
Clerical and 
•Sales 



General Arts & 
Science & : J ^..^tutJil Entertaxninent 
' Technology lOutdooiJ, Cu Uutti . 



s;;^ ' iGovern^ent j Arch|eol6- ; 

^ xf/ustrtal 1 PaLonto- • 
Executive 



Psycholo- 
1 6ist 
X {F.Bfl. Agen 
B.A. or ! Counselor 



above 



Secretary 
Clergyroan 



Executive , 
: Economist , 1 Anthropo^o- t 

harKet 
Analyst 



II 



Police 
, Sergean^ 
Detective 
Sheriff 



. sneriit- - 
,^.S, P^^sUgj^p-xoyroent 
Technical intervi'e- 



Buyers 
Arbitrator ] 



Union' 

Official 
Bank Teller ' 
Salesmen 
.iholeSaler 
iletailer 



§ III 



K.S, Grad 



Policemen 
kVeligi^o^s 
Workers 
Bus Drivers 



I iHuseuo 
1 Judges I CuraKtors 
Lawyers iHistorian 
I Philologistl (^iramatic. 
' I'liditor 1 arts) 
' ' J Sociologist 
1 News 

I Corametita- 
' tar 

Librarian 

Justice of ilouri^ 

. Hie Peace Conductor 

Ix^C^em ITravel 

».<adio ' ' I BCt»^^ 

Director 

Cartoonist 



|'^''^^?orters 1 ^^ewspaper' 
|Taxi Driver | • 
iBellhops 



Ulevator 
Less than operators 



Grad. . 



lUsher 



ERJC 




